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Commissioner of Education ni -^£Jvfc:D 

Texas Education Agency „„ A1 

1701 North Congress Avenue JLLU1 '933 
Austin, Texas 78701 



Dear Commissioner Meno: 



VOCATIONAL ED. PROGRAMS 



Since 1979,. the Texas Education Agency and the Office for Civil 
Rights (OCR) of the U.S. Department of Education have been 
working together on the Vocational Education Methods of 
Administration (MOA) , to insure equality of opportunity on the 
basis of race, color, national origin, sex, and disability in 
vocational education programs. Part of this process has been 
the Annual Civil Rights Compliance Reports (AR) you have 
submitted to OCR each year. As we approach the fifteenth 
anniversary of our collaboration, OCR has identified a need to 
redesign the MOA process, to make sure it is serving all those 
involved. In particular, we wish to ensure that the MOA process 
is effectively addressing important civil rights problems in 
vocational education. 

To help accomplish this goal, we plan several steps. First we 
note that your agency should be receiving OCR's more detailed 
evaluation within the next few months. Based on the materials 
examined thus far, we do not anticipate finding major 
deficiencies. Therefore, you are not required to submit a 

llu°nL 19 l 2 : 93 ^ ? uly 1993 • You ma y do s ° if you wish, if 

you choose not to submit a report, we ask that you continue your 
efforts in equity in vocational education and retain the data 
you would normally submit to OCR in July 1993, for submission 
later — perhaps in a two-year composite report, depending upon 
the results of our redesign effort. Please understand that 
nothing in OCR's redesign process detracts from or lessens the 
Texas Education Agency's responsibilities under the Guidelines 
for Eliminating Discrimination and Denial of Services on th* 
Basis of Race, Color, National Origin. Sex, and Handicap in~ 
vocational Education Programs ( Guidelines ! . 34 C.F.R. Part~l00 
Appendix B; Title VI of the civil Rights Act of 1964; Title ix' 
of the Education Amendments of 1972; Section 504 oj the 
Rehabiliation act of 1973; or the Americans with Disabilities 
Act. 

Second, we would like to hear from you and your staff how you 
feel the MOA process could be redesigned to better accomplish 
its goals. We would hope to develop better ways to serve the 
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students who are our ultimate customers; to increase the value 
of our relations with you; and to find ways to continuously 
improve. The central questions about which we request your 
advice are: what are the significant equity problem which 
remain after fifteen years, and how can we best address these 
problems? 

Third, we would like to hear your views regarding a possible 
national conference on equity in vocational education. If OCR 
were to sponsor such a conference in Washington, D,C, what 
would you and your staff like to see covered?. Would your staff 
be interested in attending at the Texas Education Agency's 
expense? When would be the best time for -such a conference? 
Very tentatively, we are considering three full days of meetings 
among our staffs, training on OCR's new MOA approach, briefings 
on current civil rights matters and civil rights investigation 
by OCR staff, and roundtables where your staff can share 
successful approaches to recalcitrant problems. 

We are excited about the prospects for this project, and hope we 
have captured your interest as well. We look forward to hearing 
from you, and will keep you informed as the redesign process 
continues, if you have any questions, please feel free to call 
me at 202-205-8649, or your staff may call their customary OCR 
contacts, including Branch Chiefs Nathaniel Wall at 202-205-8927 
and Marc Brenman at 202-205-9876, 



cc: Ms. Lorraine Merrick 
Senior Director 

Career and Technology Education 
Texas Education Agency 
1701 North Congress Avenue 
Austin, Texas 78701 



Sincerely, 



Richard L. Foster 
Director 

Program Operations Division 
Policy, Enforcement, and 




Program Service 
Office for Civil Rights 
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PART I 



THE ANNUAL 
CIVIL RIGHTS COMPLIANCE REPORT 



Career and Technology Education 
(Formerly Division of Vocational and Applied Technology Education) 

Texas Education Agency 
July 1, 1993 



FRir 



NOTE: The title of the Texas Education Agency division responsible for compliance 
with civil rights requirements in vocational programs has been changed from 
Vocational and Applied Technology Education to Career and Technology Education 
effective April 1993. The two titles are used interchangeably in this report. 



PREFACE 



The Texas Education Agency (TEA), in its leadership and regulatory role, provides 
educational program and financial services to 1,050 public school districts. Nine 
hundred seventy-two of the 1,050 public schools provided vocational education 
programs during the 1992-93 school year. Priorities for providing those services 
include: (1) the orderly flow of monies to support programs and services and 
regulation for the expenditure of those funds; (2) monitoring the use of those 
funds to determine if the LEAs are using them for the purposes intended; and (3) 
providing technical assistance as requested and needed. 

With the reauthorization of the Carl D. Perkins Vocational and Applied Technology 
Education Act, Amendments of 1990, Public Law 101-392, priority was given to 
campuses or programs that serve the highest concentrations of individuals who are 
members of special populations in the most integrated settings possible (regular 
vocational education programs). This new priority altered the concentration of the 
federal funds within districts. 

During the 1992-93 program year, a new way of monitoring school districts was 
piloted in Texas. This system was called Results-Based Monitoring and was piloted 
in 17 school districts. An explanation of this system is outlined in Appendix I. 

Because only 17 schools were scheduled to be monitored on site during the 1992-93 
school year, Texas Education Agency requested a waiver from the number of school 
districts to be monitored as outlined in the Methods of Administration for one year 
in order that this system could receive the attention necessary to make it a 
success for future program years. A copy of this letter of request is found in 
Appendix II. 

School districts were invited to participate as a pilot for this monitoring year. 
A letter inviting voluntary participation was sent to every school district in 
Texas. A sample of this letter is found in Appendix III. (Note: The name 
Outcome-Based Monitoring" was changed to "Results-Based Monitoring" shortly after 
this letter was mailed.) From the respondents, the 17 pilot districts were chosen 
Criteria included the size of the district, tax base of the district, ethnic makeup 
of the district, and location within the state. Through this selection procedure 
an adequate cross section of a variety of school districts was assured. 

It should be noted that the requirements of Title VI of the Civil Rights Act of 
1964, as amended; Title IX of the Education Amendments of 1972; Section 504 of the 
Rehabilitation Act of 1973, as amended; and T' ie Age Discrimination Act of 1975 as 
amended, were ful?y monitored in these 17 school districts during this program 
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The monitoring procedures for the TEA ere shorn in Aooendi* TV Th. ■>• • • 
Cereer end Technology Educstion follows the^ Procedure „' D !<""°" °f 

Officiel notice of discrepencies found during L on-site visit T. " A " ? ""' 1: " I 
institution by Utter uith e recorded .c t ?on h .or°correcc l^eeon dfscrepenev . 

L U n;t,r:d h \; 99 i:ca l S e ducetL e r„ee„ e m f DiViSi0 r 0f °" eer 

Guidelines! Tne results IT IT J """P 1 ;<"?" » ith for Civil Rights 

report 

Lao&e monitoring visits are shown in the attached 
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COMPLIANCE STATEMENT 



TITLE VI, CIVIL RIGHTS ACT OF 1964; THE MODIFIED COURT ORDER, CIVIL ACTION 5281 
FEDERAL DISTRICT COURT, EASTERN DISTRICT OF TEXAS, TYLER DIVISION 

Reviews of local education agencies pertaining to compliance with Title VI Civil Rights Act of 1964 and with 
specific requirements of the Modified Court Order. Civil Action No. 5281. Federal District Court Eastern 
District of Texas. Tyler Division are conducted periodically by staff representatives of the Texas Education 
Agency. These reviews cover at least the following policies and practices: 

(1) acceptance policies on student transfers from other school districts; 

(2) operation of school bus routes or runs on a non-segregated basis; 

(3) nondiscrimination in extracurricular activities and the use of school facilities; 

(4) nondiscriminatory practices in the hiring, assigning, promoting, paying, demoting reassiqnino or 
dismissing of faculty and staff members who work with children; reassigning, or 

(5> ongm™"' ^ aSSignment °' s,uden,s wi,hout discrimination on the basis of race, color, or national 

(6) nondiscriminatory practices relating to the use of a student's first language; and 

(7) evidence of published procedures for hearing complaints and grievances. 

In addition to conducting reviews, the Texas Education Agency staff representatives check commute «« 

ararir res,ding in a scho °' dis ™ ^ksssx 

Zl~:^Z 2 SELSS! Ri9h,s Act is ,ound ' ,he ,indings are reported ,0 ,he ™ ce ™ 

TITLE VII, CIVIL RIGHTS ACT OF 1964 AS AMENDED; EXECUTIVE ORDERS 11246 AND 
llllVJl LE ,X ' EDUCATI0N AMENDMENTS; REHABILITATION ACT OF 1973 AS AMENDED 

*4 «J L0YMENT 0F 1967 : VIETNAM ERA VETERANS READJUSTMENT ASSISTANCE 
US OF 1 9 9 ? 9 2 1 AS AMENDED: AMER ' CAN D,SAB,UT,ES ACT OF 1990; AND THE CIVIL RIGHTS 

The Texas Education Agency shall comply fully with the nondiscrimination provisions of all Federal and State 
H2££°. , a,,0nS ^ aSSUrin9 ,ha ' n ° Sha " * 6XCluded ,r0m consideration for rec uSnen select on 

' T 9, Pr ° m ,° ,i0ni re,en,i0a 0r any 0,her P ersonnel actl0n - °' °e denied anVbenefits orS 
nc.pat.on ,n any educational programs or activities which it operates on the grounds of race iSta £n C o'c 

ITZ n'T' T handiC3P ' a9e ' ° f V6,eran S,a,US 0r a disabili, V requiring accommodation e cept whl e 
ml ct ° h TK r BP CO c nS,l,U,e 3 b ° na ,ide occu P atlon al qualification necessary to proper and effic em ad 
mimstration). The Texas Education Agency is an Equal Employment Opportunity/Affirmative StafSSJJ 
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Texas Education Agency 
Methods of Administration 
Annual Civil Rights Compliance Report 
as of July 1, 1993 



!• Compliance Organization and Staff : 

The Tf:xas Education Agency personnel charged witn responsibility for the 
Methods of Administration (MOA) are shown in the following organizational 
char 1 .. 



Methods of Administration 
Organizational Chart 



State Board for Vocational Education 

(State Board of Education) 
15 Members 



Commissioner of Education 
LIONEL R. MENO 



Executive Deputy Commissioner for Programs and Instruction 
J» R. CUMMINGS 



Senior Director, 
and Technolo 
LORRAINE 


Division of Career 
gy Education 
R. MERRICK 


j Program Spe 

Results-Base 
' DURWIN 


cialist III 
d Monitoring 
A. HILL 



Coordinator of Civil Rights Compliance 

in Vocational Education 
GARY L. MOORE 



Texas Education Agency 
Staff as Needed 



R. D. BRISTOW 

Director, Division of Career 

and Technology Education 
JUDITH HETHERLY 

Vocational Education Equity Administrator 
SYLVIA J. CLARK 

Occupational Education Specialist II, 
Guidance and Counseling 



Dr, Lionel R. Meno assigned the staff in the preceding organizational chart to 
administer the Texas Educatio- Agency Methods of Administration Plan. Staff 
structure and authority are as follows: 

Dr. Lionel R. Meno, Commissioner of Education, is ultimately responsible for 
the civil rights activities as they apply to vocational education in Texas. 
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Dr. J. R. Cummings, Executive Deputy Commissioner for Programs and 
Instruction, signs correspondence addressed to the Office for Civil Rights 
letters regarding the MOA addressed to administrators of local education 
agencies, and letters of response to appeals from local education agencies. 
Ms. Lorraine R. Merrick, Senior Director, Division of Career and Technology 
Education, has administrative responsibility for MOA activities. 
Ms. Merrick reports directly to Dr. Cummings. Prior to Ms. Merrick's 
appointment in January 1993 as Senior Director, R. D . Bristow was Interim 
Senior Director and had this responsibility. 

Mr Gary Moore, Coordinator of Civil Rights Compliance in Vocational 
Education, report* through Mr. Durwin Hill to Ms. Lorraine R. Merrick. 

Although Dr. Madeleine Draeger Manigold, Associate Commissioner for 
Programs, is no longer in direct line of supervision, all monitorine 
reports corrective action, and related correspondence are rocesse 
her office Dr Manigold signs correspondez.ee accompanying the monitoring 
reports listing discrepancies found, the closure letters after correct ve" 
eoucaUon^ict? ^ correspondence tomcat 

The MOA staff is in the Division of Career an d Technology Education, Texas 
Education Agency, Austin, Texas. There were no new functions added or deleted 

ITi J 8 The e PUn - C0Cal nUmb6r ° f SCaff assi * ned " the MOA function 

was ^' The T ;?P roximaCe «»unt of time each staff member allocated to the MOA 

21 MO rLff h ;: iz^vz^: 170 person days - The <~ 
^^ n i^ m i^^ iv^tiv s ----- v r r 1 

Coordinating Board. A pro rata share of federal funds for th^ """J 10 ? 
vocational education programs was transf erre" ^ £ aomin^acive 

th e j ?^L M H Ch K dS It Adn, i nisCraCi on Plan between the Texas Education Agency and 
e . , 18 " Education Coordinating Board was submitted to the Office for 

Civil Rights, June 5, 1987, for approval. uriice tor 

2 . State Policy Review ; 

Officer 0 " °f /° liC r' PUnnin 8' and Evaluation in coordination with the 
Office of General Counsel for the Texas Education Agency are responsible for 
reviewing policies procedures, and publications to ensure nondiscrimination il 
vocational education. These responsibilities have also be „ 
appropriate individuals who develop policies for State Board approval an d 
review publications to ensure that discrimination is eliminated. LegaJcounse 
has reviewed current vocational education policies, procedures 
publications and found them to be nondiscriminatory on the "oasis of' race 
color, national origin, sex, handicap, or age. A certificate of assurance of 
such nondiscrimination from the Texas Education Agency legal staff (Kevin 
O'Hanlon for Legal Counsel) is shown in Appendix X. ( " 

As rules are added or revised, persons listed in the MOA organizational charr 
review them to ensure that they do not cause discrimination on nebas so 
race, color, national origin, sex, handicap, or age. 
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J. R. Cununings, Lorraine R. Merrick, and others are charged with the leadership 
responsibility in developing the rules affecting vocational education and in 
guiding them through the State Board of Education for adoption. As members of 
the vocational staff responsible for the total program operation, including 
civil rights issues, they developed and reviewed each item to ensure that the 
rules do not discriminate on the basis of race, color, national origin, sex, 
handicap, or age. There was no evidence of discrimination found in the 
development and review of the vocational education rules. 

Review of State-Operated Institutions and Programs : 

During 1986-87, local public schools began to assume responsibility for 
providing educational services, including vocational education, for 
approximately 300 school-age residents of the state schools for the mentally 
retarded. Effective September 1, 1987, educational services, including 
vocational education, were made available to school-age residents of the state 
schools for the mentally retarded by the school district in which the facility 
is located. The Texas School for the Blind and the Texas School for the Deaf 
have been designated as school districts for funding purposes by the Texas 
Legislature. The Texas Education Agency neither distributed federal vocational 
tthlTT ^ ° pSraCed P«8rams of vocational education for the Texas 

School for the Blind or the Texas School for the Deaf in the 1992 fiscal year. 

The Texas Youth Commission receives federal funds to support vocational 
programs, services, and activities for juvenile offenders serving in 
correctional institutions. 8 

M^ri^! DeP f r ^ en u °l Correccions operates the Windham Independent School 
District as established by Texas Education Code Chapter 29 "Schools Within the 
Department of Corrections" and Texas Administrative Code Chap er 105 
Allocation of Personnel Units to the Department of Corrections." 'punds to 
support vocational education programs are provided through the Texas Education 
" Y * n 8 K! d " "V" 8 — e f "Other independent school district" 



- — - iiiucpciiueia S( 

Since the Windham Independent School District is treated as all other 
independent school districts, it is reported in the same manner a 0 her 
independent school districts (i.e., as a subrecipient ) . 



Subrecip ients Receiving Agency-Level Reviews : 

£«? iV i:^ ?l Career Technol o?y Education, as an integral part of the 



t~ v ~~ f , . C,J %--*w f an iiiLcgiai pare or 

Texas Education Agency s comprehensive monitoring plan, provides staff f- ■ 
SWOT'S r6VieWS - ° f 3117 insCic utions providing vocational education. In 
the 1992-93 monitoring year, 17 LEAs were monitored. The Texas Education 
Agency maintains files on each local education agency monitored, a copy of the 
discrepancies cited, and a copy of the corrective action taken. 

A. Follow-up to Schools Monitored During 1991-92 

Listed alphabetically are ISDs monitored during the 1991-92 school year for 
which the 1991-92 Annual Civil Rights Compliance Report indicated that 
corrective action was due at some date after the "Report" due date of 
July 1,1992. Pages 7 through 2A list the discrepancies cited ana the 
corrective actions received. 



Corrective action plans for ISDs monitored during the 1991-92 school year 
have been reviewed, and completion dates have been obtained from the ISDs, 
where appropriate. The ISDs are required to report to the Texas Education 
Agency on the completion of such corrective action. 

B « Independent School Districts (ISDs) Monitored During 1992-93 

An alphabetical listing of the ISDs monitored is shown on pages 25-27. A 
listing of the ISDs monitored, a list of discrepancies or summary of 
findings, and the voluntary compliance and/or corrective actions taken by 
each institution and the technical assistance provided each district are 
shown on pages 29 through 54. 

Technical Assistance Provided ; 

?ioo ri r tS selected t0 Participate in the pilot project were notified in October 
1992 of the week during which they were to be monitored during three visits. 
These visits were called the orientation visit, the working visit, and the on- 
site visit. (All visits were on site, but the final visit was specifically 
called the on-site visit.) During the month of November 1992, the local 
document was mailed to all the districts (refer to Appendix VII for sample). 
Communication with each district was established via telephone calls initiated 
by TEA staff and during the orientation visit. School personnel often called 
the Agency and technical assistance was provided relative to questions 
concerning civil rights compliance. 

During the working and the on-site visits if discrepancies were identified, the 
monitor provided technical assistance in a preventive manner so that the 
discrepancy was corrected and the civil rights requirements were met. If a 
discrepancy was cited in the report following the on-site visit, technical 
assistance was provided to the appropriate school official and the district's 
superintendent so everyone would be in agreement on what corrective action 
would be necessary to clear the discrepancy. 

Technical assistance was also provided to school personnel of districts that 
were not monitored during this program year, This assistance was provided via 
telephone or written requests from the district staff. This assistance was 
provided as a continuing preventive measure to assist schools in complying with 
civil rights regulations. * 7 8 

Monitoring Activities for 1992-93 ; 

When a local education agency is found to be in noncompliance with the civil 
rights regulations it is required, to provide written documentation which 
ensures that the discrepancy has been corrected. This documentation, after 
approval by appropriate staff, is filed for future reference and a closure 
letter is issued. Through this procedure, the Texas Education Agency ensures 
that discrepancies do not recur. 

Personnel Assigne d to Civil Rights Compliance in Voc^ional Programs : 

There were several personnel changes in the division responsible for compliance 
with civil rights in vocational programs during the past fiscal year. The 
changes and effective dates are outlined below: 



DIVISION OF VOCATIONAL AND APPLIED TECHNOLOGY EDUCATION 
(September 1, 1992) 



R. D. Bristow, Interim Senior Director 

Srv £ i A * Hi i 1 ' ! r ° 8ram S P ecialist I". Results-Based Monitoring 

Hani ul°/V Co ° rdinator of Civil Rights Compliance in Vocational Education 

Hank Madeley, Program Specialist III on 

Fiscal Program Specialists II (Monitors): 

Pearl Bobo Gary Moore 

Laurelyn Carlisle G wen Prewit 

Gene Coppin RuCh Neal 

Elaine Schlomach, Administrative Technician II 



DIVISION OF CAREER AND TECHNOLOGY EDUCATION 
(January I, 1993) 

R 0r D ai SH^n Mer n iCk '- Seni ° r Division Director (effective January 11 1993) 
• D * Bristow, Division Director y llf 

Durwin" 2tu er J y ' V0C ^ i0nal Education Equity Administrator 

Durvin Hill, Program Specialist III, Results-Based Monitorine 

Gary Moore, Coordinator of Civil R ights Compliance in Vocational Education 

Program Directors: 

Neil Ballard (Retired 1/3../93) 
Sylvia Clark 
James Cogdell 
Jay Eudy 
Bob Gordon 

Occupational Education Specialists II: 

Dorothy Baum (Retired 1/31/93) 
Virginia Chancellor (Retired 9/30/92) 
David Childs 
Emmet t Eary 
Kirk Edney 
Cindy Gruner 

Ted Henley (Retired 5/20/93) 



Judith Hetherly 
Hank Madeley 

Eleanor Mikulin (Retired 8/31/92) 
Berry Sullivan (Retired 8/31/92) 
Barbara Terrel 1 



Raymont Holt 
Neil Jeter 
Gay Nell McGinnis 
Becky McClinton 
Dee Monroe 
Jerry MyCue 
Sharon Pierce 



Fiscal Program Specialists II (Monitors): 

Pearl Bobo Gary Moore 

Laurelyn Carlisle (Resigned 12/31/92) Gwen Prewit 

Gene Coppin Ruth Neal 

LG Ferguson, Education Program Director (Joined staff 1/11/93) 
Elaine Schlomach, Administrative Technician II 

8 • Conclusion : 

The 1992-93 program year has offered new challenges and responsibilities in 
vocational education in Texas. There have been several staff changes, a 
division name change, and a new system of monitoring chat was piloted in 17 
school discicts representing a cross section of every type of school district 
in the state. 

In January 1993, Lorraine R. Merrick became the senior director of the 
division. Under her leadership, the goals of the Career and Technology 
Education Division and of the Agency have been compatible with the Carl D. 
Perkins Vocational and Applied Technology Education Act, Amendments of 1990. 
The emphasis on^special populations as outlined in this Act are also reflected 
in the A^ncy's goals as expressed by the Commissioner of Education, 
Dr. Lionel R. Meno: 

. To attain excellence in student achievement for all students/learners in 
the Texas public schools and 

. To attain equity in achievement for all students/learners in the Texas 
public schools. 

In keeping with these goals, the commitment of the Division of Career and 
Technology Education to assume leadership in compliance with civil rights 
regulations continues to be of the highest priority. 
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Annual Civil Rights Compliance Report 



Summary of Discrepancies cited 
and Corrective Action Taken 
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assessment of their interests aptitudes 11 V" ■ *, voc " ioMl 
-«««, ■ vocationaf and .^i-^SSlC-'SJS.'X'r"^!. 



Follow-up co 1991-92 
Annual Civil Righcs Compliance Renort 
So™ar y of Discrepancies Cited J Correcti JHotion TaXen 

Anson ISP, 127-Q01 

ent 
VI) 

-eci.l needs prior to enteH^ ^^TXliZ^.^ 
Agole Springs Tgn. 228-905 

^^^^ectloLliL'rinT 10 ^" 1 Pr0 " 0ti0 " 
applicants. (Section 50 I ^^^^^^ 

Asherton ISD T 064^90] 

^S^T^ir i'terestr'.^r/ 01 ' «<=«io«l 

f »teri„ 8 . vocational £™ ^ " end special needs prior to 



PPeei.1 needs „ri,r to entering .^r^^.S*^- 

P«c2^:i i;y^-. ce ^/ij^« «Pl«J«?t P—tion poueies, 
•Plants. „. JW'LHT^TlS.i^ 4ct ; 

2u-«S i SfJS22S-. - ~ erfPtlC - P»"iees „ hi o„ 

^S^nacL 6 iSSjJ^ff^ '•»".«• — « annual 
opportunities. (Tide VI) regarding its vocational 

i^^Jrsd^ P Ql "y was published in the 

Education Agency. ' " ' and * "P? was submitted to the Tex,s 
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Athens ISP, 107-901 

Discrepancy II. 0: The eligibility criteria for admission to vocational 
and applied technology education including vocationally funded work study 
are not structured to prevent discrimination. (Title VI) 

A copy of the district's revised eligibility criteria for admission to 
vocational and applied technology education ensures equitable admission 
to vocational and applied technology education programs. Evidence was 
submitted to the Texas Education Agency. 

Discrepancy VIII. A: The district employment and promotion policies 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504 and The Age Discrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 

Discrepancy VIII. E : The local education agency does not include a notice 
of nondiscrimination in its recruitment information or other publications 
for its employees. (Title VI) ns 

Notice of the district's nondiscrimination policy is affixed to all of 
the district s printed materials. The policy states that the district 

til n°\ , CTimina tl ° n the b3sis ° f S6X ' race ' color ' national origin, 
age, or handicap. The district submitted samples. 

Discrepancy VIII. F; The LEA does not include a notice of 
SS-Sl'ttUU vn" 5 handb ° 0k ' CaCal ° 8 ' ° r ° Cher P^lications for its 

Notice of the district's nondiscrimination policy is affixed to all of 
the district s printed materials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national origin, 
or handicap. The district submitted samples. 



Broaddus ISP, 203-902 

Discrepancy VIII. At The district employment and promotion policie 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504 and The Age Discrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 
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Brooks ISP, 024-901 



?!'" e h ?; v Some vocational programs are not readily accessible 

Co mobility impaired students. (Section 504) 

IccessibU C t C o SUb K-?> d daC6S "5" idenCified vocational programs would be 
accessible to mobility impaired students. 

. Discrepancy VII. G : LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior Co 
entering a vocational and applied technology education program (Title 

The district submitted documentation assuring that LEP students will 

spec Ul neir Cl0nal aSS6SSmenC ° f the - interests, aptitudes and 
special needs prior to entering a vocational education program. 

^JM^yjI^: The district employment and promotion policies, 
ZlnZll] "J.^S " employees anS/or 

^ d nIL r ^1 s :r^nltL a . deSCriPCi0n ° f «** 
Discrepancy VTTT.n; The local education aeencv f a ,1»H h« i 

EdacaciorTAgency! ' ' °° d * C ° Py s » b » i «ed to the Texas 

Carlisle ISP, 201-911 

Discrepancy VH.E; Individual educational plans (IEP) for h,n^ 
students enrolled in vocational education do' n" Llude vocat ona^' 
education as a component. (Section 504) vocational 

The district s bmitted assurance that handicapped students enrol 1 pH i 
vocational education will have vor-rinn-i ~a Z- scuaenCs enrolled in 
IEP. vocational education as a component of the 

The ^strict employment and promotion policies 

ap a U n r ts S ' "Hi 11 T'! diSCriminaCe payees and'/ 

applicants. (Title IX, Section 504, and The Age Discrimination Act) 

IfLinI^ r ^\^:;L1nation. deSCriPCi0n ° f ~> l °~* 
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Cedar Hi LI ISP, 057-904 



Discrepancy II .L : The district's process for referring student 
applicants to potential employers for job placement and cooperative 
vocational and applied technology education is discriminatory. (Section 
504) 

The district has developed nondiscriminatory procedures for referring 
student applicants to potential employers. Evidence was submitted to the 
Texas Education Agency. 

Discrepancy VIII. A : The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504) 

The district submitted a description of employment practices which 
eliminate discrimination. 

Discrepancy VIII, F : The LEA does not include a notice of 
nondiscrimination in its handbook, catalog, or other publications for its 
students, (Title VI) 

Notice of the district's nondiscrimination policy is affixed to all of 
the district's printed materials. The policy states that the district 
does not discriminate on the basis of sex, .race, color, national origin, 
or handicap. The district submitted samples. 

Clear Creek ISP, 084-910 

Discrepa ncy VII. G : LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 
VI) 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 

Comanche ISP, 047-901 

Discrepancy VIII. A : The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504) 

The district submitted a description of employment practices which 
eliminate discrimination. 



ERLC 



2A 

12 



Crandall ISP. 129-901 



Discrepancy VII. G: LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs p ior to 
entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 

oubUr an ^- VIII,D ; ^ L ° CaL educacion a S e -y ^iled to make an annual 
public nondiscrimination statement regarding its vocational 
opportunities. (Title VI) 

Notice of the district's nondiscrimination policy was published in the C 

IZl'y ' AU8USt 1992 ' and 3 C ° Py was submitted t0 c ' e wSciSof 

Crosby ISP, 101-906 

nrorpH PanCY ^l*'* * ^ diStriCt ™V l °Y™™ and promotion policies, 
Zn^T' ^ Practices discriminate against employees anJ/or ' 
applicants. (Section 504 and The Age Discrimination Act) 

The district submitted a description of employment practices whic< 
eliminate discrimination. wnic 

Dilley ISP. 082-902 

to S mo r h P l"r V II ' q '"'\ S ° me VOCational P™g«ms are not readily accessible 
to mobility impaired students. (Section 504) 

IcLssibu\^ S mo b bU> d datGS "IT identified vocational programs would be 
accessible to mobility impaired students. 

Eanet: ISP, 227-909 

Discrepancy VII ^G; LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 
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East Chambers ISP, 036-903 



Discrepa ncy II.Q-5 : Some vocational programs are not raadily accessible 
to mobility impaired students. (Section 504) 

The district submitted dates when identified vocational programs would be 
accessible to mobility impaired students. 

Discrepa ncy VII. C : LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 



The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 

Discrepancy VIII. A; The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Title VI, Title IX, Section 504, and The Age Discrimination 
Act ) 

The district submitted a description of employment practices which 
eliminate discrimination. 

Discrepancy VIII. E: The local education agency does not include a notice 
of nondiscrimination in its recruitment information or other publications 
for its employees. (Title VI) 

Notice of the district's nondiscrimination policy is affixed to all of 
the district's printed materials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national origin, 
,ge, or handicap. The district submitted samples. 



Fort Worth ISP, 220-905 

Discrepancy II.Q-5; Some vocational programs are not readily accessible 
to mobility impaired students. (Section 504) 

The district submitted dates when identified vocational programs would be 
accessible to mobility impaired students. 

Discrepancy VI. C; Recruitment and promotional efforts create or 
perpetuate stereotypes or limitations. (Title IX and Section 504) 

The district submitted evidence that recruitment and promotional 
materials which perpetuate discrimination have been eliminated. 



ERLC 
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Discrepancy VII. E : Individual educational plans (IEP) for handicapped 
students enrolled . . vocational education do not include vocational 
education as a component. (Section 504) 

The district submitted assurance that handicapped students enrolled in 
vocational education will havr vocational education as a component of the 

Discrepancy VII. G: LEP students have not received a vocational 
assessment <:,f their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring chat LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 



Freer ISP, 066-903 

Discrepancy VIII. A: The district employment and promotion policies 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504 and The. Age Discrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 



Goree ISP, 138-901 

gisc^ pancy n. Q 5 ; 3ome vocacional programs are ^ access ; ble 
to mobility impaired students. (Section 504) 

Iccesiibu't'o^hn-^ daC6S W !T idenCified vocational programs would be 
accessible to mobility impaired students. 

Discrepancy VII. G: LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 



The district submitted documentation assuring that LEP students will 

Itttrj 3 V ° CaCi ° nal assessmenc of cheir interests, aptitudes, and 
special needs prior to entering a vocational education program. 

Discrepancy VIII. A ; The district employment and promotion policies 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504) 

The district submitted a description of employment practices which 
eliminate discrimination. 
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Discrepancy VIII .E : The local education agency does not include a notice 
of nondiscrimination in its recruitment information or other publications 
for its employees. (Title VI) 

Notice of the district's nondiscrimination policy is affixed to all of 
the district's printed materials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national origin, 
age, or handicap. The district submitted samples. 



Hamlin ISP, 127-903 

Discrepancy VII .G ; LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 



The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 

Discrepancy VIII. D; The local education agency failed to make an annual 
public nondiscrimination statement regarding its vocational 
opportunities. (Title VI) 

Notice of the district's nondiscrimination policy was published in The 
Pamlin Herald, September 17, 1992, and a copy was submitted to the Texas 
Education Agency. 



Hays Consolidated ISP, 105-906 

Discrepancy VII. G: LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 



The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 



Hedley ISP, 065-902 

discrepancy II.Q-5; Some vocationa?. programs are not readily accessible 
to mobility impaired students. (Section 504) 

The district submitted dates when identified vocational programs would be 
accessible to mobility impaired students. 
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Hermleieh ISP. 208-901 



Discrepancy VIII. F: The LEA does not include a notice of 

i:: d tfs;;: ii/" handbook ' cacaiog ' or ° cher ^^ ns - 

Notice of the district's nondiscrimination policy is affixed to all of 
the district s printed materials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national origin 
or handicap. The district submitted samples. ' 

Houston ISP, 101-912 

nro^am anCY V '/ * ^ re ^ irem ents for access to vocational 

aTe "ntUl to th r : qUiremenC %° Cher ^ ^ ^ " n be demonstrate 
as essential to the program of instruction or for licensure. (Title VI) 

t^succe s r s C in S t^ itCed eVidenCe ^ 0nly aCademic -^—nts essential 
to success in the program are prerequisites for entrance. 

f^e^^ Individual educational plans (IEP) for handicapped 

pHu?!?- enrolle d m vocational education do not include vocational 
education as a component. (Section 504) 

The district submitted assurance that handicapped students enrolled in 
vocational education will have vocational education as ] I component of the 

Discrepancy VTTT.F; The LEA does not include a notice of 

st;d e nt s : mi ??ia r e VlV" handb °° k ' Catal ° 8 ' ° r ° ther ^""tico. for its 

Notice of the district's nondiscrimination policy is affixed to all of 
the district's printed materials. The policy states that the disric 

or hand can SCr TH in : Ce °? ^ b3SiS ° f color > nationa r n 

or handicap. The district submitted samples. g ' 



Hudson ISP, 003-902 



nr^T^ VI y- A ; The di "rict employment and promotion policies 
procedures, and practices discriminate against employees an /o ' 
applicants. (The Age Piscrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 
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Junction ISP, 134-901 

Discrepancy VII. G : LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 
VI) 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 



La Pryor ISP, 254-902 

Discrepan cy VIII .A t The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Support of Privacy Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 



Lipan ISP, 111-902 

Discrepancy VIII. A: The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Title VI, Title IX, and The Age Discrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 



Mansfield ISP, 220-908 

Discrepancy VIII. As The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (The Age Piscrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 



Mathis ISP, 205-90 4 

Discrepa ncy VII. G : LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs pr ; or to entering a vocational education program. 
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Merkel ISP. 221-904 



Discrepancy VIII. A; The district employment and promotion policies 
procedures, and practices discriminate against employees and/or 
applicants. (Section 504 and The Age Discrimination Act) 

The district submitted a .description of employment practices which 
eliminate discrimination. 

Discrepancy VITT.F; The LEA does not include a notice of 
s^uden^^Titl'e VlV" handb °° k ' Catal ° 8 ' °' 0th " Plications for its 

th^H 6 °J- Ch * disCricC ' s nondiscrimination policy is affixed to all of 
doe, S . printed materials. The policy states that the district 

does not discriminate on the basis of sex, race, color, national orUin 
or handicap. The district submitted samples. national origin, 

Hesquite ISP, 057-914 

?o S mnh-f> Y S ° me vocacional Programs are not readily accessible 

Co mobility impaired students.. (Section 504) accessible 

Iccessibu'to^n > d dateS ^ idenCi£ied vocational programs would be 
accessible to mobility impaired students. 

"S^LoU^ Individual 1 ^««tio„.l plans (IBP) for handicapped 
students enrolled in vocational education do not include vocational 
education as a component. (Section 504) vocational 

The district submitted assurance that handicapped students enrolled in 
vocational education will have vocational education as a comment o^the 

ass'e^sme'nt'of 1 ^" - ^ SCUd6nCS ^ n ° C r6Ceived a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program (Title 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 

;;;;i; panC ^ VI ; T - A ; The district employment and promotion policies 
procedures, and practices discriminate against employees and/or 
applicants. (The Age Piscrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 



Pearland ISP, C2Q-908 



Discrepan cy VII. G : LEP students have not received a vocational 
assessment of their interests, aptitudes, end special needs prior to 
entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 



Richards ISP, 093-905 

Discrepancy II.Q-5: Some vocational programs are not readily accessible 
to mobility impaired students. (Section 504) 

The district submitted a dated plan for assuring access for handicapped 
students. r 



Roby ISP, 076-903 

Pi— epancy VILG: LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 



Rule ISP, 104-903 

Piscrepancv VII. C: LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 



The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 
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Somerville ISP, 026-902 

Discrepancy VIII. A: The district employment an d promotion policies 
procedures, and practices discriminate against employees and/or 
applicants. (Title VI, Title IX, Section 504, and The Age Discrimination 

The district submitted a description of employment practices which 
eliminate discrimination. 

Discrepancy VIIL^F; The LEA does not include a notice of 
student^mue Vl/" handb °° k ' Mt ' l °«' " ° th " tor its 

5J i 5i«ri«?. d i" r i C H t,B n0ndi f crim - ati ^ PO^cy is affixed to all of 
does nor h S . printed mat ^ials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national origin 
or handicap. The district submitted samples. ationai origin, 

Southwest ISP. 015-912 

avail^r? VI ' B 8 ^ diStrict d0GS n0t have counseling resources 
available to communicate effectively with students. (Title VI) 

The distric: submitted an assurance that counseling resources will h« 
provided for students with LEP and/or hearing impairments" * 

^pMncvJ^: Handicapped and limited English proficient (LEP) 
students are not provided special services conducted un the 
supervision of certified counselors. (Title VI) 

The district submitted an assurance that counseling resources undpr rh» 

^^^[ t Vocational assessment data indicate that special 
provided. (Title VI) * "* th> SGrviceS " e " ot being 

The district provided assurance that special services identifipH rhw, k 
a vocational assessment will be provided for LEP student ^ 

Stephenville ISP, 072-903 

gil£r.e, pancy VIII.A : The district employment and promotion policies 
procedures, and practices discriminate against employees anS/or 
applicants. (Title IX, Section 504, and The Age discrimination Act) 

The district submitted a description of employment practices which 
eliminate discrimination. s wnicn 
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Texarkana ISP, 019-907 

Discrepancy VI. D : Handicapped and limited English proficient (LEP) 
students are not provided special services conducted under the 
supervision of certified counselors. (Title VI) 

The district submitted an assurance that counseling resources under the 
supervision of certified counselors will be provided for handicapped and 
limited English proficient (LEP) students. 



Texas Youth Council, 227-608 

The Texas Youth Council is scheduled for a compliance monitoring visit on 
June 8-19, 1992. Results of that visit will be reported in the 1992-93 
Annual OCR Report. 

There were no Office for Civil Rights discrepancies cited. 



Tolar ISP, 111-903 

Discrepancy VII. G : LEP students have not received a vocational 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education program. (Title 
VI) 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, aptitudes, and 
special needs prior to entering a vocational education program. 



Troup ISP, 212-904 

Discrepancy II.Q-5 : Some vocational programs are not readily accessible 
to mobility impaired students. (Section 504) 

The district submitted dates when identified vocational programs would be 
accessible to mobility impaired students. 

Discrepancy VIII. A : The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Title vt f Title IX, Section 504, and The Age Discrimination 
Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 
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of'ncndT^- 7111 ;" 1 Th6 . l0Cal educacion agency does not include a notice 

W 1 ^^:"^^^^""" 6 informacion or ocher 

Notice of the district's nondiscrimination policy is affixed to all of 
the district s printed materials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national or g n 
age, or handicap. The district submitted samples. origin, 

Uvalde Consolidated ISP. 232-903 

Discrepancy VIIT.A : The district employment and promotion policies, 
procedures, and practices discriminate against employees and/or 
applicants. (Title VI, Title IX, and Section 504) 

The district submitted a description of employment practices which 
eliminate discrimination. wnicn 

Vidor ISP, 181-907 

education as a component. (Section 504) vocational 

v^t!ona^ iC educ«r iCted -nT anCe that h - di "PP-i students enrolled in 
vocational education will have vocational education as a component of the 

fi^n^J^ LEP students nave not rece . ved fl vocat . o 
assessment of their interests, aptitudes, and special needs prior to 
entering a vocational and applied technology education prog ra'm (Ti tie 

The district submitted documentation assuring that LEP students will 
receive a vocational assessment of their interests, apt udes ana 
special needs prior to entering a vocational edue-iio? pro£«. 

West Or ange-Cove Consolidated ISP. 181-906 

L^smentU^ StUdentS ^ n ° C re " ived a vocational 

entering i ntere8t8 ' -Ptitudei, and special needs prior to 

entering a vocational and applied technology education program. (Title 

The district submitted documentation assuring that LEP students will 

soecUl need°r Cl0naL aSSGSSment ° f their interests, aptitudes ana 
special needs prior to entering a vocational education program. 
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Winona ISP, 212-910 



Discrepancy VIII .A : The district employment and promotion policies, 
procedures, and practices discriminate against employees an J >r 
applicants. (Title VI, Title IX, Section 504, and The Age Discrimination 
Act) 

The district submitted a description of employment practices which 
eliminate discrimination. 

Discrepancy VIII. E : The local education agency does not include a notice 
of nondiscrimination in its recruitment information or other publications 
for its employees. (Title VI) 

Notice of the district's nondiscrimination policy is affixed to all of 
the district 's printed materials. The policy states that the district 
does not discriminate on the basis of sex, race, color, national origin, 
age, or handicap. The district submitted samples. 
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Independent School Districts (ISDs) 
Monitored During 1992-93 
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Independent School Districts (ISDs) 
Monitored During 1992-93 



1. 


071 


-906 


Anthony ISD 


2. 


227 


-901 


Austin ISD 


3 . 


200 


-901 


Ballinger ISD 


4, 


013 


-901 


Beeville ISD 


5, 


249 


-903 


Bridgeport ISD 


6. 


050 


-910 


Copperas Cove ISD 


7. 


171- 


-901 


Dumas ISD 


8, 


068- 


-901 


Ector County ISD 


9. 


001- 


-903 


Elkhart ISD 


10. 


057- 


-909 


Garland ISD 


11. 


015- 


-904 


Harlandale ISD 


12. 


108- 


-905 


Hidalgo ISD 


13. 


236- 


-902 


Huntsville ISD 


14. 


054- 


•903 


Ralls ISD 


15. 


237- 


505 


Royal ISD 


16. 


012- 


901 


Seymour ISD 


17. 


158- 


906 


Van Vleck ISD 
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Technical Assistance Provided I 
1992-93 
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SEYM OUR ISP. 012-901 



GARY MOORE 



TECHNICAL ASSISTANCE PROVIDED: 

Developing procedures to ensure that all students have equal access to 
504) ran9S ° f VOCational Programs. (Title VI, Title IX, and Section 

Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for enroling t in 
vocational education. (Title VI) 

Assisting with publishing annual nondiscrimination statement and 
including it in district's printed materials. (Title VI) 

Assisting in ensuring nondiscrimination in eligibility criteria for 
admission to vocational education. (Title VI, Title IX, and Section 

lT,lt n9 locationa ' facilities, and programs for vocational 

education are accessible to all students. (Title VI) 

("tie 1 ;? ^ittfrv^ diSCrimination du * to physical structure, 
(line VI, Title IX, and Section 504) 

(Section SoT" aCC6SSibility t0 ^i-d students. 

Assisting in the development of grievance procedures for students 
and/or employees. (Title VI) 

st!den^ 9 - di8tri f ^ P ° liCy devel °P"> en t for placement of handicapped 
students m regular vocational programs. (Section 504) 

(Tlt!e^X, diEtriCt t0 6nSUre C ° mparable Acuities for both sexes. 

Ensuring nondiscrimination toward employees and/or applicants in 
accordance with Section 504 of the Rehabilitation Act of 1973. (Title 

Technical assistance consisted of consultation on OCR issues and 

?nf eSt ri!! Preventive measures. (Title VI, Title IX, Section 

504, and The Age Discrimination Act) 
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Seymour ISP, continued 



ON-SITE VISIT: 

Discrepancies: 

Part 1(C) - None 

Data Verification - III.B-1 Access - Nondiscrimination notice was 
not available to persons with limited English skills in the 
community's primary language and did not ensure that .the lack of 
English language skills will not be a barrier to enrollment. 

Action Taken: All required components will be included in the 
nondiscrimination notice when published in August. 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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GWEN PRE WIT 



ECTOR COUNTY ISD f 068-901 



TECNICAL ASSISTANCE PROVIDED: 

Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for enrollment in 
vocational education, (Title VI) 

Technical assistance consisted of consultation on OCR issues and 
suggestions for preventive measures. (Title VI, Title IX, Section 
504, and The Age Discrimination Act) 

Discussions were held with all ^campus principals and teams about 
career counseling and vocational planning. (Title VI) 



ON-SITE VISIT: 

Discrepancies : 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 



Discrepancies: 
None 

Action Taken: 
N/A 
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GWEN PRfiWIT 



BRIDGEPORT ISP c 249-903 



TECHNICAL ASSISTANCE PROVIDED: 

Assisting the district to ensure consideration of modifications needed 
for handicapped students. (Section 504) 

Technical assistance consisted of consultation on OCR issues and 
suggestions for preventive measures. (Title VI, Title IX, Section 
504, and The Age Discrimination Act) 



ON-SITE VISIT: 
Discrepancies : 

Part 1(C) - c-3 Based on the vocational interest and aptitude 
assessment data, has the district planned and provided special 
services necessary for students who are members of special populations 
to participate in vocational and applied technology education? 

Data Verification - None 

Action Taken: 

Tests were administered and are beginning to be used for 
placemeMt activities. 



LOCAL SUMMARY: 

Discrepancies : 

IEP and ARD Development 

Action Taken: 

Vocational representation added to ARD meetings and cooperati 
development of IEPs. 
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BEEVILLE ISP, 013-901 



RUTH NEAL 



TECHNICAL ASSISTANCE PROVIDKD: 

a e fuii p ™ror dur % s - to r sure that an students nave ^ to 

504? vocational programs. (Title VI, Title IX, and Section 

Assisting the LEA to ensure equal access and support services to 
handicapped students. (Section 504) t0 

refe^V" d r el ° Ping ""^criminatory processes for student 
referral to potential employers. (Title VI, Title IX, and Section 

of^he^ 9 L l deV f l0pin 9 Procedures for the pre-enrollment assessment 

of tti sr jssrs; aptitudes ' ana — ~^ -s 



ON-SITE VISIT: 



Discrepancies: 

Part l(C) - None 

Data Verification - None 



Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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DURWIN HILL 



GARLAND ISP, 057-909 



TECHNICAL ASSISTANCE PROVIDED: 

Even though the district had no OCR discrepancies, I provided the 
following technical assistance. 

Assisting the LEA to ensure equal access and support services to 
handicapped students, (Section 504) 

Assisting the district to ensure consideration of modifications needed 
for handicapped students, (Section 504) 

Ensuring that recruitment, promotional, and counseling materials and 
resources which are nondiscriminatory are provided for all students, 
(Title VI, Title IX, and Section 504) 

Technical assistance consisted of consultation on OCR issues and 
suggestions for preventive measures, (Title VI, Title IX, Section 
504, and The Age Discrimination Act) 



ON-SITE VISIT: 

Discrepancies : 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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HANK MADET.FV 



HUNTS VILL E ISP. 2 3fi-Qn9 





TECHNICAL ASSISTANCE PROVIDED: 

Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for ZnL ■ 
vocational education. (Title VI) 9 y enrollment in 

Trlill Lng PUblishin 9 annual nondiscrimination statement and 
including it in district's printed materials. (Title Vl" 

Assisting in ensuring nondiscrimination in eligibility criteria for 
admission to vocational education. (Title Vl/xitle IX^Ts^tLn 

TsZlZl aCCe38ibUity t0 m ° bilit V paired students. 
LTp^ e ^^ 

liltAe V1 ' Title ix, and Section 504) 
504, and The Age Discrimination Act) ' Section 




ON-SITE VISIT: 

Discrepancies: 

Part 1(C) - None 

Data Verification - B-7 The LEA hari n^a^- *. ^ 
beginning of the current VP r n disseminated, prior to the 

Action Taken: Assurance was given that the ui H m ■ i , 
English language skills statement next year^Au^Jst 1993 in ^h' 
required nondiscrimination public notice. ? ' ^ the 
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Huntsville ISP, continued 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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GENE COPPIN 



ELKHART IS"), 001-903 



TECHNICAL ASSISTANCE PROVIDED: 



Developing procedures to ensure that all students have equal access to 
504, ° f vocational Programs. (Title VI, Title IX, and Section 

Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for enrollment in 
vocational education. (Title VI) 

Assisting with publishing annual nondiscrimination statement and 
including it in district's printed materials. (Title VI) 

Ensuring that locations, facilities, and programs for vocational 
education are accessible to all students. (Title VI) 

(Section S04) ram aCCeSSibilit y to ability impaired students. 

anH/^ 1 " 9 J"" devel °P ment of grievance procedures for students 

and/or employees. (Title VI) 

"!!^^;V n d l vel °P^<3 nondiscriminatory processes for student 
referral to potential employers. (Title VI, Title IX, and Section 

oIThI^ in . d6V f lo P in 9 Procedures for the pre-enrollment assessment 

of tit ITuTT intereStS ' -Prudes, and special vocational needs 
or lep students. (Title VI) 

(Titled? ^tte^r 1 ^ J i8Crimination due to physical structure. 
(Title VI, Title IX, and Section 504) 

Assisting the LEA to ensure equal access and support services to 
handicapped students. (Section 504) t0 

Ensuring nondiscrimination toward employees and/or applicants in 
accordance with Section 504 of the Rehabilitation Act of 1973. (Title 
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Elkhart ISP, continued 



ON-SITE VISIT: 

Discrepancies : 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies : 
None 

Action Taken: 
N/A 



GENE COPPIM 

COPPERAS COVE ISP, 050-910 



TECHNICAL ASSISTANCE PROVIDED: 

Developing procedures to ensure that all students have equal access to 
504? 96 VOcational Programs. (Title VI, Title IX, and Section 

Ensuring that all students and parents are provided information 

vocations? °5 P ° r ! Unitie8 mailable and eligibility for enrollment in 
vocational education, (Title VI) 

TXTnl ^ PUbliBhin * a " nual nondiscrimination statement and 
lauding it in district's printed materials. (Title VI) 

Ensuring that locations, facilities, and programs for vocational 
education are accessible to all students. (Title VI) ° Catl ° nal 

(Section 504)^ aCCeS8ibility to mobi1 ^ students. 

and/o tln9 J" deVel °P raent ° f grievance procedures for stud-nts 

and/or employees. (Title VI) ncB 

referraJ 9 t o n n or e , l0P t n9 n ° ndiSCriminat ° ry prOCesse s for ^udent 
referral to potential employers. (Title VI, Title IX, and Section 

ortne'vocational'int: 9 T^** *" *** P re — rollment assessment 
of LEP Itudente JSSTSi aPtltUdeS ' V ° Cati ° nal 

mtu'v? ^itie'ir^H 9 t iBCrLmL ™ tLOn dUe t0 Ph ^ 3ical structure. 
|lltie VI " Title IX, and Section 504) 

Assisting the LEA to ensure equal access and support services to 
handicapped students. (Section 504) services to 

Ensuring nondiscrimination toward employees and/or applicants in 
accordance with Section 504 of the Rehabilitation Act of 1973. (Title 
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Copperas Cove ISP, continued 



ON-SITE VISIT: 

Discrepancies : 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies : 
None 

Action Taken: 
N/A 



BALLINGER ISP. 7.00-901 



GARY MOORE 



TECHNICAL ASSISTANCE PROVIDED: 

Developing procedures to ensure that all students have equal access to 
504) rangS ° f V ° Cational Programs. (Title VI, Title IX, and Section 

Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for enrollment in 
vocational education. (Title VI) 

stud^ 9 SPeCial services are Provided by trained counselors for 

and Secti^ TolT^ V ° Cati ° nal ^ ™< Title IX, 

Ensuring that locations, facilities, and programs for vocational 
education are accessible to all students. (Title VI) 

^itle^? ^•^ im tv atin9 discriminat "n due to physical structure. 
(Title VI, Title ix, and Section 504) 

(Section 504) ram aCCeBSibility t0 ™ b ^*y impaired students. 

resourcL that " CrUitment ' Promotional, and counseling materials and 

(Ti"e VI 1iSe a iX ! Criminat ° ry ™ ? rOVided <°r all students. 

U"xe vi, Title IX, and Section 504) 

Preparing documentation for and/or reaponding to civil rights 

?rr™L^£, in ™ on " lte monitorin9 vi,it - ,Titi * »• 

«n^ nl r al a " istance consisted of consultation on OCR issues and 

H H 7 P " VGntive ^asures. (Title VI, Title IX, Section 
504, and The Age Discrimination Act) 



ON-SITE VISIT: 

Discrepancies: 

Part i(C) - None 

Data Verification - None 

Action Taken: 



bee n yn^ lf ^ d / Ur i ng ViSit th3t ramp t0 the agriculture Building had 
been installed and no further action required. 
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Ballinqer ISP, continued 



LOCAL SUMMARY: 

Discrepancies: B-10 The site locations of vocational education 
facilities do not provide equal access to persons on the basis of 
race, color, sex, national origin, or handicap* 

Action Taken: The district assured that ramps to the agricultural 
education building will be up to standards by March 1* (Sight 
verification of correction action regarding ramp into Agriculture 
Building was achieved*) 
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RUTH NEAL 



\AN VLECK Tsn f KH-anc 



TECHNICS. ASSISTANCE PROVIDED: 



Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for enrollment in 
vocational education. (Title VI) C ln 

Section 504) ram aCCeSSlbility t0 ™ b ^Y impaired students. 

w! 1 !^^ di8trict to ensure that auxiliary aids and services 
identified in the IEP are provided. (Section 504, 

Preparing documentation for and/or responding to civil richts 
?x;\~ e Ln1oV n ° n - Site m ° nit0ring — ^ -< — 

o^the'vL^^T ° Pln9 Pr ° Cedures f °* the pre-enrollment assessment 
o°f £ students? 1 SSTS; - titUdeS ' "* — — ional needs 

S3 to^partJci^t 86 "" 68 Wl * d by trained — selors for 

and section 50^ " V ° Cati ° nal <^le VI, Title IX, 

s^sa-syrs^ ^ioTsoir 100 of — — — 

Assisting with publishing annual nondiscrimination statement and 
including it in district's printed materials. (Title T) 
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Van Vleck ISP , continued 



ON-SITE VISIT: 

Discrepancies : 
Part 1(C) - 

B-2 Modifications are consistent in vocational and academic education 
and have been addressed appropriately to meet student needs as 
addressed in the IEP for handicapped students. 

B-12 All vocational programs are readily accessible to mobility 
impaired students. 

C-3 Based on the vocational interest and aptitude assessment data, the 
district has planned and provided special services necessary for 
students who are members of special poptaiations to participate in 
vocational and applied technology education programs, 
D-8 The IEP for each handicapped student enrolled through the ARD 
process in vocational and applied technology education includes; 
specific vocational and applied technology programs in which the 
student is enrolled, any modifications of vocational and applied 
technology education program goals or objectives or a statement that 
modifications were considered by the ARD, evidence that modifications 
for vocational and applied technology education courses are consistent 
with modifications for academic courses, any modifications of 
instructional equipment or a statement that modifications were 
considered by the ARD and found not necessary, any modifications of 
the manner in which the course is offered or a statement that 
modifications were considered by the ARD and found not necessary, and 
related aids and/or support services or a statement that these were 
considered by the ARD and found not necessary. 
Data Verification - None 

Action Taken: 

All corrective action was completed and verified during the on- 
site visit including the on-site verification of a new ramp that gives 
access to the mobility impaired. No additional documentation is 
required. 



LOCAL SUMMARY: 

Discrepancies : 

B-2, 3-12, C-3, D-8 (Same as on-site) 

Action Taken: 

B-2 Use check list for modifications for special education students. 
B-12 Construct ramp entering west entrance of high school by 2/26/93, 
C-3 Board policy will be developed, 

D-8 Teacher will review assignment data by means of a special needs 
sheat to cooperatively develop a written recommendation for 
appropriate vocational placement. More specifics in listing 
vocational course descriptions. 
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RALLS ISP, 054-903 



RUTH NEAL 



TECHNICAL ASSISTANCE PROVIDED : 

Assisting the LEA to ensure equal access and support services to 
handicapped students. (Section 504) 

Ensuring program accessibility to mobility impaired students. 
(Section 504) 

Assisting in developing procedures for the pre-enrollment. assessment 
°^ rtt VOC f ional Crests, aptitudes, and special vocational needs 
of LEP students. (Title VI) 



ON-SITE VISIT: 
Discrepancies : 



**^if!f! } " B " 8 A11 vocational and applied technology education 
facilities are open to all students in the district or service area 

nandJcap? StUdentS ° f 0m nati ° nal "*< or 

Data Verification - None 



Action Taken: 



win h Ulti ^? U ! al ^ 9ender trainin * all staff has begun and 

will be scheduled regularly in the future. No additional 
documentation is required. 



LOCAL SUMMARY: 

Discrepancies : 
None 

Action Taken: 
N/A 
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GWEN PRSWIT 



AUSTIN ISP, 227-901 



TECHNICAL ASSISTANCE PROVIDED: 

Ensuring that locations, facilities, and programs for vocational 
education are accessible to all students, (Title VI) 

Ensuring program accessibility to mobility impaired students. 
(Section 504) 

Assisting the LEA to ensure equal access and support services to 
handicapped students, (Section 504) 

Assisting in developing procedures for the pre-enrollment assessment 
of the vocational interests, aptitudes, and special vocational needs 
of LEP students. (Title VI) 



ON-SITE VISIT: 

Discrepancies: 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies : 
None 

Action Taken: 
N/A 
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GENE CQPPTN 



HIDALGO ISP, lOfi-qnq 



TECHNICAL ASSISTANCE PROVIDED j 



Developing procedures to ensure that all afnHon^ u 

vocational education. (Title VI) ellgiblllt y fo * enrollment in 

2333 -n p ^^ - 

SETS i~ J" ~ 

(Section SST" aCCeSsib ^tv to mobility impaired students. 

2^ i iJ^. d TS^ ) 1^^ Pr ~° *» students 
grievance procedures for st»i ASS1St ^ « the development of 

pr csoures for students and/or employees. (Title VI) 

S^toiXS^.^^^"* f~ student 

504, P° te "t,al employers. (Title VI, Title IX, and Section 

Assisting in developing procedures fnr «.»,«, 

2 s ssr ss^i *~ -™°"r i :;:r-= 

vj) section 504 of the Rehabilitation Sot of 1973. (Title 
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Hidalgo ISP, continued 



ON-SITE VISIT: 

Discrepancies : 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies : 
None 



Action Taken: 
N/A 



GWEN PREWTT 



DUMAS ISP. 171-qm 



Ensuring that all students and parents are provided information 
concerning opportunities available and eligibility for enrolment ■ 
vocational education. (Title VI) enrollment m 

inMnn 1 " 9 Wlth Publi3hin 9 ann ^l nondiscrimination statement and 
including it in district's printed materials. (Title 

(Section' aCCe3SibUit ^ t0 m ° bi ^y impaired students. 



Preparing documentation for and/or responding to civil riahts 

8C n T" C1 : 3 Cited - on-site monitoring visit ' 

*X, ana Section 504) 



(Title VI, Title 



Assisting in developi 
int 

(Title VI) 



of the vocational intSeJS^ itudT tha ^^^ assessment 
of LEP students. ?'[ a P^tudes, and special vocational needs 



504, and The Age Discrimination Act) ' * SeCtl ° n 



ON-SITE VISIT: 



Discrepancies : 

Part 1(C) - None 

Data Verification - B-l Thp. Tva v,^ 
beginning of the current school yefr, tie re^Tn^^ 0 ' * ^ 
public notice to students , required nondiscrimination 

however it was not ava^-hlf ! ' emplovees ' an ° the general public; 
the community s'L^'Sn.uaae 1 '^?" 3 llmlted EngliSh Skills * 

nondiscrimination^^— .r^r^' 

nondL'r ^"- ^ district Polish the required 

nondiscrimination public notice in Spanish during^he lummer of 1993. 



LOCAL SUMMARY : 

Discrepancies: 
None 

Action Taken: 
N/A 
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DURWIN HILL 



HARLANDALE ISP, 015-904 



TECHNICAL ASSISTANCE PROVIDED: 

Note: We only monitored and worked with Harlandale High School. This 
was the only high school which participated in the pilot for this 
year. Even though the district had no OCR discrepancies, I provided 
the following technical assistance. 

Technical assistance consisted of consultation on OCR issues and 
suggestions for preventive measures. (Title VI, Title IX, Section 
504, and The Age Discrimination Act) 

Developing procedures to ensure that all students have equal access to 
a full range of vocational programs. (Title VI, Title IX, and Section 
504) 

Assisting the LEA to ensure equal access and support services to 
handicapped students. (Section 504) 



ON-SITE VISIT: 

Discrepancies: 

Part 1(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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RUTH NEAL 



ANTHONY TSD, 071 -QHA 



TECHNICAL ASSISTANCE PROVIDED: 

takinaT "i" ^ * 8tUdent Wh ° 18 in a wheelchair who will be 

taking cooking and sewing. I gave technical assistance concertina 
stove, oven, and sewing machine. (Section 504) deeming 

("tS'v? wS^* 1 "; fT Mnati ° n dUe to «*y-ical structure. 
1 itie yx * Title IX, and Section 504) 

Assisting the LEA to ensure equal access and support services to 
handicapped students. (Section 504) services to 

^i?£n:"S t «^Jr" i " tBd ° f COnSultati ° n - OCR issues and 
yyeauions ror preventive measures. f Title* vt T {fi fi Tv ~ 

504, and The Age Discrimination Act! ' SeCtl ° n 

S"^^l^ l 2i2Jr 0 ^ f ° r the rollment assessment 

of LEP student 1 \TitU TvV) ™« B ^ vocational needs 



ON-SITE VISIT: 



Discrepancies: 

Part i(C) - None 

Data Verification - None 

Action Taken: 
N/A 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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GWEN PREWIT 



ROYAL ISP 237-905 



TECHNICAL ASSISTANCE PROVIDED: 

The high school did have access for the mobility impaired; however, an 
additional ramp was suggested for more convenience to the high school 
entrance. (Section 504) 

Assisting in eliminating discrimination due to physical structure. 
(Title VI, Title IX, and Section 504) 

Preparing documentation for and/or responding to civil rights 
discrepancies cited in TEA on-site monitoring visit. (Title VI, Title 
IX, and Section 504) 

Technical assistance consisted of consultation on OCR issues and 
suggestions for preventive measures. (Title VI, Title IX, Section 
504, and The Age Discrimination Act) 



ON-SITE VISIT: 

Discrepancies : 

Part l(C) - None 

Data Verification - B-7 The LEA had disseminated the required 
nondiscrimination public notice to students, parents, employees, and 
the general public; however, the notification did not contain a brief 
summary of vocational program offerings and admission criteria. 

Action Taken: The district assured that the required 
nondiscrimination public notice will contain a brief summary of 
vocational program offerings and admission criteria in the next 
edition. 



LOCAL SUMMARY: 

Discrepancies: 
None 

Action Taken: 
N/A 
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APPENDIX I 



OVERVIEW OF THE RESULTS-BASED MONITORING SYSTEM 
PILOTED IN TEXAS DURING 1992-93 



A new system of monitoring school districts for compliance and program excellence 

monUo L ^ ^ ^ 1992 - 93 - h °°l Ye-. Although^ om an. e 

monitoring system underwent extensive change during this pilot vear thP 
requirements for compliance did not change. Title 34 of the Code of Federal 
llll irV^T 80 - 4 ° s P £cifies that the state mu st "assure compliance w"h 
™f- eder< requirements and that performance goals are being' ach even » 
Full compliance with the requirements of Title VI of the Civil Rights Act of 
as amended; Title IX of the Education Amendments of 1972; Section 504 of Ae 

amended 1 ' 3 ' 1011 ° f " amended5 and The A * e Discrimination Act of 1975 as 

'7 not compromised in the monitoring procedures utilized by the Texas 

C 1 " f? u 1S Pil0t year ' Th6Se regulations were fully reviewed tn 

cne 17 school districts that were monitored. eviewea in 

The compliance monitoring system used for the past several years reined l„r*1 
education agencies (LEAs) to identify and eliminate systemic prob ems Sis 
very appropriate; however, new challenges now face Texas schools ^ e 2l ? 

itlc.Hl. Is 11 1 "s itliiZll b '"" """i'"'^ f°»u,ed on pcogras, excellence 
of fiscal incegcUy TJlZlZ" ' P ° .I^" "n^"' ^eao'or "f 0 ""' 0 " 

which is proactive rather t L , , leadership technical assistance 

£eT^ 

indicators that will serve to tlllZetl T ffe venesTof ^L^ 
programs and instruction. These indicators as „ !! r ?! . SP6Cial 

monitoring system components, were devS S ed I th pu * f om ne fie!d "'T^ 
?£Z:?lll S r - akeh0lde " 'J. provide input, formal ly^Indtform Uy,^ ^ 
descried oelowt SUCC6SS ° f SySt6m S Change - The oth - component: 

' totrlT* d f Sk ""^r COm P unent which "ill monitor compliance as well as 
program performance by evaluating and analyzing various sources of data 

Exc;nen^\ 1 ndfca U t:r 1 s;;emr mati0n (PEIMS) *» d A ' ad ^ 

61 

55 



. A local ^ review component in which empowered LEAs will assess their 
programs' compliance as well as the performance of their programs using the 
local assessment document described earlier; 

. An on-site review component which will consist of two types ot visics: (1) 
visits to provide assistance when potential problems are identified through 
the desk and/or local assessment reviews and (2) visits to verify data 
submitted to the Agency that will be used to assess the LEA's compliance 
and program performance. 

The results-based monitoring system focuses on Academic Excellence Indicator System 
(AEIS) data disaggregated by special program to assist in the elimination of equity 
gaps in student performance. In addition, through an annual review of the computer 
data base of school district statistics, a more thorough and current analysis of 
student achievement and LEA compliance can be achieved by the Agency statf 
Feedback and technical assistance to school personnel will be more immediate and 
thus more beneficial to the schools and the students they serve. The Agency goal 
ol excellence and equity for all Texas school students will progress more rapidly 
than if the results-based monitoring system had not been instituted. 

Several advantages of the results-based monitoring system were discovered during 
this pilot year. More district personnel became involved with the monitorine 
process. During the local effort, teachers participated in the review of program 
excellence and compliance indicators. Many of the teachers reported that this was 
the tirst time they understood the method of monitoring used by the Texas Education 
Agency. 

Personnel from the 20 regional education service centers (ESCs) were used "up 
tront in the review process. This gave them greater participation in the 
monitoring procedure and strengthened the relationship between the ESC personnel 
and the district staff. Since the ESC staff members are program oriented and are 
located in closer proximity to the school districts, their participation should 
lead to more immediate responses to technical assistance requests in the future. 

Participation also increased on the part of the parents and community business 
leaders. The results-based monitoring process required and encouraged utilization 
of these persons in the review of the indicators and the discussion of any that 
revealed performance below established standards. 

Lastly, it was observed during the on-site visits that student performance that was 
determined to be below standard in one program was many times below standard in all 
programs and was caused by systemic problems that were districtwide . This led to 
greater sharing of information between programs and cooperation in finding 
solutions that would lead to increased student achievement. 
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TEXAS 
EDUCATION 



APPENDIX II 



AGENCY 



1701 NORTH CONGRESS AVENUE * AUSTIN. TEXAS 78701-1494 . (512)463-9734 



December 15, 1992 



Mr. Richard Foster, Acting Director 
Program Operations Division 
U. S. Department of Education 
Mary E. Switzer Building 
330 C Street, S. W. 
Washington, D. C. 20202 

Dear Mr. Foster: 



There are many changes being instituted at the Texas Education Asencv to 
achieve excellence and equity for all students. The manner in* which 7 

comnl^ , S a " m ° nitored f ° r compliance is currently undergoing a 
complete change to meet the challenges that face educators today g 

S«iS nin8 -i n 3 ' 94 ' TeXaS Educati °n Agency will use a new results 

based monitoring (RBM) system which will identify a district's r6SUltS 
complxance with federal and state laws and regulations as well as assess 
a program's quality. The new system is being piloted in 1992-93 
Because of the extensive, proactive changes chat the monitoring process 
ietwfTL 5 thiS year ' ^ AgenCy re « U6StS a waiver from tn^Texas 
the pilot yea? lnlStratl ° n ^ ^ 1992 " 93 fi " al ^ing 

bTpiLt'ais^Lt 3 J llo V"?\ " Sch °°* d "tricts have been chosen to 
be pilot districts for the implementation of the RBM system These 
districts represent a diversity of schools based on factors such as 
student population, urban or rural location in Texas, ethnic enrollment 
and property wealth. During the pilot year, these school districts win 
be monitored „ several ways. First, they will be desk audited using 

SvsteTrPPTM,? 0 U ^ ted ''^ PubliC Educat i- Information Management 
System (PEIMS). These data are stored on the Agency mainframe computer 
and comparison reports will be reviewed throughout the year. Second a' 
local monitoring instrument will be completed by personnel in each 
district and returned to the Agency for review. Third, each district 
will be monitored on site for verification of data and for specific 
purposes based upon possible discrepancies that were determined through 
the desk review and the local document. The on-site method is being 
called a "focused" monitoring visit. If a district has significant 
problems a full compliance visit may be warranted and will include 
monitors from affected programs. 
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Exctlltnc* and Equity for All Studtnts 



Mr. Richard Fester 
Page 2 

December 15, 1992 



Be assured that all compliance items relative to civil rights currently 
being monitored will be monitored on site in these 17 pilot districts 
during the 1992-93 school year and will continue to be monitored after 
the pilot year through multiple administrative RBM components. Thus, 
the waiver is only for one year, reducing the number of districts 
subject to review to 17. Please note that Texas has greatly exceeded 
the minimum number of districts required to be monitored on site for the 
past five years. 

This pilot year is needed in order to train staff and receive feedback 
from district personnel to determine which monitoring methods will be 
the most efficient to determine compliance and ensure the quality of 
vocational programs in Texas. After the pilot year, all districts will 
be desk monitored every year, one -fifth of the districts will be 
monitored through the local process, and approximately 1/6 of the 
districts will receive on-site visits to verify the LEA compliance and 
program performance data. If the Methods of Administration Plan needs 
to be revised in light of new monitoring methods in Texas, this can be 
accomplished prior to the beginning of the 1993-1994 fiscal year. 

Please respond at your earliest convenience if this request will be 
honored so that plans for the current year can be finalized ana the 
Agency can continue to strive for excellence and equity for all Texas 
students in vocational programs. Thank you for your consideration of 
this matter. 




Liondl R. Meno 
Commissioner of Education 

bec: J. R. Cummings 

Madeleine Draeger Manigold 
James A. Johnson 
Shirley Weaver 
R. D. Bristow 
Durwin Hill 
Gary Moore 
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APPENDIX III 




k Texas 

Education 
Agency, 



6995 



1701NORTH CONGRESS AVENUE AUSTIN, TEXAS 78701-1494 (512)463-9734 



August 28, 1992 



DATED 
MATERIAL 



TO THE ADMINISTRATOR ADDRESSED: 



SUBJECT: 



SershiD £ !S iCiPat \! n 0utc «-*»«I Monitoring Pilot and 
Leadership In*tiative in Programs and Instruction 



This was Jery appropriate for ^ ?• T * systemic Procedural problems, 
schools. It inappropriate th ar %J lme; ' " eW challen 8^ "ow face Texas 

challenges of n , L V^; 0 " 1 ' 01 ^ proCess chan 8 e to meet today's 

fresh, new look at compHanc^ Z^" ' 7 ^ students - I» Providing a 

ts extending an Inv^l^to disr^T'" """"S the 1992 - 93 scht>t>1 ^» »«" 
Based Monitoring Pa" Mstriot." , ° P " tlci P ate the ™2 Outcome- 
>n the deveiopJnt'oran » 2" ""^ "'f 1 

as quality program performance. * ensures oon,plianoe aa well 

cLcricta'to"!™ J^K"**? J- *- 

ess tt StScs^rH?^" - f^srs-. 

^WShT 1 k ~ r --Xti'oiau^n Progr^ and 
participation " the " eU °™ T «■"■ ">° "art of the pilot, 

enclosure). Tne mi , ,T gutdelines and requirements (see 
-ill he .ore co^enan^" 8 ™ X° IffiLE Xrjn^ 

«- achievement gap St rirS'^ 
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An invitation is being extended to all districts to participate in the pilot 
project for Outcome-Based Monitoring and/or the Leadership Initiative in 
Programs and Instruction. Districts may choose to participate in one or both 
of the programs. Districts participating in either effort will receive 
extensive training to ensure successful implementation. To indicate an 
interest in either initiative, please return the enclosed forms. Forms should 
be returned to the adcress indicated by September 21, 1992. If more 
infonation is required, please feel free to contact Ms. Shirley Weaver, 
Director cf Outcome-Based Monitoring, and/or Ms. Carolyn Young, Executive 
Assistant and contact for LIPI, at (512) 463-9281. 



Sincerely , 




mgs 

Deputy Comm is sfroher 
rograrcs and Instruction 



JRC:SW: jai 
Enclosures 
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APPENDIX IV 

1992-93 COMPLIANCE 
MONITORING PROCEDURES 



Texa H PH eW + . results-baaed monitoring (RBM) system used by the 

ex D lain!d UC T T™? ^ 1992 " 93 pr ° gram * ear has been 

of the L£ i PPendl \ 1 ' lnclud«d in that overview was an explanation 
of the need for a change in the monitoring procedure and a general 
philosophy for results-based monitoring. general 

JL^iTnnot 0 " SPeCifiC P r ° Cedurea ut ilized for monitoring during 
■cne i.yy2~93 pilot year are explained. y 

mo te L thS 17 8Ch ° 01 diatricts were chosen, one Texas Education Aoencv 
t r " M — ^ to ^ the team leader for each district Jhese 
team leaders as a group were called the Agency Contact Team (Sj 

d?strict e a r80nS T , " liaiB ° n b6tWeen the TEA and the school 

AltslTnV all :L m d ' r C6iVed ' di8tributed to the appropriate 

aivisions all the documents sent to the district and returned hv fho 

district during the year and were responsible for k all tt 

arrangements for the on-site visits. making all the 

S'^L't °° nit<>ti "« 'V"™ "•»•». the,. „ eekly 

. Sed to debrj - e f the group on the school districts viaiteH 

the prior week and to discuss the strategy for the visits Satwlu Id k 
conducted during the following week! ld be 

2i£ X"r.^^ at ho the T trictB ' 

other^taf?™^ ^ '~ ^ « ^ « ^^iS 

other staff members who were part of the monitoring teams. For one week 

iLSST' • da,ini8trat0 " and *"* personnel from each of the 1 \Tllt 
districts met m Austin. During this training, the results-based 

™ sr a ffVsCedT p ; h eaented and the diatrict p — 1 s ? with :„ e 
w T ::id a ^ ff ua rrr\v o thrvi o si;: ite via " to diacuaa the — — 

proced^eT diBtriCtS by three different 



■ First, districts were monitored utilizing data collected bv 

(PE?MS, and° U t 9 h h ^ ^ EdUCatl ° n ln£ °«^io„ Management System 
for thLsrdata e bas CademiC "f!; 1 ^ IndiCator The information 

SLon f 18 COd6d by each Bch ° o1 di^rict and sent to the 

regional service center that serves the district. After review by the 
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service center, the data are entered in the mainframe computer database 
at the Texas Education Agency . The examination of these data by Agency 
monitors was called a "desk audit* " 



■ The second procedure used a document that was sent to each of the 
pilot districts . This document was called the campus and district 
guide. After the local district reviewed the questions listed in the 
guide , they completed a local district summary . Personnel within the 
district, including teachers, parents, advisory councils, and local 
business men and women were to assist in the completion of this summary. 
After completion, the summary was sent to TEA for review by Agency 
monitors. The District Guide and the Overview of Program Excellence 
Indicators are found in Appendix VII and Appendix VIII. 

« The third procedure was a program excellence and data verification 
visit to the district. (Note: Three on-site visits to each district 
were conducted. These three visits are explained below.) The program 
excellence portion of the visit consisted of a mutual review of the desk 
findings and the local summary report conclusions. A data verification 
of selected compliance items was also monitored. All of the items that 
could be verified for data verification are listed in Appendix IX. 
Selected items from this list were monitored. This visit was also used 
to verify violations of civil rights regulations and give technical 
assistance when appropriate. 

At the end of this on-site visit, all deficiencies found in the desk 
audit, the local summary, and while on-site were discussed with district 
personnel. Agreement on appropriate corrective action was reached. A 
preliminary report was completed and a copy was left at the district. 
After the on-site visit was concluded, any deficiencies found and the 
corrective action necessary were written in an official report and sent 
to the district. Local school district personnel were given a deadline 
to return corrective action to TEA. 

During this pilot year, 17 school districts were monitored. Each 
district was visited on site a minimum of three times. The first visit 
was for orientation. District personnel and TEA staff were introduced 
and an overview of results-based monitoring procedures was presented and 
discussed. 



During the second on-site visit, called a "working visit," the campus 
and district guides and summary documents were examined and technical 
assistance was provided when it was needed and appropriate. 

The third and final visit consisted of data verification and monitoring 
for excellence in programs and instruction. Any areas that received a 
"no" response in the local summary report were discussed with the 
district personnel. If a compliance item received a negative response 
on the local summary, corrective action was discussed. During this 
visit, compliance with the OCR criteria was monitored. 

Since this was a pilot year and the results of this new monitoring 
system have not been fully analyzed, the success of this year cannot be 
determined at the time the Annual Civil Rights Compliance Report is due. 
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APPENDIX V 



Team Leader 



District Name 



Assistant Team Leader for 
this section 



County-District Number 



Career and Technology Education 
Office for Civil Rights 
Monitoring Instrument 

1992-93 



< 
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Standard II 



The LEA is in compliance with OCR Guidelines and/or the Texas 

Administrative Code regarding the operation of approved 

vocational and applied technology education programs. 



N NA 



Is the referral process used by the district in sending 
student applicants to potential employers for job placement 
and cooperative vocational education nondiscriminatory on 
the basis of race, color, national origin, sex, handicap, or 
students with limited English proficiency? {OCR Guidelines 
VII-A] 

Documentation: 

. Referral procedures 

Student referral records 

District referral policy 

Teacher interview 

List Exceptions 



Student Code Program/Activit y 



Description of 
Discriminate on 



Y — N _ NA_ 
Y _ N _ NA_ 
Y_ N_ NA_ 
Y N NA 



vo^r dmiS i 1 i ° n , Cr i teria t0 aU vocati °nal programs including 
basis o? W ° rk ° f disc --nation on the 



1, 
2, 
3. 
4. 



race, color, national origin? 
sex? 

handicap? 

limited English proficiency? 



{OCR Guidelines IV-A, F, H, K, L, N} 
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Documentation: 

Program enrollment 

Program entrance requirements 

Course prerequisite^ ) 

Observation of students participating in che program 

List Exceptions 
Admission Criteria Which Discriminate 



Are local academic requirements for access to vocational 
programs only those requirements that can be demonstrated as 
essential to the program of instruction or for licensure? 
{OCR Guidelines IV-K, N} 

Documentation: 

Individual program entry requirements 

Interviews with teachers 

List Exceptions 



Academic Requirements 

Which Discriminate Commen t s 
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Do all vocational education facilities meet requirements for 
accessibility? 

1. Are all vocational education facilities open to all 

students in the district or service area and not limited 
to students of one race, national origin, sex, or 
handicap? {OCR Guidelines IV-D, H, I, N} 

Documentation: 

Campus enrollment by race, national origin, sex, 

and handicap 

Program enrollment by race, national origin, sex, 

and handicap 

List Exceptions 

Vocational Facility 

or Program Limitation 



2. Has the LEA established, approved, and maintained 
geographic boundaries which ensure equal access to 
students on the basis of race, color, sex, and national 
origin? {OCR Guidelines IV-C} 

Note: Single attendance campuses are the basis for a 
not applicable response. 

Documentation: 

Enrollment by campus 

LEA justification for identifiable assignment 

patterns 

Maps indicating campus and program locations 

List Exceptions 

Boundary Description Discrepancy 
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N — NA 3 * °o the site locations of vocational education facilities 

provide equal access to persons on the basis of race, 
color, sex, national origin, or handicap? [Title VI 
100.3(3); Section 504 104.4(vii )(5 ) ; OCR Guidelines IV- 
B, N} 

Documentation: 

Location of vocational programs 

Descriptions of transportation services available 

to all portions of the service area> types 
provided handicapped students 

Board policies 

List Exceptions 



Name of Facility Problem 



4. Has the physical plant that has been enlarged, modified, 
or renovated since June 3, 1977, been redone in a manner 
that prevents student segregation on the basis of race, 
color, national origin, sex, or handicap? {OCR 
Guidelines IV-D) 

Documentation: 

Description and dates of any additions/ 

alterations to the physical plant 

List Exceptions 



Cam P us Program Evidence of Segregatio" 
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5. Is each vocational program readily accessible to 
mobility impaired student?? {Section 504, Sections 
104.21, 104.22, and 104.23; OCR Guidelines IV-B, N} 

Documentation: 

Comparison of programs to locations of 

facilities— at least one class in each program is 
accessible 

List Exceptions 

Reason for ~~ 
Vocational Program Campus Inaccessibility 



In any instance in which a separate vocational class or 
ltu\ y - S identified for handicapped persons (i.e., 

. 18 11 comparable in facility, program, and 
services to those classes/facilities offered to 
nonhandicapped students? {Section 504, Sections 104.21, 
104.22, and 104.23; OCR Guidelines IV-H, N, and VI-A) 

Documentation: 

List of students enrolled in each class by 

handicapping condition 
Copies of course catalogs, bulletins, and course 

descriptions for the two or more comparable 

courses 

Name, number, and location of all courses where 

instruction is offered separately 

List Exceptions 



Facility Program 



Comments 



f«. .4. 
( I 



7. Are comparable changing rooms, showers, and other 

facilities provided for both sexes? {OCR Guidelines 
IV-N and VI-D} 

Note: This may be accomplished by alternating use of 
the same facilities or providing separate, 
comparable facilities. 

Documentation: 
Observation 



List Exceptions 
Name of Campus Facility Comments 



Standard III 



Career and technology education students meet applicable 
eligibility requirements. 



Y — N — NA — B ' Do adult career and technology education students meet 

eligibility requirements? {PL 101-392, Section 231(a)(3); 
19 TAC 78.61; The Age Discrimination Act (42 USC 6101 ei' 
seq.)} 

Note: If five classes or less of adult education are 

operated, look at all of them. If more than five, 
randomly sample five. 

Thes* programs shall be for individuals who are 16 years ot 
age or older and out of school and may include: (1) 
preparatory courses designed to train unemployed, unskilled 
or semi-skilled persons to fill existing job openings 
identified in a particular occupational area; (2) 
supplementary courses designed to provide specialized 
training which will enable individuals employed in specific 
occupations (paid or unpaid) to improve their knowledge and 
skills or upgrade their skill classification; and (3) 
apprenticeship courses designed to provide related 
instruction (classroom and laboratory) for apprentices 
registered with the Department of Labor, Bureau of 
Apprenticeship Training. 

The district must assure that adult programs do not 
tne C program? ^ adUltS ^ Wish t0 P artic iP*te in 

Documentation: 

Adult class organization reports (name, employer, 

occupation) * 9 

Adult enrollment information relating to current 

employment status 

List Exceptions 



Ct . - „ _ , Current Employment 
Student Code Class Status 




Standard VI 



Counseling practices and procedures compLy with federal 
regulations. 



N NA 



NOTE: If a district accepts any federal funds, all counseling 
practices and Materials Bust comply with the OCR 
regulations. {34 CFR 100.1, 104.1, 106.1} 



A. Are counseling materials free from discrimination on the 
basis of race, color, national origin, sex, or handicap? 
{OCR Guidelines V~A, B, C, D} 

Documentation: 

Copies of testing and/or assessment materials 

Schedule of counseling activities, i.e., career days 

orientations, etc. 

Copies of counseling, promotional, and recruitment 

materials 



List Exceptions 



Materials that 
Discriminate 



Description of Problem 



B. Are district counseling resources available to communicate 
effectively with students 

Y ~ N — M — of iimited English proficiency? (OCR Guidelines V-D) 

Y — N — NA — 2 * with hearing impairments? {OCR Guidelines V-D, E} 

Documentation continued on next pa ^e. 
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Documentation: 

Provision of special aides and/or interpreters to 

annuo e t- t- « 



above students 
Board policy 
Local procedures 



List Exceptions 



Explanation o f D eficiency 



N NA 



C Are promotional and recruitment efforts free from activiti 
on racT stereotypes or limitations based 

GCid r :iinesTc r ; T ^ °' ^ R 

Documentation: 

used""" 0 "' " ri " e " " " a1 ' ° £ efforts 

List Excep tions 



Explanation of Efforts Which Di 



scriminate 
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D. Does the district provide special services for special 
populations students which include 

1. guidance and counseling services? {PL 101-392, Section 
118(c)(4); OCR Guidelines V-B} 

2. career development activities? {PL 101-392, Section 
118(c)(4); OCR Guidelines V-B} 

3. counseling services designed to facilitate the 
transition from school to post-school employment and 
career opportunities? {PL 101-392, Section 118(c)(5); 
OCR Guidelines V-C, D, E} 

Documentation: 

Observation of district's operational procedures in 

providing these services 
Interview with certified counselor or special 

populations coordinator assigned to this function 



(Monitors indi- 
cate yes or no 
for each block) 


Guidance and 

Counseling 

Services 


Career 

Development 

Activities 


Counseling Services 
School /Post-School 
Transition 


Handicapped 








All Other 

Special 

Populations 
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Standard VII The LEA is in compliance with appropriate rules and regulations 
in regard to planning and providing career and technology 
instruction for students who are members of special populations, 

E. Does the individual educational plan (IEP) for each 

handicapped student enrolled through the ARD process in 
vocational education include the following; 

Y — N — NA — 1 ' Specific vocational program in which the student is 

enrolled? 



Y N NA 



Y N NA 



Y_ N NA 



Y N NA 



Y N NA 



2. Any modifications of vocational program goals or 
objectives or a statement that modifications were 
considered by the ARD? 

3. Evidence that modifications for vocational education 
courses are consistent with modifications for academic 
courses? 

4. Any modifications of instructional equipment or a 
statement that modifications were considered by the AKD 
and found not necessary? 

5. Any modifications of the manner in which the course is 
offered or a statement that modifications were 
considered by the ARD and found not necessary? 

6. Related aids and/or support services or a statement that 
these were considered by the ARD and found not 
necessary? 

8?*2m}"XJ? S c Cti ° n 118(a)(3) < A - C > «n° (c)(3)(A-E); 19 TAG 
89.223r.HA); Section 504 104.33 and 104.34; OCR Guidelines 

Documentation: 

Sample of IEPs 

Observation 

Interviews 

List Exceptions 



Student Code Campus /Program Component Missin g 
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Has each student who is a member of a special population had 
a vocational interest and vocational aptitude assessment 
prior to enrolling in a career and technology education 
program? {PL 101-392, Section 118(c)(2): 19 TAC 
75.213(d)(1)} 

1. Limited English proficient (LEP) 



Documentation: 

Assessme 

Student 

SAS-309R92 



Assessment data with recommendations for placement 
Student folders 



List Exceptions 



p C " denC . Assessment Data Lacking 

5235 Campus/Prog ram (Interest or Ap timHp) 



Based on the vocational assessment data, has the district 
planned and provided special services necessary for students 
who are members of special populations to participate in 
career and technology education programs? {PL 101-392 
iVillt 3)(A ~ E); ° CR Valines iv-L; 19 TAC ' 

1. Limited English proficient (LEP) 

Documentation: 

Plans for special services to be provided 



. Services being provided in vocational classes 

Board policy 
" SAS-309R92 



List Exceptions 
Student Code Campus /P rogram Servi rocj^ T^T 
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~ andard VI11 Th ' LEA is i» compliance with civil rights requirements fur 
employees and students. 



V_ N_ NA__ A. 



Are employment and promotion procedures and practices free 
from discrimination against vocational employees or 
applicants on the basis of race, color, national origin, 
sex, handicap, or age? {OCR Guidelines VIII-A; The Le 
Discrimination Act (42 U.S.C. 6101 et seq.); 45 CFR Part 90} 

Documentation : 

Copy of policy statements 

Copy of application for employment 

Copy of publications for employees 

List Exceptions 



Descriptio n of Discriminating Pra'r 'r itpq 



N NA B. 



uJ?rh 8r Hr anCe J ? r °" dUre8 f ° r em P lo yees been established 

or III eThanai ati ° n J"?* ^ ^ COl ° r ' n " ? ™' 

origin sex handicap, or age? {OCR Guidelines VIII-A and 

CFR Part 8 90} 1SCriminati ° n ^ 6101 « -q.);^ 



Documentation : 

Policies and procedures 



List Exceptions 



Description of ProbUm 




77 



Have grievance procedures for students been established 
which address discrimination based on race, color, national 
origin, sex, handicap, or LEP? {OCR Guidelines IV-A} 

Documentation: 

Grievance policies and procedures 

List Exceptions 

If a grievance procedure exists but is deficient, describe 
deficiency. 

or 

Indicate that no grievance procedure exists. 



Has the LEA disseminated, prior to the beginning ot the 
current school year, the required nondiscrimination public 
notice to students, parents, employees, and the general 
public? {OCR Guidelines IV-O; Title VI 100,3; Title IX 
106.9; Section 504 104(B)} 

The required notice must: 

Contain a nondiscrimination statement; 

Be available to persons with limited English skills in 

the community's primary language; 
Contain the name, address, and telephone number of the 

person(s) designated to coordinate compliance 

activities for Title IX (sex) and Section 504 

(handicapped) ; 

Contain a brief summary of program offerings and 

admission criteria; and 
Ensure that the lack of English language skills will 

not be a barrier to enrollment. 

Documentation: 

Newspaper clippings, radio-TV announcements (script) 

or other public notification 

List Exceptions 

Element(s) of Notice Needed OR Notice Not Disseminated 
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Has the LEA included a notice of nondiscrimination on the 
basis of race, color, national origin, sex, age, or handicap 
in its recruitment or other publications for its employees? 
{OCR Guidelines IV-O; The Age Discrimination Act (42 
U.S.C. 6101 et seq.); 45 CFR Part 90} 



Documentation: 

School publications 



List Exceptions 



Description of Problem 



Has the LEA included a notice of nondiscrimination on the 
basis of race, color, national origin, sex, or handicap in 
its recruitment information and/or enrollment criteria 
student handbook, catalogs, or other publications for its 
students? {OCR Guidelines IV-O} 



Documentation: 

School publications 

Comments : 



6"; 
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AP n ENDIX VI 



Date 

July 14, 1992 
July 15, 1992 
July 16, 1992 
July 20, 1992 
July 21, 1992 
July 27-31, 1992 
August 3-6, 1992 
August 10, 1992 
August 12, 1992 
August 14, 1992 
August 18, 1992 
August 19, 1992 
August 31, 1992 
September 1, 1992 
September 9, 1992 
September 16, 1992 
September 18, 1992 
September 21, 1992 
September 22, 1992 
September 23, 1992 
September 24, 1992 
September 25, 1992 
September 28, 1992 
September 30, 1992 
October 5, 1992 
October 7, 1992 
October 8-9, 1992 
October 9, 1992 
October 12, 1992 
October 13, 
October 14, 
October 15, 
October 16, 
October 16, 
October 19, 
October 20, 
October 21, 
October 22, 
October 26, 
October 28, 
October 29, 
October 30, 



STAFF INSERVICE MEETINGS 
Number of Hours 



Number of Persona 



December 1 



1992 
1992 
1992 
1992 
1992 
1992 
1992 
1992 
1992 
1992 
1952 
1992 
1992 
-2, 1992 



December 2-3, 1992 
December 3-7, 1992 
December 3, 1992 
December 7, 1992 
December 9, 1992 
December 11, 1992 
December 14, 1992 



1 


1 1 
± ± 


1 
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1/2 


i i 
1 1 
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APPENDIX VIII 



Vocational and Applied Technology Education 
Overview of Program Excellence Indicators 



.Rationale 



A feasibility study of core performance standards in a sample of 12 
school districts in Texas was conducted beginning in July 1991. The 
overall objective of this project was to research and develop measurable 
and objective criteria to assess the quality and performance of 
vocational and applied technology education in secondarv schools in 

Tpvan 



Texas 
Proce93 
1. 



Conduct a feasibility study of core performance standards in a 
sample of 12 school districts in Te^ss. 

2. Continue development of standards for specific sequences of courses 
in vocational and applied technology education. 

Performancp Standards 

The core standards and measures of performance that surfaced from this 
process were used in the Program Excellence Indicator Document for DRAFT 
purposes. An Improvement Plan for Vocational and Applied Technology 

fo^ 10n ln StSte ° f T6XaS 18 b6ing developed. This plan is in the 

formative stages at this time. Because of the discussion and revising 
of che proposed documents, the program excellence indicators given in' 
the outcome-based monitoring instrument are purely for use as a point of 
reference to participate in the pilot with no intention that the 
indicators and performance standards be interpreted as approved by the 
State Board of Education. Y 
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DIVISION OF VOCATIONAL AND APPLIED TECHNOLOGY EDUCATION 



II. PROGRAM EXCELLENCE INDICATORS 
B. Access 

1, Indicator: Students in gradps 7 through 12 who are 
members of special populations, enrolled in vocational and 
applied technology education art. comparable to percentages 
of those groups of students witnin the school district 

Recommended Performance: Proportional to district /campus 

population 

Data Source: (Desk) PEIMS 

2. Indicator: Progress of recruitment strategies to increase 
and maintain participation of all students to ensure equal 
access to all vocational and applied technology education 
programs 

Recommended Performance: 100% 

Data Source: (Local) Counselor interview 

D. I mplementation 

1. Indicator: Instructors delivering services as part of the 
vocational and applied technology education program 
reflect the ethnicity and gender diversity of the district 

Recommended Performance: Ethnic and gender percentage 

breakdown of the district 

Data Source: (Desk) PEIMS 

(Local ) Personnel records 

2. Indicator: Twelfth grade students who were enrolled in a 
coherent sequence of courses in vocational and applied 
technology education programs that included, where 
applicable, at least one occupationally specific course 

a. Obtained certification of competency by an accepted 
licensing or certification agency, 

b. Successfully completed a validated test of 
occupational competency, or 



ERLC 



He 
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Division of Vocat ional and Applied Technology Education 



II. PROGRAM EXCELLENCE INDICATORS (Continued) 



c. Demonstrated completion and competency in the 
essential elements for the coherent sequence of 
courses 

Recommended Performance: 95% 

Data Source: (Desk) PEIMS (not available at this time) 
(Local) Competency profiles, student 
achievement records 



III. COMPLIANCE INDICATORS 
B. Access 

1. Indicator: Strategies to overcome barriers which may have 
resulted in lower rates of participation in vocational and 
applied technology education programs have been adopted 
[OCR Guidelines IV-C, IV-D, H, I, N] 

Performance Standard: 100% 

Data source: (Local) Interview with special populations 
coordinator and/or counselor, local 
evaluation instrument 

3. Indicator: Grievance procedures for students have been 
established which address discrimination based on race, 
color, national origin, sex, handicap, or LEP fOCR 
Guidelines IV-A] 

Performance Standard: 100% 

Data Source: (Local) Local board adopted rules 

4. Indicator: The LEA has included a notice of 

^discrimination on the basis of race, color, national 
origin, sex, or handicap in its recruitment information 
and/or enrollment criteria, student handbook, catalogs, or 
other publications for its students [OCR Guidelines IV-O] 

Performance Standard: 100% 

Data Source: (Local) Student handbook 
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III. COMPLIANCE INDICATORS (Continued) 



Indicator: The referral process used by the district in 
sending student applicants tp potential employers for job 
placement and cooperative vocational and applied 
technology education is nondiscriminatory on the basis of 
race, color, national origin, sex, handicap, and students 
with limited English proficiency [OCR Guidelines VII-A] 

Performance Standard: 100% 

Data Source: (Local) Referral procedures, student 

referral records, district referral policy, 
teacher interview 



6. Indicator: Admission criteria to all vocational programs 
including vocationally funded work study are free of 
discrimination on the basis of race, color, national 
origin, sex, handicap, and limited English proficiency 
[OCR Guidelines IV-A, F, H, K, L, N] 

Performance Standard: 100% 

Data Source: (Local) Program enrollment, program entrance 
requirements, course prerequisites, 
observation of students participating in the 
program 



7. Indicator: The LEA has disseminated, prior to the 
beginning of the current school year, the required 
nondiscrimination public notice to students, parents, 
employees, and the general public [OCR Guidelines IV-O- 
Title VI 100.3; Title IX 106.9; Section 504 104(B)) 

Performance Standard: 100% 

Data Source: (Local) Newspaper clippings, radio-TV 
announcements (script), other public 
notification 
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Division of Vorationyl and Atmn»H T^K n oloQV RH „ nat . 

III. COMPLIANCE INDICATORS (Continued) 

8. Indicator: All vocational and applied technology 

education facilities ate. open to all students in the 

tf /^ ^ 8erViCe arSa and arS n0t limited *» students 
of one race, national origin, sex, or handicap [OCR 
Guidelines IV-D, H, I, N] 

Performance Standard: 100% 

Data source: ( Lo cal> Campus enrollment by race, national 
origin, sex, and handicap; program 
enrollment by race, national origin, sex 
and handicap 



9. Indicator: The LEA has established, approved, and 

maintained geographic boundaries which ensure equal access 
to students on the basis of race, color, 8e! an a national 
origin [OCR Guidelines IV-C] ' natl °nal 

Performance Standard: 100% 

Data Source: (Local) Enrollment by campus, LEA 

justification for identifiable assignment 
patterns, maps indicating campus and program 
locations * 



facilities n l0Cati ° nS ° f vocat --l education 

race oL ^ aCCeBB t0 perflons on **■ basis of 

6 ' ° ' ! SX ' n^ional origin, or handicap [Title vi 
100.3(3), Section 504 104.4(vii) (5, ; OCR Guidelines iv-B, 

Performance Standard: 100% 

Data Source: (Local, Location of vocational programs, 
descriptions of transportation services 
available to all portions of the service 
area— types provided handicapped students 
board policies ' 
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Division of Vocat ional and Applied Technology Education 



III. COMPLIANCE INDICATORS (Continued) 



11. Indicator: The physical plant that has been enlarged, 

modified, or renovated since June 3, 1977, has been redone 
in a manner that prevents student segregation on the basis 
of race, color, national origin, sex, and handicap [OCR 
Guidelines IV-D] 

Performance Standard: 100% 

Data Source: (Local) Description and dates of any 

additions/alterations to the physical plant 



12. Indicator: All vocational programs are readily accessible 
to mobility impaired students [Section 504, Sections 
104.21, 104.22, and 104.23; OCR Guidelines IV-B, N] 

Performance Standard: 100% 

Data Source: (Local) Comparison of programs to locations 
of facilities (at least one class in each 
program is accessible) 



C Student Eligibility 

3. Indicator: Based on the vocational interest and aptitude 
assessment data, the district has planned and provided 
special services necessary for students who are members of 
special populations to participate in vocational and 
applied technology education programs [PL 101-392, Section 
118(c) (3) (A-E) ; OCR Guidelines IV-L; 19 TAG 75.195/cWl- 
5)] 

Performance Standard: 100% 

Data Source: (Local) Board policy, SAS-309R92 

D » Implementacion 

4. Indicator: The district ensures cooperation with the 
equity programs [PL 101-392, Section 240(12) (D)] 

Performance Standard: 100% 

Data Source: (Local) Evidence of participation in 
regional sex equity program 
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Division of Vocational an d Applied Technology Education 



III. COMPLIANCE INDICATORS (Continued) 



Indicator: The district provides special services for 
special populations students which include guidance and 
counseling services, career development ac> ivities, and 
counseling services designed to facilitate the transition 
from school to post-school employment and career 
opportunities [PL 101-392, Section 118(c) (4) (5) ; OCR 
Guidelines V-B, C, D, E] 

Performance Standard: 100% 

Data Source: (Local) Interview with counselor 



8. Indicator: Tne individual educational plan (IEP) for each 
handicapped student enrolled through the ART) process in 
vocational and applied technology education includes: 
specific vocational and applied technology education 
program in which the student is enrolled, any 
modifications of vocational and applied technology 
education program goals or objectives or a statement that 
modifications were considered by the ARD, evidence that 
modifications for vocational and applied technology 
education courses are consistent with modifications for 
academic courses, any modifications of instructional 
equipment or a statement that modifications were 
considered by the ARD and found not necessary, any 
modifications of the manner in which the course is offered 
or a statement that modifications were considered by the 
ARD and found not necessary, and related aids and/or 
support services or a statement that these were considered 
by the ARD and found not necessary [PL 101-392, Section 
118(a)(3)(A-C) and (c)(3)(A-E); 19 TAC 89.223(a)(4); 
Section 504 104.33 and 104.34; OCR Guidelines IV-N] 

Performance Standard: 100% 

Data Source: (Local) Student iEPs 



Indicator: Employment and promotion procedures and 
practices are free from discrimination against vocational 
and applied technology education employees or applicants 
on the basis of race, color, national origin, sex, 
handicap, or age [OCR Guidelines VIII-A; The Age 
Discrimination Act (42 U.S.C. 6101 et seq. ) ; 45 CFR Part 
90] 

Performance Standard: 100% 

Data Source: (Local) LEA's application for employment 
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Division of Voc ational and Applied Technology Education 



III. COMPLIANCE INDICATORS (Continued) 

10. Indicator: Grievance procedures for employees have been 
established which address discrimination ba^ed on race, 
color, national origin, sex, handicap, or age [OCR 
Guidelines VIII-A and B; The Age Discrimination Act (42 
U.S.C. 6101 et seq.); 45 CFR Part 90] 

Performance standard: 100% 

Data Source: (Local) Local board adopted rules 



11. Indicator: The LEA has included a notice of 

nondisqrimination on the basis of race, color, national 
origin, sex, age, or handicap in its recruitment or other 
publications for its employees [OCR Guidelines IV-O; The 
Age Discrimination Act (42 U.S.C. 6101 et seq.); 45 CFR 
Part 90] 

Performance Standard: 100% 

Data Source: (Local) Newspaper text, radio script, and 
other written notices 

17. Indicator: The district provides relevant vocational and 
applied technology education programs, services, and 
activities to all students who desire to enter occupations 
not traditionally associated with their gender [PL 101- 
392, Section 113(b) (12)] 

Performance Standard: 100% 

Data Source: (Local) Class roster, evidence of enrollment 
in nontraditional programs 



F. Support 

6. Indicator: Vocational and applied technology education 
classes or facilities identified for handicapped persons 
are comparable in facility, program, and services to those 
classes/facilities offered to nonhandicapped students 
[Section 504, Sections 104.21, 104.22, and 104.23; OCR 
Guidelines IVHH, N, and VI-A] 

Performance standard: 100% 

Data Source:' (Local) Observation of facility 
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Division of Voca tional and Applied Technology Education 



III. COMPLIANCI xNDICATORS (Continued) 



7. Indicators Comparable changing rooms, showers, and other 
facilities ar«> provided for both sexes [OCR Guidelines IV- 
N and VI-D] 

Performance Standard: 100% 

Data Source: (Local) Observation of facility 
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APPENDIX IX 



RESULTS -BASED MONITORING 
VOCATIONAL AND APPLIED TECHNOLOGY EDUCATION 



Verification Visit List 
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PROGRAM EXCELLENCE INDICATOR SYSTEM (PEIS) DATA SOURCES: 
Division of Vocational and Applied Technology Education 



Items listed below may be randomly selected for verification* 
Information from local assessment, desk review, and other data may also 
be selected to be verified* 

Strand A: Family and Community Involvement 

(1) Advisory committee minutes, advisory committee roster, 
and correspondence 

(2) Advisory committee rosters 

(3) Correspondence concerning coordination with business, 
community, and public groups 

(4) Records concerning tech-prep and articulation with post- 
secondary institutions 

Strand B: Access 

(1) Review campus enrollment figures for race, national 
origin, sex, handicapped, and special populations 
designations 

(2) District analysis of vocational enrollment data to 
district, campus data for race, national origin, sex, 
handicapped and special populations to overall district, 
campus enrollment data 

Strand C: Student Eligibility 

(1) District data for identification of students reported in 
annual application form 

(2) Review student portfolios for evidence of: 

• vocational interest and aptitude assessments 
. completed four-year plan for student with an 

indication of career goals (secondary equivalent to 
college degree plan) 

• academic profiles 

• other records demonstrating progress and performance 

Strand D: Implementation 

(1) Personnel records, district analysis of staff ethnicity 
and gender diversity 

(2) Student records, portfolios, and competency profiles for 
classes with pre-lab cooperative method of instruction 
designated for 11th and 12th grade students 

Strand E: Transition 

(1) Student graduation plans, student records, and 
competency profiles, completer information 



Strand F: Support 

(1) Campus and district vocational program annual 
evaluations, vocational application SAS-309R93, and 
advisory committee minutes 

(2) Inservice and staff development agenda and participation 
records, program evaluations 
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Strand G: Evaluation 



(1) Vocational program evaluations, campus improvement 
plans, and records of accomplishments, advisory 
committee records, teacher and employer interviews 

(2) Student transcripts and other student records, 
portfolios 
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COMPLIANCE INDICATOR SYSTEM (CIS) DATA SOURCES: 
Division of Vocational and Applied Technology Education 



Items listed below may be randomly selected for verification. 
Information from local assessment, desk review, and other data may also 
be selected to be verified. 

Strand A: Family and Community Involvement 

(1) Advisory committee minutes and roster of membership 

Strand B: Access 

(1) District and campus enrollment data analysis 
Local evaluation instrument 

Vocational program evaluations 

Records of counseling and special populations' 

coordinators activities and services 

(2) Special education ARD minutes and IEPs for students 
identified for Bpecial education services and 
participating in vocational education 

(3) Local board adopted rules 

(4) Student handbook 

(5) District vocational referral procedures, policies, and 
Btudent referral records, teacher interviews 

(6) Program enrollment and entrance requirements, course 
prerequisites 

(7) Observation and interviews 

(8) District, campus, and vocational program enrollment by 
race, national origin, sex, and handicap 

(9) Maps indicating campus and program locations, enrollment 
by campus, LEA justification for identifiable assignment 
patterns 

(10) Location of vocational programs, descriptions of 
transportation services, board policies 

(11) District descriptions and dates of any additions or 
alterations to the physical plants 

(12) Comparison of programs to locations of facilities which 
meet the criteria for accessibility for the mobility 
impaired. 

(13) Needs assessment 

Class rolls identifying special populations students, 
student records indicating administration of appropriate 
vocational interest and aptitude assessments and program 
placement appropriate for results of assessment, 
interviews with teachers, special populations' 
coordinator, and counselors 

Strand C: Student Eligibility 
(1) 

(2) Vocational assessment records and data 
Student identification data 

(3) SAS-309R92, student portfolios or files, counselors 
records, other special services' documentation and board 
policies 
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(4) Student handbook/ information distributed during ARD 
meeting, procedures for informing all parents and other 
documentation 

(5) Student records and fiscal records 

(6) Student folders/ ARD committee reports/ vocational and 
special education design* ,s signatures on document 
containing written recommendation 



(3) Student enrollment records and fiscal records 

(4) Evidence of participation in regional sex equity program 
District analysis of progress in enrollment in 
nontraditional courses and career goals 

Recruitment data and activities 

(5) Special populations' coordinator and counselor 
interviews 

Student portfolios 

(6) Observation and vocational program evaluations/ follow- 
up records for completers 

(7) Counselor records and interview 
Student records and/or portfolios 

(8) Individual educational plan (IEP) and special education 
individual eligibility folder information concerning 
assessment, ARD minutes 

(9) District's applications for employment 

(10) Local board adopted rules 

(11) Newspaper text/ radio script/ other written notices 

(12) Student records indicating assessments/ results, and 
career planning/ and support services provided 
Counselor/special populations' coordinator interviews 

(13) Local board adopted policies and procedures 

(14) District self-assessment, master campus schedules, 
personnel records 

(15) Interviews with vocational administrator, designee, and 
vocational teacher, and signatures on ARD minutes 

(16) Vocational offerings, campus locations where vocational 
courses are offered, student enrollment data, minutes of 
ARD meetings 

(17) Class roster, evidence of enrollment in nontraditional 
programs, district analysis of district vocational 
course enrollment by gender during the past years 



(1) Staff development schedules, agenda, and other evidence 
of staff participation by both vocational and academic 
teaching staff representatives, evidence that coherent 
sequences of courses in each vocational program area 
have been developed and are being offered for student 
scheduling, and graduation plans have been developed 

(2) Graduation plans and counselor interviews 



Strand D: Implementation 
(1) 
(2) 



Strand E: Transition 
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Strand F: Support 



(2) Contact hour reporting records 

(6) Observation of facility for handicapped students and 
regular courses facility 

(7) Observation of facility 

(8) District self -evaluation and personnel records 

(9) Previous year's fiscal records 
Interviews 

(10) Pupil/teacher ratio, expenditure per student — all items 
(supplies, materials, equipment) 

Visual inspection of facilities and equipment 

(11) Comparison data for the percentage of students who are 
members of special populations in vocational education 
to the percentage of students who are members of special 
populations served in the district 



Strand G: Evaluation 

(1) CopieB of local evaluation instrument SAS-309R93 
application for vocational funding 
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Texas 
Education 




GRESSAVENUBM^AUSTIN:TEXAS 78701-1494 (512) 463-9734 



MEMORANDUM 



TO: 
FROM: 

DATE: 
SUBJECT: 



Gary Moore 

Kevin O'Hanlony — m ~"'^ 
Office of Legal Services 

June 18, 1993 

Methods of Administration (MOA) 
Requirements 



- Civil Rights 



You have asked for an assurance that current Agency 
vocational education policies, procedures, and publications 
are free from discrimination on the basis of race, color 
national origin, sex, handicap, or age. The Division of' 
Policy, Planning, and Evaluation in coordination with the 
Chief counsel for the state Board of Vocational Education 
reviews new and existing vocational education policies 
procedures, and publications to ensure that they do not 
discriminate on the basis of race, color, national origin, 
sex, handicap, or age. 

A sample of a current Compliance Statement is attached. 



Attachment 

cc: J. r. Cummings 

Lorraine Merrick 



# 
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COMPLIANCE STATEMENT 



TITLE VI, CIVIL RIGHTS ACT OF 1964; THE MODIFIED COURT ORDER, CIVIL ACTION 5281 , 
FEDERAL DISTRICT COURT, EASTERN DISTRICT OF TEXAS, TYLER DIVISION 

Reviews of local education agencies pertaining to compliance with Title VI Civil Rights Act of 1964 and with 
specific requirements of the Modified Court Order, Civil Action No. 5281, Federal District Court. Eastern 
District of Texas, Tyler Division are conducted periodically by staff representatives of the Texas Education 
Agency. These reviews cover at least the following policies and practices: 

(1) acceptance policies on student transfers from other school districts; 

(2) operation of school bus routes or runs on a non-segregated basis; 

(3) nondiscrimination in extracurricular activities and the use of school facilities; 

(4) nondiscriminatory practices in the hiring, assigning, promoting, paying, demoting, reassigning, or 
dismissing of faculty and staff members who work with children; 

(5) enrollment and assignment of students without discrimination on the basis of race, color or national 
origin; 

(6) nondiscriminatory practices relating to the use of a student's first language; and 

(7) evidence of published procedures for hearing complaints and grievances. 

In addition to conducting reviews, the Texas Education Agency staff representatives check complaints of 
discrimination made by a citizen or citizens residing in a school district where it is alleged discriminatorv 
practices have occurred or are occurring. 

Where a violation of Title VI of the Civil Rights Act is found, the findings are reported to the Office for Civh 
Rights, U.S. Department of Education. 

If there is a direct violation of the Court Order in Civil Action No. 5281 that cannot be cleared through negotia- 
tion, the sanctions required by the Court Order are applied. 

TITLE VII, CIVIL RIGHTS ACT OF 1964 AS AMENDED; EXECUTIVE ORDERS 11246 AND 
11375; TITLE IX, EDUCATION AMENDMENTS; REHABILITATION ACT OF 1973 AS AMENDED* 
1974 AMENDMENTS TO THE WAGE-HOUR LAW EXPANDING THE AGE DISCRIMINATION 
IN EMPLOYMENT ACT OF 1967; VIETNAM ERA VETERANS READJUSTMENT ASSISTANCE 
ACT OF 1972 AS AMENDED; AMERICAN DISABILITIES ACT OF 1990; AND THE CIVIL RIGHTS 
ACT OF 1991. 

The Texas Education Agency shall comply fully with the nondiscrimination provisions of all Federal and State 
laws and regulations by assuring that no parson shall be excluded from consideration for recruitment, selection 
appointment, training, promotion, retention, or any other personnel action, or be denied any benefits or par- 
ticipation in any educational programs or activities which it operates on the grounds of race, religion color 
national origin, sex, handicap, age, or veteran status or a disability requiring accommodation (except where 
age. sex, or handicap constitute a bona fide occupational qualification necessary to proper and efficient ad- 
ministration). The Texas Education Agency is an Equal Employment Opportunity/Affirmative Action employer 
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APPENDIX XI 



Texas 
Education 




1701 NORTH CONGRESS AVENUE AUSTIN, TEXAS 78701-1493 (512) 463-9734 



August 3, 1992 



TO THE ADMINISTRATOR ADDRESSED: 



ACTION 
REQUIRED 



SUBJECT: 



Notice of Required Annual Public Notification of 
Nondiscrimination in Vocational Education Programs 



?u B Guidelines for Eliminating p^gcrj jnjjiation and Denial of on 

^ "", Q L Rac :' color ' Nationai orinin - and ^n^^y rr 1 "^ nn 

mr£ n c Educatlon Prog rams issued the Office for Civil Rights 
aaencv <LrL ^T"* ° f Education ' requires that each local education 
accordancfd^h 0 ^ vocational Programs, services, and activities in 
tit* !2 with the requirements of Title VI of the Civil Rights Act of 
O ; f !k o n ^?, Tltle IX ° f the Nation Amendments of 19?2; Section 
lit the Rehabilitation Act of 1973, as amended; and the Age SBCtl ° n 

resooisibf T *£ °V 975 ' " ■ BBnded - The Texaa Education Agency is 
responsible for the administration of vocational education program! in 

coL? XC 8eCOndar y schools *n d i- required to adopt a oiviT125- 

the P vocatIo^? g edi:cat- identify ' and/ ° r preV * nt <i-«i.SS£n in 

cne vocational education programs operated by LEAs. 

^H Te ?" Education Agency's plans and procedures are designed for 
Jeve?s S^nr 16 " 8 ° f P ° Ucies and Practices at both the s?ate fnd local 
levels to ensure compliance with the civil rights requirements in 
vocation,! education. For the 1992-93 school year, Se Agency will 

e^ U LEA a 7:S iZ6d f SSk f Udit "elected data'submiSrL^ ly by 
be iS.n ° n : 8lte vo =ational monitoring visits for OCR compliance will 
dTfltrS* if°* 8ome . sch °°l districts yet to be determined! These 
districts will be notified when they are selected. 

One requirement of the OCR Guidelines in Section IV.O., under Public 
Notification, is that prior to the beginning of each school year LEAs 
BJSt advise students, parents, employees, and the general P ubUc' that 
all vocational opportunities will be offered without regard to race 
^H?f\ na ^° nal v. 0r u gin ' bGX ' ° r handic »P- ^cal newspapers or other 
Thf t f r f aCh the 9 eneral P ublic should be utilized to disseminate 
L t o 01 v C o ^ ^closed for information and assistance are a copy of 
ttltZ • f * 8ample pUDliC notification form, which includes all 

the required elements, for use in complying with civil rights laws. 
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TO THE ADMINISTRATOR ADDRESSED 
August 3, 1992 
Page 2 



The Agency staff will provide technical assistance in eliminating 
discrimination in vocational education. In 1982, a copy of 34 CFR, 
Parts 100, 104, and 106' including Appendix B entitled Guidelines for 
Eliminating Discrimination and Denial of Services on the Basis of Race, 
Color. National Origin. Sex, and Handicap in Vocational Education 
Programs was mailed to you. If additional copies or other information 
are needed, please contact R. D. Bristow, Texas Education Agency, l^Ol 
North Congress Avenue, Austin, TX 78701. 

Sincerely, >Q 
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Texas Education Agency 
Division of Vocational and Applied Technology Education 



5. 



SAMPLE FORM 

(Public Notification of Nondiscrimination in 
Vocational and Applied Technology Education Programs) 

£_LEAJ offers vocational programs in 

/ and . Admission to 



these programs is based on 



and 



2. It is the policy of (LEA) 



not to 



_ , * 

discriminate on the basis of race, color, national origin, sex, or 
handicap i n its vocational programs, services, or activities as 
required by Title VI of the Civil Rights Act of 1964, as amended; 
Title IX of the Education Amendments of 1972; and Section 504 of the 
Rehabilitation Act of 1973, as amended. 



(■ LEA I not to 



3. It is the policy of 

discriminate on the basis of race, color, national origi^ex, 
handicap, or age in its employment practices as required by Title VI 
of the Civil Rights Act of 1964, as amended; Title IX of the 
Education Amendments of 1972; the Age Discrimination Act of 1975 as 
amended; and Section 504 of the Rehabilitation Act of 1973, as 
amended. 

4# . ^ - p — f ^ EA ) will take steps to assure that 

lack of English language skills will not be a barrier to admission 



and participation in all educational and vocational programs. 

IZ t^i^tv 1 ^ ^° Ut y ° Ur rl9htS ° r 9 rievance Procedures, contact 
the Title IX Coordinator, ■ fNama) ; at 

— (Address) , t Phone Number> ' 

and/or the Section 504 Coordinator, (Nan^ 

at " (Address) _ , / Phone Number i 



IMPORTANT NOTE 

Paragraphs 1, 2, and 5 should be included in materials announcing 
vocational programs. ' 

Paragraphs 3 and 5 should be included in materials which do not 
announce vocational education programs, such as employment 

S^^r 8 ;/ 0 "? 11 ° f referral of applicants for emplovment, 
contracts with employers, unions or professional organizations, etc. 

Paragraph 4 should be included if your service area contains a 
community of national origin minority persons with limited English 
language skills. The entire notification must be disseminated to that 
community in its language. 
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FOR DISCUSSION ONLY 



Title 34 - Education 



Chapter I - Office for Civil Rights 



App. B 



APPENDIX B — GUIDELINES FOR ELIMINATING 
DISCRIMINATION AND DENIAL OF SERVICES ON 
THE BASIS OF RACE, COLOR , NATIONAL ORIGIN, 
SEX, AND HANDICAP IN VOCATIONAL PROGRAMS. 



IV. Access and Admission of Students to 
Vocational Education Programs 



Prior to the beginning of each school 
year, recipients must advise students, 
parents, employees and the general public 
that all vocational opportunities will be 
offered without regard to race, color, 
national origin, sex, or handicap. 
Announcement of this policy of 
nondiscrimination may be made, for 
example, in local newspapers, recipient 
publications, and/or ot^er media that 
reach the general public, program 
beneficiaries, minorities ( including 
national origin minorities with limited 
English language skills), women, and 
handicapped persons. A brief summary of 
program offerings and admission criteria 
should be included in the announcement; 
also the name, address and telephone 
number of the person designated to 
coordinate Title IX and Section 504 
compliance activity. 

If a recipient's service area contains a 
community of national origin minority 
persons with limited English language 
skills, public notification materials must 
be disseminated to that community in its 
language and must state that recipients 
will take steps to assure that the lack of 
English language skills will not be a 
barrier to admission and participation in 
vocational education programs. 



o. 



Public Notification 
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THE ANNUAL 
CIVIL RIGHTS COMPLIANCE REPORT 



Texas Higher Education Coordinating Board 
Commity and Technical Colleges Mviston 

Austin, Texas 
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ANNUAL 
CIVIL RIGHTS REPORT 
FOR 

THE STATE OF TEXAS 
1992-93 




Texas Higher Education Coordinating Board 
Community and Technical Colleges Division 
Austin, Texas 
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PREFACE 



The Texas Higher Education Coordinating Board was created by the Texas 
Legislature in 1965 to provide leadership and coordination for the Texas public 
higher education system. The Board was directed to ensure efficient, effective 

Hnni^ ral1 " d use of ll 1 available resources and to eliminate costly 
duplication in program offerings, faculties and physical plants to allow 
excellence in college education for Texas. 

IE! coTJT 11 ? ? n ? Technica1 Colleges Division was created in September 1985 after 
IrS f}\ Legislature transferred the responsibility for postsecondary vocational 
and technical education in community and technical colleges from the Texas 
Education Agency to the Coordinating Board in September 1985 This division is 
responsible for administration of public postsecondary vocational education 
programs, services and activities in 49 community and junior college districts 
Lamar University, the Texas State Technical Colleges and the Texas 9 Engineering 
Extension Service-San Antonio Skills Center. engineering 

oHerl i i i f^ u f °rf P r V J di + n9 vocati ° na1 education opportunities include (1) the 
orderly flow of funds to support vocational education programs, services and 

in t t^ionl 5 6 ex P enditure of * h ° se funds, (2) monitoring the post econdary 
institutions to ensure appropriate use of funds, and (3) providinq technical 
assistance as requested and needed. J proviain 9 tecnnical 

DostsLond 9 /^ Technical Colleges Division monitored 12 

S?th thJ Ta in - t 5 e . $ . t * te « The monitoring was conducted in 
accordance with the methods of administration procedures and Office for Civil 

res tVof ? lr m S JZ e1iminatin 9 discrimination in vocational educatlSS. Thi 
results of the monitoring activities are included in this report. 
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COMPLIANCE STATEMENT 



It is the policy of the Texas Higher Education Coordinating Board to comply fully 
with the nondiscrimination provisions of all federal and state laws and 
regulations by assuring that no person shall be excluded from consideration for 
recruitment, selection, appointment, training, promotion, retention, or any other 
personnel action, or be denied any benefits or participation in any programs or 
activities which it operates on the grounds of race, religion, color, national 
origin, sex, handicap, age, or veteran status (except where age, sex, or handicap 
constitute a bona fide occupational qualification necessary for proper and 
efficient administration). 



TITLE VI, TITLE VII, Civil Rights Act of 1964, Executive Orders 11246 and 11375; 
TITLE IX, 1973 Education Amendments; Rehabilitation Act of 1973 as amended; 1974 
Amendments to the Wage-Hour Law Expanding the Age Discrimination In Employment 
Act of 1967; Age Discrimination Act 1978; and Americans With Disabilities Act of 
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TEXAS HIGHER EDUCATION COORDINATING BOARD 



*Ms. Nancy F. Atlas 

Sheinfeld, Maley & Kay, P.C. 

1001 Fannin Street, Suite 3700 

Houston, Texas 77002-6797 
713/ 754-6201 
FAX 713/ 658-9756 

Ms. Carolyn R. Bacon 

O'Donnell Foundation 

1401 Elm Street, Suite 3388 
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Texas higher education coordinating board 

ANNUAL CIVIL RIGHTS COMPLIANCE REPORT 



1- Organization Structure: 

The Texas Higher Education Coordinating Board members and staff 
responsible for the Methods of Administration (MOA) are: 



Coordinating Board Members 

Commissioner of Higher Education 
Kenneth H. Ashworth 

Assistant Commissioner 
Community and Technical Colleges 
Dale F. Campbell 

Assistant Commissioner 
Educational Opportunity Planning 
Betty James 

Director, Federal Projects 
Community and Technical Colleges 
Larry C. Key 

Program Director of Federal Projects 
Community and Technical Colleges 
Laurelyn Carlisle 

Associate Program Director of Federal Projects 
Community and Technical Colleges 
Roger Labodda 

Associate Program Director of Federal Projects 
Community and Technical Colleges 
Anna Auvenshine 

Associate Program Director of Federal Projects 
Community and Technical Colleges 
William Dickson 
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TEXAS HIGHER EDUCATION COORDINATING BOARD 

FEDERAL PROJECTS 



ASSISTANT COMMISSIONER 
Dale F. Campbell 



DIRECTOR OF FEDERAL PROJECTS 

• Administration of Carl D. Perkins Vocational Education Act, 
including allocated & discretionary funds 

• Annual Plan, State & Hedera! 

• Financial Review & Monitoring/Grants & Contracts 

• Performance Reporting & Follow-up/State & Federal 

• OCR Review & Compliance 

• |TPA Coordination/linkage 

• Technical Assistance 

Larry Co Key 



PROGRAM DIRECTOR 

• Carl Perkins Basic Grant Program 

• Compliance Monitoring 

• Coordinate State Plan Develooment 

• Review & Interpretation of Federal Rules & 
Regulations 

• Technical Assistance as it relates to Annual 
Applications 

Laurelyn Carlisle 



ASSOCIATE PROGRAM DIRECTOR 

Single Audit Review 
Coordinate Perkins Compliance 
Monitoring Visits 

Develop & Main 1 din Perkins PSI Receipt 
& Expenditure File 

Technical Assistance as it relates to Single 
Audit 8. Fiscal Compliance 

Bill Dickson 
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ASSOCIATE PROGRAM DIRECTOR 

OCR Plan & Reports 

Complian<e Monitoring 

Annual Application Review as it relates to 

OCR & Special Populations 

Technical Assistance as it relates to OCR 

& Special Populations 

Roger Ubodd* 



CONTRACT TECHNICIAN IH 

Develop & Maintain a Funding 
Allocation System for PSI 
Financial/Statistical Reporting & Cash 
Flow 

Coordinate & Maintain a CTCD Time 
Distribution File 

Technical Assistance as it relates to 
Perkins Data & Reports 
Debc Longboth<tm 
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ASSOCIATE PROGRAM DIRECTOR 

rail Perkins Discretionary Grant Program 

( ompliance Monitoring 

fei I mica! Assistance Guide (TAG) 

let htm al Assistance as it relates to 

Discretionary Projects 

Technical Assistance as it relates to Equity 

Expenditures 

Anns Auvenshine 



ADMIN. SECRETARY 




• Administrative Secretaiial 
Responsibilities 

• Filing Inquiry & Retrieval 




SECRETARY 




vacant 


Aermre Ford 





BEST COPY AVAILABLE 



Kenneth H. Ashworth, Commissioner of Higher Education has signature 
authority for correspondence addressed to the Office for Civil Rights, 
letters addressed to administrators of postsecondary institutions (PSIs)! 
and letters of appeal received from PSIs. 

Dale F. Campbell, Assistant Commissioner . of Community and Technical 
Colleges has signature authority on correspondence addressed to 
administrators of postsecondary institutions and letters of appeal 
received from PSIs. 

Betty James, Assistant Commissioner of Educational Opportunity Planning 
handles all matters relating to the Office of Civil Rights regarding 
desegregation in public higher education institutions (Texas Opportunity 
Plan for Higher Education) and related activities. 

Larry C. Key, Director of Federal Projects in Community and Technical 
Colleges coordinates civil rights compliance in vocational education and 
has signature authority on notification of discrepancies found during 
monitoring, correspondence relating to closed cases after corrective 
action has been taken by subrecipients, and all other correspondence for 
subrecipients. 

The Methods of Administration (MOA) staff is located in the Community and 
Technical Colleges Division of the Texas Higher Education Coordinating 
Board in Austin, Texas. No functions were added to or deleted from 
regarding the MOA plan for this year. Of the five federal projects staff 
members available for the MOA, 1.0 FTE are responsible for the civil 
rights monitoring of the PSIs. The approximate total time allocated to the 
MOA activities was 210 person days. Of these, approximately 25 davs were 
devoted to staff development activities directly related to civil rights. 

State Policy Review 

The director and associate program director of federal projects listed on 
the MOA organizational chart are responsible for reviewing policies 
procedures, and publications to ensure nondiscrimination. These 
responsibilities are also assigned to the appropriate individuals who 
develop policies and procedures for Coordinating Board approval and who 
review publications to ensure nondiscrimination. Current policies 
procedures, and rules have been reviewed and no discrimination on the 
basis of sex, race, color, national origin or handicap has been evidenced 
A certificate of assurance from Susan Clare, general counsel for the 
Coordinating Board, indicates that the vocational education policies and 
procedures of the Texas Higher Education Coordinating Board are in 
compliance with the Office for Civil Rights guidelines for vocational 
education. (See Appendix I.) 

Persons listed in the MOA organization chart and general counsel for the 
Coordinating Board review and revise policies, procedures, and rules to 
ensure that discrimination in vocational education programs, services and 
activities does not occur on the basis of race, color, national origin, 
sex, or handicap. No evidence of discrimination has been found in the 
development and review of current vocational education rules, policies or 
procedures. (See Appendix II.) 
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3. State-Operated Institutions and Programs Review 

For the purposes of the MOA, no state-operated postsecondary institutions 
are monitored by the Coordinating Board. Postsecondary institutions 
receive federal financial assistance for direct support of approved 
vocational education programs, services, and activities are considered 
subrecipients. 

4. Aqencv-Level Review of Subrecipients 

The Coordinating Board conducted 12 (23 percent) on-site monitoring 
visits to postsecondary institutions (PSIs) in Texas during the 
1992-93 school year. This was the third year of a five-year cycle. 
(See Appendix X.) 

Through these on-site visits, the Coordinating Board ensures that 
discrimination does not occur. The agency-level review (desk audit) 
analyzes PSI data for civil rights compliance, followed by a scheduled on- 
site visit to confirm and/or clarify the findings. A "Desk Audit 
Instrument" was used to prepare for these compliance visits. (See Appendix 



To identify potential problem areas, two data collection instruments were 
used: the Enrollment Report (See Appendix IV) and the Vocational Faculty 
Report (See Appendix V). The Coordinating Board's data system provides 
information on the total college population by ethnicity, sex, and 
handicap of each group. A similar report for only vocational education 
provides total head count enrollment for each program by sex, ethnicity 
and handicap. 

A comparison is made between the percentages of total campus populations 
and the percentages of enrollment in vocational education. If the figures 
are similar, no problems in compliance are anticipated; however, if the 
percentages vary considerably, a problem may exist. During the on-site 
visit, these areas are carefully reviewed. 

5. On-Site Review of Subrecipients 

The Community and Technical Colleges Division staff conducts on-site 
monitoring visits to all institutions receiving agency-level review. The 
selection of postsecondary institutions for on-site review is primarily 
based on the size of the PSI and its geographic location. This assures 
balance in monitoring throughout the state. The Coordinating Board 
maintains files for each monitored PSI including a copy of discrepancies 
found and a copy of the voluntary compliance/corrective actions taken bv 
the PSI. J 
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When a PSI is not in compliance with civil rights requirements, it must 
take corrective action to ensure that the discrepancy is addressed. 
Written documentation is required to substantiate the corrective action 
taken. The corrective action is then approved by appropriate staff, filed 
for future reference, and a closure letter is sent to the PSI. 

Appendix VI lists the PSIs monitored in previous years that were brought 
into compliance in 1992-93. A summary of the discrepancies cited and the 
voluntary compliance/corrective action taken by each PSI is located in 
Appendix VII. Houston Community College System is not yet in compliance 
because of extensive findings and the reorganization from one college and 
one president to six colleges, each with an individual president. This 
district's monitoring report is in Appendix XI. A follow-up visit will be 
conducted in calendar year 1993. 

Appendix XV lists the PSIs that required follow-up visits due to 
discrimination complaints received by the Coordinating Board. 

Appendix VIII alphabetically lists the PSIs monitored during the 1992-93 
school year. A list of discrepancies cited and the voluntary 
compliance/corrective action required by each of the PSIs is located in 
Appendix IX. 

Agency Technical Assistance 

Postsecondary institutions are notified in writing of an impending on-site 
visit. Included with the written notice is a copy of the Monitoring 
Instrument (See Appendix XII) for the PSI to prepare for the visit and to 
generate questions on compliance. The Coordinating Board provides 
technical assistance before, during, and after the monitoring visit. 

While technical assistance is routinely provided during the on-site 
monitoring process, it is not limited only to the PSIs being monitored. 
The Coordinating Board encourages all PSIs to request technical assistance 
and board staff responds to a considerable number of telephone requests 
Personal visits to the Coordinating Board by PSI administrators and 
personal contact at committee meetings and conferences provide additional 
opportunities for technical assistance. 

Examples of technical -ssistance provided are listed below and in Appendix 



Implementation of student grievance procedures for addressing 
discrimination based on race, color, national origin, sex, age, or 
handicap; 

Clarification that admissions requirements for the institution's 
vocational programs or courses are only those that are essential to 
instruction or for licensure; 



• Assurance that recruitment and promotional materials are 
nondiscriminatory and contain a statement of nondiscrimination; 

• Assurance that all program and related facilities are accessible to 
mobility-impaired students; 

• Development and implementation of employee grievance procedures that 
address discrimination based on race, color, national origin, age, 
sex, or handicap; 

• Assurance that PSIs provide equal access and support services to 
special populations; 

• Assurance that counseling materials and resources are 
nondiscriminatory and that they are available to students of limited 
English proficiency and to those with hearing impairments; 

• Review of counseling practices, activities, and procedures to ensure 
that the testing, advising, or predicting of student success is 
exclusive of race, color, national origin, age, sex, or handicap; 

• Assurance that the job referral process is free of discrimination; 

• Assurance that promotional materials do not create or perpetuate 
stereotypes or limitations based on sex, race, national origin, 
color, age, or handicap; and 

• Assurance that an annual public notice is published annually and 
disseminated to the public. 

7. Subrecipient Responses 

Twelve postsecondary institutions received on-site monitoring visits 
during the 1992-93 program year* Voluntary compliance plans/corrective 
actions are due to the Coordinating Board on or before Aug 31, 1993. 

8 * Monitoring Activities/Subrecipjent Noncompliance 

When a postsecondary institution does not comply with civil rights 
requirements, it is provided technical assistance during monitoring 
activities, briefed about discrepancies in an exit meeting, and sent a 
formal written report within 30 days. The institution is then required to 
submit written documentation ensuring that the discrepancies have been 
corrected. Once this documentation is approved by appropriate staff, a 
closure letter ^s issued. 
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APPENDIX I 
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Texas Higher Education 
COORDINATING BOARD 

P.O. Box 12788 • Austin, Texas 78711 
512*483-6250 • TEX -AN 256-6250 • FAX 512483-6444 

COMMUNITY AND TECHNICAL COLLEGES DIVISION 



DALE F.CAMPBELL 
Atuutant Cotnn\u*u>n*r 

SALLY J. ANDRADE 
Director of Re$xarch and 
Program Planning 

GLORIA ANN LOPE2 

Director of Instructional 
H rug ram* 

LARRY C. KEY 
Director of Federal Project* 



TO: 
FROM: 
DATE: 
RE: 



MEMORANDUM 

Dale F. Campbell 
Susan CI 
May 13, 1993 

Office of Civil Rights Annual Report 



As legal Counsel for the Texas Higher Education Coordinating 
Board (hereinafter "Board''), my office reviews all the Board's 
statutory authority to adopt. 

In that regard, the rules and regulations pertaining to: 

1. Postsecondary technical and vocational 
programs for state appropriations to public 
postsecondary institutions, see Chapter 9, 
Subchapter G, §9.151 - 9,156; Subchapter J 
§9.211 - 9.216 

2. Contract instruction, see Chapter 9, 
Subchapter I, §9.191 - 9.194; and 

3* The purpose and Authority of Texas State 

Technical College, see Chapter 11, Subchapter 
A, §11.01 - 11.06 

has been reviewed by this office by May 13, 1993. 

In that light, no discriminatory effect was found on the face 
of these rules with respect to race, color, sex, handicap, national 
origin or age. Additionally, as Board rules and regulations are 
added and/or revised, our office will review them on the basis of 
race, color, sex, handicap, national origin or age to assure they 
have no facially discriminatory effect. 
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APPENDIX II 

Rules and Regulations 
of the 
Coordinating Board 
for 

Postsecondary Vocational Educati 



ISO 



Chapter 9 



PUBLIC JUNIOR COLLEGES 



9.151 



Subchapter G. APPROVAL OF POSTSECONDARY TECHNICAL AND VOCATIONAL 
PROGRAMS FOR STATE APPROPRIATIONS TO COMMUNITY & JUNIOR COLLEGES & TEXAS 

STATE TFCHNICAL INSTITUTES 



Section 

9.151. Purpose. 

9.152. Authority. 

9.153. Definitions. 

9.154. Procedures. 

9.155. Provisions for Emergency Approval and Ratification. 

9.156. Evaluation and Sunset Review 



9.151 Purpose . 

(a) This subchapter provides rules and procedures for the approval 
and continuation of postsecondary technical and vocational programs for 
state appropriations. 

(b) Postsecondary technical and vocational education in Texas is 
designed to provide individuals the opportunity to make informed 
occupational choices, to develop employabil ity traits, and to acquire 
update or refine marketable skills. It is further designed to meet the 
employment needs of the State for a skilled work force. The programs are 
designed to meet a broad spectrum of student interest, abilities and 
needs while directly fulfilling the short and long-range employment 
demands of the private and public sectors. 

9.152. Authority . 

Texas Education Code, Sections 21.113, 31.40, 51.051(e) and (f), 
61.052, 130.0011, 135.01 and 135.04 provide the authority for the approval 
of postsecondary technical and vocational programs for state 
appropriations. 

9.153. Definitions . 

The following words and terms, when used in this subchapter, shall 
have the following meanings, unless the context clearly indicates 
otherwi se. 

Postsecondary Institution. A community college, technical institute, 
or lower division of a university offering technical and vocational degree 
and certificate programs, adult vocational courses, compensatory courses 
and lower-division general academic courses. 

Postsecondary Techni cal and Vocational Friuratinn Any organized 
educational program or course which is directly related to the 
acquisition, updating, or refinement of career occupational skills and 
which requires other than a baccalaureate or advanced degree. 
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Postsecondary Technical and Vo cational Program . Organized units of 
postsecondary technical and vocational instruction and training which are 
directly related to the acquisition and/or updating of occupational skills 
awarded 3 certificate or an Associate of Applied Science degree is 

9-154. Procedures . 

In accordance with the Technical and Vocational Programs guidelines 
each institution wishing to offer a new or to revise an existing 
certificate or applied associate degree program must have completed the 
to Mowing procedures. 

T (J) Completion of the App lication for the Approval of a New 
lechmcal or Vocational Program . Completed application forms will be 
approved by the president or chief executive officer and forwarded to 
Divisio Community Colleges and Technical Institutes 

. ( 2 ) Completion of Staff R eview Process . The staff of the 
Community Colleges and Technical Institutes Division of the 

fS«ll£i? g «f B ?if rd Wi11 r6VieW the , a PP 1ication for satisfactory 
fulfillment of the new program approval requirements and procedures as 
outlined in the Coordinating Board technical and vocational program 

SErJ * The Staff Wi11 confer with the institution when 

additional information or clarification is needed. 

(3) Completion of Formal Program Review . 

ci, ( < A ! ° n u 6 the P r °9 ram requirements have been met, the staff will 
schedule the program for formal program review. This review process 

Board \ n t^f U ? e rnT e , S ,f ntatiVeS f T the institu tion, the Coordinating 
Board staff, and other appropriate agencies. 

t q J-^ I h ? A ?fi s tant Commissioner for Community Colleges and 

Inn™, C ? In * tltutes wi 11 recommend programs to the Commissioner for 
approval or disapproval . 

(4) New Program Approval . 

(A) The Coordinating Board delegates to the Commissioner final 
approval authority for all programs of less than an associate degree 
at public postsecondary institutions. 

(B) Associate degree programs will be approved by the 
Coordinating Board or if such a program has been approved by the 
Commissioner under Section 9.155, of this title (relating to 
Provisions for Emergency Approval and Ratification), the Board may 
ratify or reject such approval as provided in that section. 
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(5) Program Revision . Each postsecondary institution desiring 

to revise a certificate or an applied associate degree program must 
have completed the following procedures: 

(A) Completion of application for program revision. 

(B) Submission of the application for Coordinating Board staff 
review; 

(C) Receipt of Coordinating Board approval or disapproval of the 
program revision request. 

(6) Admi n i st rat i ve Of f i cers . All programs must be under the 
direction of an administrator having appropriate authority to ensure 
that quality is maintained and that programs are conducted in 
compliance with all applicable laws and rules. Administrative 
officers must possess credentials, work experience, and/or 
demonstrated competence appropriate to their areas of responsibility 
as specified by the Commission on Colleges, Southern Association of 
Colleges and Schools. 

(7) Technical and Vocatir '* ! Personnel . Technical and vocational 
personnel must be approved by ^>e local postsecondary institution. 
Each individual must meet the minimum qualifications established by 
the Coordinating Board. 



9.155. Provisions for Emergency Approval and Ratification . 

Due to unique needs by the institutions that may arise between 
Coordinating Board meetings, the following provisions are made for 
emergency approval and ratification: 

(1) The Board delegates to the Commissioner the authority to 
approve technical and vocational applied associate degree program 
requests between scheduled meetings of the Board in cases where delay 
would seriously impair the ability of an institution to offer a 
program for which there is an immediate need. 

(2) Programs approved by the Commissioner under this emergency 
provision will be ratified by the Coordinating Board at the next 
regularly scheduled Board meeting. 

(3) The Board retains the authority to reject approval of a 
program that has been approved under these emergency provisions. If 
the Board rejects a program, the institution will have one year to 
phase out the program or to make necessary revisions acceptable to the 
Board. 

9.156. Evaluation and Sunset Review . 

All technical and vocational programs are subject to periodic 
evaluation by the Coordinating Board staff. If a program is placed under 
sunset review as a result of an evaluation visit, the institution shall be 
given no more than two years to correct specified deficiencies. 
Eligibility for state funding will be terminated in the funding cycle 
following the completion of the program by all currently enrolled students 
if the deficiencies have not been corrected. 
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r rt S n Ut l C -r h . apter J " APPROVAL OF POSTSECONDARY TECHNICAL & VOCATIONAL COURSFS 
FOR STATE APPROPRIATIONS TO PUBLIC COMMUNITY COL LEGES AND T :XAS STATE 

TECHNICAL INSTITUTES 

Section 

9.211. Purpose. 

9.212. Authority. 

9.213. Definitions. 

9.214. Approval. 

9.215. Procedures. 

9.216. Reporting. 

9.211. Purpose . 

annJJIf ^^apter Provides rules and procedures for the review 
co P urs ; 1, h2t r h d i , . $ -W Val ° f r sts , econda ^ te ^nical and vocational It 

state appropriations to 

9.212. Authority . 

(e) Th and eX f^ E ^ Ca V 0 ( ! n Code '., Secti ° ns 31.40, 61.051 (e) and (f), 130.003 
xVl a 03 L (e) P rovide s the authority for the approval of 

%XrUt?oL teCh " iCal V0Cati °" al adult courses aP f P o7 Va lta?I 

9.213. Definitions . 

the S?inw]ln Wing W ° rds and n terms when used in this subchapter shall have 
the following meanings, unless the context clearly indicates otherwise 

t Q rhn?f f eC ° nda r Y , Tnst \ tlltinn fPST) " A public community colleae 
™S ™^. lnS J\ tUte ' ° r l 0Wer division of 3 university offering technical 
and vocational degree and certificate programs, adult vocational courses 
compensatory courses, and lower division general academ" courses ' 

Postsecondary Technical and Vocation al Adult CoursP - A course 

tr d n?in wfh Pr ° V l de int6nsiVe Preparatory, supplemental or upgrade 

Preparatory Training - Technical and vocational education designed 
caree'r fiel'd preparation to enter the labor market or a Sew 

Hp.-innoH 1 ? 6 " 19 ! Z " pqradP TrRinin n " Technical and vocational education 
SJIXIV; extend v. au 9 m ent, 'or upgrade the knowledge and skills of 
rson in an occupation, or related occupation, for which the instruction 
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Apprenticeship - rel ated instruction Technical and vocational 
education organized for off-the-job classroom instruction in theoretical 
or technical subjects required for the completion of an apprenticeship 
training program. 

9.214. Approval . 

(a) Professional practices routinely acceptable in the development of 
any course of instruction must be followed for postsecondary technical and 
vocational adult courses. As a minimum, postsecondary technical and 
vocational adult course requests must: 

(1) be designed for a specific occupation(s) and a specific 
occupational target population(s) ; 

(2) include appropriate occupational objectives based on local 
needs; 

(3) contain sequential 1 earning experiences sufficient for 
attainment of the specified occupational objective; and 

(4) include a description of the evaluation process to be used to 
assess student achievement in terms of meeting the specified 
occupational objectives. 

(b) Postsecondary technical and vocational adult courses will include 
no fewer than ten (10) contact hours of instruction for institutions to 
receive state funding. The Coordinating Board may grant approval for 
fewer hours only if an authorized local, state, or national licensing, 
certifying, regulatory, or accrediting agency requires such training. 

(c) Postsecondary technical and vocational adult course revisions 
must be submitted to the Coordinating Board, Community Colleges and 
Technical Institutes Division, for approval. 

(d) The governing board of the postsecondary institution will 
establish tuition and fees for state-funded, postsecondary technical and 
vocational adult courses. Tuition and fees for state-funded courses will 
be uniformly and consistently assessed. 

(e) Postsecondary technical and vocational adult courses will be 
approved for five years from the beginning of the quarter following the 
approval date. The termination date for each course will be reflected on 
the approved course list. Approved revisions or updates to the course 
list will renew that five-year approval, and any course not offered within 
a five year period will be deleted from the approved course list. 

(f) Any posts r ^ondary technical and vocational adult course request 
meeting or exceeding 360 contact hours must be dealt with as a new 
postsecondary technical and vocational program request and will be subject 
to all the requirements for postsecondary technical and vocational 
programs for state appropriations as outlined in Subchapter G of this 
chapter (relating to Approval of Postsecondary Technical and Vocational 
Programs for State Appropriations to Public Postsecondary Institutions). 



^.ty P° s i seco 1 da), 7 institutions offering more than one course that 
VrZltl in f ruction f ° r one occupational area and that when added 
together meets or exceeds 360 contact hours may be requested to submit an 
nnf ]»!5 " f °,W ne "! P° stsecond ary technical and vocational program as 
outlined in Subchapter 6 of this chapter (relating to Approval of 
^secondary Technical and Vocational Programs for State Appropriations 
to Public Postsecondary Institutions). 

9.215. Procedures. 



,t a ff a) i n ^ aCC ° rda + nce wi , th a format established by the Coordinating Board 
staff, each postsecondary institution desiring to offer a new 

EhP ?n?i°™ a n y techn j ca1 and vocational adult course must have completed 
the following procedures: F 

(1) completion of the application for approval of postsecondary 
technical and vocational adult course, using application fo^ aS 
guidelines provided by the Coordinating Board staff; 

review; and" 11 " 10 " ° f the app1ication for Coordinating Board staff 

(3) receipt of Coordinating Board approval or disapproval of 
postsecondary technical and vocational adult course request 

(A) The application forms will be reviewed by the appropriate 
program director for satisfactory fulfillment of criteria 
tn J B L°. nce a c ™ rse is approved, the course data are submitted 
to the Administration Division at the Coordinating Board, and will 
appear on the technical and vocational course list. 

ct^i b) In . acco ^ d ance with a format established by the Coordinatinq Board 
staff each postsecondary institution desiring to revise a postswondarv 
technical and vocational adult course must have^fpletec the s me 
application form and procedures as described in subsection (a) of thTs 

.n e d Ct „eed t^tS'^? Wil1 nMd t0 ^ * 

IZZVstrluT^ 1n C ° m ? lianCe With 911 a PPlicable nt i a a:s ed and nd ru 
Administrative officers must possess credentials, experience and/r 
demonstrated competence appropriate to their areas of responsibil it J as 
specified by the Southern Association of Colleges and Schools! 

(d) Technical and vocational personnel must be approved by the local 
postsecondary institution. Each individual must meet the minimum 
qualifications established by the Coordinating Board. minimum 

9.216. Reporting . 

mil ct CO hf aC i J° Urs f0 / P^tsecondary technical and vocational adult courses 
cTdinati^ in ^th state law and 
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Subchapter I. CONTRACTUAL AGREEMENTS 



Section 

9.191 Definitions. 

9.192. Contractual Agreements for Instruction with Non-Regionally 
Accredited Organizations. 

9.193. Contractual Agreements for Instruction Provided by a Postsecondary 
Institution for Public Secondary Schools. 

9.194. contract Instruction. 

9.191 Definitions . 

The words and terms when used in this subchapter shall have the 
following meanings unless the context clearly indicates otherwise. 

Postsecondary Institution (?Sl) A community college, technical 
institute, or lower division of a university offering technical and 
vocational degree and certificate programs, adult vocational education 
courses, compensatory courses, and lower division general academic 
courses. 

Non-Regionally Accredited Organization (NRAO) An agency not 

accredited by the regional accreditation organization, Southern 
Association of colleges and Schools. 

Contractual Agreements An agreement by contract between a 

postsecondary institution and one of the following: 

(1) a NRAO for instructional services to be provided by the NRAO t h t 
could not be offered otherwise; or 

(2) a public school district for instructional services to be provided 
by the postsecondary institution. 

9.192. Contractual Agreements for Instruction with Non-Regionally 
Accredited Organizations. 

(a) General Policy Guidelines. 

(1) Contractual agreements for instruction have education as their 
primary purpose. 

(2) Courses and programs offered under contractual agreements must 
be consistent with the educational purpose, mission, and goals of the 
institution. 
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(3) Courses and programs offered and requested for state 
reimbursement must remain under the sole and direct control of the 
sponsoring postsecondary institution. 

(b) Regulations. 

(1) Coordinating Board approval is required. 

(A) All programs and courses must be approved through the established 
procedures (program, course, and out-of-district approvals of the 
Coordinating Board. 

(B) Courses offered must remain under the sole and direct control of 
the sponsoring accredited institution which exercises ultimate and 
continuing responsibility for the performance of the functions reflected 
in the contract. Provisions must be made to ensure that conduct of the 
courses meets the standards of regular programs as disclosed fully in the 
publications of the institution, specifically including the following: 

(i) recruitment and counseling of students; 

(ii) admission of students to courses and/or to the sponsorinq 
institution where credit programs are pursued; 

(iii) curriculum; 

(iv) evaluation of student progress; 
(vi) record keeping; 

inlll tui J ion r an J d /° r 1 f ee charges, receipts and disbursement of 
funds, and refund policy; 

(viii) appointment of faculty; and 

(ix) instruction and learning resources. 

(2) The contractual agreement is executed. 

. ( A ) The contractual agreement should be executed by designated 
organization institution and their counterparts in the contracting 

ho + J?n I? 6 con K ac ^ a1 agreement will establish a definite understanding 
between the institution and the contracting agency to include each of the 
items mentioned in this Subsection. 

(C) The agreement should specify the work to be performed, the period 
ot the agreement, and the conditions under which any renewal or 
renegotiation will occur. 

9 ' 193 ' Contractual Agreem ents f or Instruction Provided hv a Postsecon dary 
Institutio n for Public Secondary Schools. 

(a) General policy guidelines. 

(1) Postsecondary institutions may contract to provide instruction for 
public secondary schools. 

(2) Provision of instruction for public secondary schools bv 
postsecondary institutions will be in accordance with rules and guidelines 
established by the Texas Education Agency. 
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(3) Instruction provided under a contractual agreement will include 
course work necessary for students to complete high school. It does not 
apply to early admission programs for high school students entering 
college, to college credit courses being offered on-site at the high 
school, or to individual students applying for early admissions course 
work on the campus, 

(b) Regulations, 

(1) Instructors in contract programs must meet qualifications required 
by the postsecondary institution as well as the minimum guidelines 
approved by the State Board of Education, 

(2) An agreement between the postsecondary institution and the 
independent school district (ISD) will be approved by both boards of 
trustees, 

(3) Funding for this type of instruction will flow to the contracting 
agency (ISD), An agreed cost for instruction will be negotiated between 
the PSI and the ISD, 

9,194, Contract Instruction , 

(a) The Coordinating Board recognizes that in order to prepare a literate 
and trained workforce to be available for economic stability and development 
requires a true joint partnership between private and public sectors. 
Accordingly, the Board encourages contractual agreements between postsecondary 
institutions, business and industry, municipalities, and other state agencies in 
order to forge a common partnership of joint planning, facilities, laboratories, 
delivery systems, and evaluation efforts. However, the Board also recognizes 
the necessity to insure that state support is allowable only when there cSeaar 
audit trail to demonstrate that the institution is only recovering the cost to 
provide instruction and that any excess revenue shall be returned to the state, 

(1) Instruction in which the postsecondary institution contracts with 
a business, industry, or other entity to provide training or instructional 
services does qualify for state funding provided the postsecondary 
institution compl ies with this chapter, has locally determined cost 
figures for all direct costs including, but not limited to: instructional 
salaries; travel associated with the training; course development costs; 
instructional equipment rental or purchase; and instructional supplies; 
and has indirect cost as established by the local postsecondary 
institution's predetermined justified rate. The contracting entity may 
provide specialized equipment and/or facilities without charge for use by 
the postsecondary institution for the courses requested, 

(2) Regular tuition charges for contracted courses are the same as 
tuition for noncontracted courses as approved by the local postsecondary 
institution's board. In addition to regular tuition, the local 
postsecondary institution will approve a procedure for charging the 
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contracting entity amounts for costs directly associated with the offering 
of the courses in accordance with the contractual agreement. 

(3) The postsecondary institution shall maintain complete records on 
all contractual agreements, contracted courses for which the institution 
cannot show elements of justifiable costs, control, and responsibility as 
defined in Section 9.192 of this title (relating to Contractual Agreement 
for Instruction with Non-Regionally Accredited Organizations) will not be 
eligible for state funding. 

(4) All revenues received, other that tuition and fees, must be used 
for enrichment of the instruction or to supplement the instruction 
financed by the state. 

(5) A clear audit trail and documentation are provided to ensure that 
the aggregate revenue for the fiscal year from contracted courses does not 
exceed the aggregate cost for the fiscal year as defined by subsection (1) 
of this section, any excess revenue shall be returned to the state. 

(b) Contracts in which the contractee is billed by the postsecondary 
institution for reimbursement of student tuition, fees, and books are exempt 
from the provisions of this section. 
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Subchapter A. PURPOSE & AUTHORITY 



Section 

11.01. Governance. 

11.02. Role and Mission. 

11.03. Campuses. 

11.04. Extension Centers. 

11.05. Other Instructional Activities. 

11.06. Funding. 

11.01. Governance. 



The Texas State Technical Institute is an institution of hiqher 
learning, controlled by a board of regents appointed by the Governor and 
Chapter 135 StatUtory P rovisions as stated in the Texas Education Code, 

11.02. Role and Mission . 

hinh^ , 0 InS- Stat !/^ hniCa1 Institute ^ a coeducational institution of 
r u " tion offering courses of study in vocational and vocational- 
technical education for which there is demand within the state of Texas. 

(b) Texas State Technical Institute shall serve the state of Texas bv 

and'vocatfonS ,1°^/ pr ° gramS in highly s P^ialized technical 

and vocational areas for certification or associate degrees. Each Texas 
State Technical Institute campus is authorized to develop and offer h ghly 
specialized technical programs with related supportive course work 
Primary consideration shall be placed on industrial and technological" 
w??nt r o needS ° f t u he 11 Sta u te ' The em P ha sis of each Texas State Technical 
™™™iJ C ^ PU l S u a11 b u e n on P r °9rams that do not duplicate programs 
XSlt- ° ffer ! d b * P ublic WW colleges and on excellent in 
instruction and public service. However, upon a findinq bv the 
Coordinating Board of the need for a program not available locally from a 
public junior college, the Coordinating Board may authorize an existing 
campus of the nstitute to offer the needed technical or vocational 
program. Faculty research, using the facilities provided for and 
Funning the P rima ry function of the institution, is encouraged. 

Funding for research should be from private sources, competitively 
acquired sources, and appropriated public funding. 

11.03. Campuses . 

The Texas State Technical Institute is a multi -campus system with 
system offices in Waco, Texas. 
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(1) Existing campuses are located in Cameron, McLennan, Nolan and 
Potter counties. 

(2) New campuses may be created by Legislative action. 

(3) Any proposed statute establishing a new TSTI campus snail be 
submitted to the Coordinating Board prior to legislative approval. 
The Board shall consider the State's need for an additional TSTI 
campus and report its findings to the Governor and the Legislature 
A recommendation that an additional campus is needed requires the 
favorable vote of at least two-thirds of the Board. 

11.04. Extension Centers . 

u «rJfi A i extension center is an off-campus facility at which technical- 
vocational programs are conducted to provide accessibility to students in 
a designated geographic area. tuuents in 

to Dro b vidS e TJrh X nfr^ a i e T ^ hn ical Institute may operate extension centers 
Chapter 135 ° C Pr ° 9ramS 35 authorized in Texas Education 

(c) Criteria for the establishment and operation of extension centers 

(1) An extension center may be established as the means of 

whPnTn^L extension p /°9 ram n s aPP^oved by the Coordinating Board 
when in the opinion of the Board of Regents it is essential and 
meets institutional policy and criteria for an extension center 
{£) The institute may operate the extension center by use of 

9rantS '. ^ funds ' 0r cont ^cts with existing political 
subdivisions, state agencies, state institutions, federal agencies 
private enterprises or non-profit corporations. agencies, 
(3) Extension centers may be established and operated in anv Texas 
county where the need exists as long as the need continues and fSSs 
are available to provide the training 

the T^TI he a ,Ef^ and f rViC * es p r 0vided must be in accordance with 

raauiJ h !^ r ^^ 9 ^ ra ^L an ^ SerV • i ?^ 0ffered must be of such extent as to 
require a full-time administrative supervisor and facilities for 
classrooms, shop and laboratory instruction. 

11.05. Other Instructional Activities . 

(a) The Texas State Technical Institute may operate apprenticeshiD 
training programs to include: ipprenticesnip 

cniiVTT"' 3 " Upqrad u Traininf T " A training program to upgrade 
adopied for a U cr7ft an * techno1 ^ or 1s being 
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(2) Pre-Apprenticeship Training A training program to enable 
persons not qualified to becone apprentices to correct these 
deficiencies. 

(b) The Texas State Technical Institute may operate new plant start-up 
and plant expansion training programs to provide specific job training and 
rel ated instruction in the individual job categories required for a 
company to start operations in a new plant or expand its operations* 

11.06. Funding , 

State support for programs at Texas State Technical Institute is 
provided by biennial appropriations from the Texas Legislature. The 
Coordinating Board is responsible for the development of formulas by which 
technical and vocational programs, related academic programs and 
facilities are supported. 
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TEXAS HIGHER EDUCATION COORDINATING BOARD 
Desk Audit Instrument 



Institution: 



If the following items are checked, the review of available data 
suggests that a probl em may exist in equal access in vocational 
programs/courses. Those checked items (if any) will be the focus during 
our on-site visit to determine the condition of compliance. 



ETHNICITY 

Enrollment reports show unequal distribution of Black 

Hispanic White Asian students in vocational 

programs/course. 

A. Over enrollment of: 

Blacks in prog. /courses 

Hispanics in prog. /courses 

Whites in prog. /courses 

Asians in prog. /courses 

B. Under enrollment of: 

Blacks in prog. /courses 

Hispanics in prog. /courses 

Whites in prog. /courses 

Asians in prog. /courses 



2. Data reviewed reveals no apparent compliance problem. 



On-Site Activities 

1. Check current enrollment data with ethnicity identified and 

compare with ethnicity data. 

2. Review admissions criteria and academic requirements 

assure program access is free of discrimination with regard to 
ethnicity. 

3. Review counseling practices/materials and placement to assure it 

is free of discrimination with regard to ethnicity. 

4. Review recruitment activities to assure it is free of 

discrimination with regards to ethnicity. 
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1. Students do not appear to be placed in typically nontraditional areas 
as follows: 

few females in Agriculture 

Jew males in Vocational Home Economics 



Jew males in Allied Health 
Jew females in Industrial Education 
Jew females in Business and Management 



few males in Business/Office Occupations 

few females in Engineering and Science Technology 

few females in Marketing and Distribution 

few males in Consumer, Personnel, Miscellaneous Services 

few females in Protective Services 

2 - Females appear to be enrolled in training and traditionally 

low-skill, low paying jobs. 

3 - Data reviewed reveals no apparent problem. 

On-Site Activities: 

L Review current enrollment by sex to determine changes/differences 

in nontraditional program placement of both sexes, 

*• Review admissions criteria and academic requirements to assure 

program access is free of discrimination with reqard to sex 
equity. 3 

3 - Review counseling practices/materials and placement to assure it 

is free of discrimination with regard to sex equity. 

4 - Review recruitment activities to assure it is free of 

discrimination with regard to sex equity. 

5 - Determine if males and females are encouraged to enroll in 

nontraditional vocational programs/courses. 
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HANDICAPPED STUDENTS 



1. Available data indicate that relatively few handicapped students 

are enrolled in vocational programs and may not have equal access 
to vocational education. 

2. Handicapped students appear to be concentrated in 

programs/courses . 

3. Data reviewed reveals no apparent problem. 



On-Site Activities 

1. Review current enrollment of handicapped students to determine 

any changes/differences indicated in #1 and #2 above. 

2. Review admissions criteria and academic requirements to assure 

program access is free of discrimination with regard to 
handicapped. 

3. Review counseling practices/materials and placement to assure it 

is free of discrimination with regard to handicapped. 

4. Review recruitment activities to assure it is free of 

discrimination with regard to handicapped. 

5. Check to see that handicapped students are primarily placed in 

useful or preparatory programs. 
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APPENDIX IV 
Enrollment Reports 




Texas Higher Education Coordinating Board 
Community Colleges and Technical Institutes 
Ethnic Enrollment Table 
(Example) 



RFPOBT FOP* 

(Name of District/Example) 


TOTAL 


WHITE 


HISPANIC 


BLACK 


ASL^N 


INDIAN 


Annual District total 


88958 


63572 


6669 


14021 


4231 


465 


voc cq uistrict total 


22373 


15587 
(69.8%) 


1682 
(7.5%) 


4086 
(18.2%) 


900 
(4.0%) 


11? 

0.5 c: 


■/Agriculture 


174 


160 
(92.1%) 


10 

(5.7%) 


3 

(1.7%) 


1 

(0.5%) 


0 

0.0%) 


vucaiiuudi nonic .economics 


884 


541 
(61.4%) 


82 
(9.2%) 


252 
(28.5%) 


7 

(0.7%) 


2 

0.2%) 


Aiiieu nedJLD 


1191 


795 
(67.1%) 


52 
(4.3%) 


287 
(24.0%) 


50 
(4.1%) 


7 

0.5%) 


inrln cf rJ q 1 T<^ii/«>if«/\n 

uiuubiridi caucauon 


2017 


1494 
(76.3%) 


151 
(7.4%) 


273 
(13.5%) 


89 

(4.4%) 


10 

(0.4%) 


Business and Management 


3372 


2495 
(74.2%) 


214 
(6.3%) 


580 
(17.1%) 


67 
(1.9%) 


18 

(0.5%) 


Business (Office Occupations) 


11860 


8136 
(68.8%) 


939 
(7.9%) 


2223 
(18.7%) 


492 
(4.1%) 


70 
(0.5%) 


Engineering/Science Technologies 


2078 


1483 
71.5%) 


169 
8.1%) 


232 
11.1%) 


183 
8.8%) 


11 

0.5%) 


Marketing and Distribution 


87 


54 

(62.3%) 


5 

(5.7%) 


22 

(25.2%) 


6 

(6.8%) 


0 

(0.0%) 


Protective Services 


708 


429 
(60.7%) 


60 
(8.4%) 


214 
(30.2%) 


5 

(0.7%) 


0 

(0.0%) 
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Texas Higher Education Coordinating Board 
Community Colleges and Technical Institutes 
Handicap Enrollment Table 
(Example) 



REPORT FOR: (Name of District/Example) 


Annual District total 


2100 


Voc Ed District total 


1384 


Agriculture 


12 


Vocational Home Economics 


61 


Allied Health 


107 


Industrial Education 


148 


Business and Management 


188 


Business (Office Occupations) 


671 


Engineering/Science Technologies 


164 


Marketing and Distribution 


12 


Protective Services 


21 



29 



170 



Texas Higher Education Coordinating Board 
Community Colleges and Technical Institutes 
Sex Enrollment Table 
(Example) 



REPORT FOR: 
(Name of District/Example) 


TOTAL 


MALE 


FEMALE 


Annual District tnt^} 


88958 


39620 
(44.5%) 


49338 
(55.5%) 


VOC Hd District tntsl 


22373 


10555 
(47.1%) 


11818 
(52.9%) 


Agriculture 


174 


61 

(35.0%) 


113 
(65.0%) 


Vocational Home Economic 


884 


144 
(16.2%) 


740 
(83.8%) 


Allied Health 


1191 


221 
(18.5%) 


970 
(81.5%) 


Industrial Education 


2017 


1804 
(89.4%) 


213 
(10.6%) 


Business and Management 


3374 


1635 
(48.4%) 


1739 
(51.6%) 


Business (Office Occupations) 


11860 


4592 
(38.7%) 


7268 
(61.3%) 


Engineering/Science Technologies 


2078 


1783 
(83.6%) 


340 
16.4%) 


Marketing and Distribution 


87 


12 

(13.7%) 


75 

(86.3%) 


Protective Services 


708 


348 
(49.1%) 


360 
(50.9%) 
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APPENDIX V 
Vocational Faculty Reports 
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APPENDIX VI 

List of Postsecondary Institutions Monitored During 1991-92 
Brought Into Compliance During 1992-93 



Postsecondary Institutions Monitored During 1991-92 
Brought Into Compliance During 1992-93 



1. Angel ina College 

2. Cisco Junior College 

3. Galveston College 

4. Howard College 

5. Laredo College 

6. Panola Junior College 

7. Texas Southmost College* 
8* Tyler Junior College 

9. Victoria College* 

10. Western Texas College 



* Not in compliance 
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APPENDIX VII 

Summary of Discrepancies Cited and Corrective Action Taken 

1992-93 
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ANGELINA COLLEGE 

Roger A. Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Angelina 
College on April 21-22, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1 - ADMISSIONS 

The applications for admissions forms include requests for 
information that can not be asked at admissions or need to be 
revised from their present form. 

1. Application for Admission - Ethnicity; Disability. 

2. Application for Readmission - Handicapped; Single 
Parent/Homemaker. 

3. Application for Health Careers Programs - Any Physical Handicaps; 
Number of Dependents. 

Corrective Action Reouired 

The college submitted revised copies of their admissions applications. 
Finding #2 - STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address discrimination 
complaints based on sex, race, color, national origin, or 
handicap. 

Corrective Action Required 

The college submitted a copy of their student grievance procedures that 
address discrimination based on sex, race, color, national origin, and 
handicap. 

Finding #3 - EMPLOYERS 

There is no written assurance from employers that students will be 
accepted and assigned to jobs and otherwise treated without regard to 
sex, race, color, national origin, handicap, or age. 

Corrective Action Required 

The college submitted copies of written assurances from potential 
employers that they do not discriminate based on sex, race, color, 
national origin, handicap, and age. 
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Finding #4 - EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address 
discrimination on the basis of sex, race, color, national oriqin, 
handicap, or age. 

Corrective Action Required 

The college submitted a copy of their employee grievance 
procedures that address discrimination on the basis of sex, race 
color, national origin, handicap, and age. 

Finding #5 - PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination based on sex, race, color, national origin, 
handicap, or age. 

L ReadmfssiSn APPliCati ° n; Application for Admission; Application for 
Correctiv e Action Rpg nirpH 

The college submitted revised copies of the above materials with 
the complete nondiscrimination statement that the college does not 
discriminate based on sex, race, color, national origin? handicap 
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CISCO JUNIOR COLLEGE 



Roger A. Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Cisco Junior 
College on March 24 - 25, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Finding #1 - ADMISSIONS 

The applications for admissions forms include requests for information 
that can not be asked or need to be revised from their present form. 

1. Application For Admission - Maiden Name; Married/Single; 
Race Ethnic Group Codes; Mr/Mrs; Name of Spouse. 

2. Application for Vocational Nursing - Maiden; Mr/Mrs/Miss; 
Marital Status; Name of Spouse. 

Corrective Action Required 

The college submitted revised copies of their admissions forms. 



Finding #2 - PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, and 
the general public that includes a nondiscrimination statement, 
addresses the limited English proficient, lists the compliance 
coordinator, and summarizes program offerings. 

Corrective Action Required 

The college submitted a copy of their public notice, the date it 
appeared, and the place it was published. 



Finding #3 - EMPLOYMENT 

An employer may not make pre-employment inquiry of an applicant as to 
whether the applicant is a handicapped person or as to the nature or 
severity of a handicap. The colkje's employment data form asks if the 
applicant has a disability. 

Corrective Action Required 

The college submitted a revised copy of its employment data form. 
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Finding #4 - FACILITIES ACCESS 

The following facilities are not accessible to the mobility impaired 

1. Vocational I - Male/female restroom stall doors under 32". 

2. Vocational II - Male/female restroom stall doors under 32". 

Corrective Action Required 

The college submitted a plan of action with drawings and implementation 
time indicating how it will remove this discrepancy and how long it will 
take. 
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GALVESTON COLLEGE 
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Roger A. Labodca, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Galveston 
College on March 16 - 17, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1 - EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address discrimination 
based on color. 

Corrective Action Required 

{h^t C ?Ir?MH 0 c Ubm i tted " re ^sed copy of the employee grievance procedure 
that includes color as a class for discrimination complaints. 
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HOWARD COUNTY JUNIOR COLLEGE DISTRICT 

Roger A. Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Howard County 
•Junior College District on Dec 9-12, 1991. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

FINDING #1 - ADMISSIONS 

The applications for admissions forms include requests for information 
tnat can net be asked or need to be revised from their present form. 

1. Application for Admission - Maiden Name; Single/Married- 
Ethnicity. ' 

2. Associate Degree Nursing/Vocational Nursing/Accelerated Associate 
Degree Nursing Admissions Procedures - add Color and National 
Origin to "Admission Criteria." 

3. Department of Dental Hygiene Admissions Procedures (New Student 
Application) - Maiden Name; Marital Status; Ethnic Origin. 

Correcti ve Action Required 

The college submitted revised copies of their admissions forms. 
FINDING #2 - EMPLOYERS 

There is no written assurance from employers that students will be 
accepted, assigned to jobs or otherwise treated without regard to race 
color, national origin, zex or handicap. ' 

Corrective Action Required 

The college submitted copies of written assurances from potential 
employers that they do not discriminate based on race, color, national 
origin, sex, handicap or age. 

FINDING #3 - PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on sex, race, color, national origin and handicap. 

1. Howard College Application for Admission 

2. Department of Dental Hygiene Admissions Procedures Packet 

3. Department of Dental Hygiene New Student Application 

4. Vocational Nursing Program Admissions Procedures Packet 

5. Accelerated Associate Degree Nursing Admission Procedures Packet 
b. Associate Degree Nursing Admission Procedures Packet 
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Corrective Action Required 

The college submitted revised copies of the vocational education 
materials listed above that contain a complete statement of 
nondiscrimination. 
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LAREDO JUNIOR COLLEGE 



Roger A. Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Laredo Junior 
College on March 30 - 31, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Finding #1 - STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address discrimination on 
the basis of sex, race, color, national origin, or handicap. 

Corrective Action Required 

The college submitted a revised copy of the student grievance 
procedures that address discrimination complaints on the basis of 
sex, color, race, national origin, handicap, and age. 

Finding #2 - EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address 
discrimination on the basis of sex, race, color, national origin 
handicap, or age. ' 

Corrective Action Required 

The college submitted a copy of their employee grievance 
procedures that address discrimination on the basis of sex, race, 
color, national origin, handicap, and age. 

Finding 3# - EMPLOYERS 

There is no written assurance from employers that students will be 
accepted^assigned to jobs, or otherwise treated without regard to 
sex, race, color, national origin, handicap, or age. 

Corrective Action Required 

The college submitted copies of written assurances from potential 
employers that they do not discriminate based on sex, race, color 
national origin, handicap, and age. 
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PANOLA JUNIOR COLLEGE 



Roger A, Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Panola Junior 
College on November 13 -14, 1991. 

1, Title VI of the Civil Rights Act 

2, Title IX of the Educational Amendments of 1972 

3, Section 504 of the Rehabilitation Act of 1973 

Finding #1 - ADMISSIONS 

The applications for admissions forms include requests for 
information that can not be asked or need to be revised from their 
present form. 

1. Student Information and Registration Form 
(Cosmetology/Forest Technician) - Maiden Name; Mr,, 
Miss, Mrs,; Marital Status; Spouse Name; Race Code. 

2. Vocational Nursing Program Application for Admission - 
Maiden Name. 

Corrective Action Required 

The college submitted revised copies of their admissions forms. 
Finding #2 - PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the limited English proficient, lists the 
compliance coordinator or summarizes program offerings. 

Corrective Action Required 

The college submitted a copy of their public notice and the date 
and place it was published. 

Finding #3 - PROMOTIONAL PROCEDURES 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin, or handicap: 

Cosmetology; Office Systems; Clerical Specialist; Cor;uter 
Information Systems; Welding; Vocational Nursing; Forest 
Technician; Don't Get a Job, Get a Career; Spring Schedule; 
Student Handbook for School of Cosmetology; Vocational Nurr>ing 
Program Application for Admission. 
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Corrective Action Required 

Snt^n 1 ! 9 LnH bmitted r f Vised Copies of the above materials that 
contain a nondiscrimination statement. 

Finding #4 - EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address 
discrimination on the basis of sex, race, color, national origin, 

Corrective Action Required 

The college submitted a copy of their employee grievance 

procedures for discrimination complaints based on sex race 
color, national origin, and handicap. ' * 

Finding #5 - FACILITIES ACCESS 

J^k-i 15 *- 01 \ desi 9nated parking space for persons with 
disabilities at the Marshal Campus. 

Correctiv e Action Rpq mVoH 

The college will assure that a handicapped parkino snace is 
designated at the Marshal Campus. P^King space is 
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TEXAS SOUTHMOST COLLEGE 



Roger A. Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Texas 
Southmost College on February 11-12, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1: ADMISSIONS 

The applications for admissions forms include requests for 
information that can not be asked prior to admission or need to be 
revised from their present form. 

1. Application for Admission - Maiden Name; Marital 
Status; Ethnic Origin. 

2. Allied Health Programs: Associate Degree Nursing, Medical 
Laboratory Technology, Radiologic Technology, Respiratory Therapy 
Technology - Marital Status; Spouse's Name, Address, Occupation; 
Disabil ity. 

3. Allied Health Programs: LVN - Maiden Name. 
Corrective Action Required 

The college will submit a copy of their revised admissions forms. 
Finding #2: tUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the limited English proficient, lists the 
compliance coordinator, or summarizes program offerings. 

Corrective Action Required 

The college will submit a copy of their public notice and the date 
and place it was published. 

Finding #3: PROMOTIONAL PROCEDURES 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin, or handicap: 
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Medical Laboratory Technician Program and Phlebotomy; Radiologic 
Technology at Texas Southmost College; Respiratory Therapy 
Certification and Registry Program; Vocational Nursing; 
Industrial Education Department; Allied Health Education 
Department; Try Non-Traditional Careers at TSC; Services for 
Students with Disabilities; Department of Business; Cooperative 
Education:Student Handbook/Employer Handbook; Emergency Medical 
Technology; Electronics Technology; Student Handbook and 
Calendar of Events; and all general and program specific 
applications for admissions. 

Corrective Action Required 

The college will submit revised copies of the materials listed 
above that contain a complete statement of 

nondiscrimination. 

Finding #4: STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address discrimination on 
the basis of sex, race, color national origin, handicap, or age. 

Corrective Action Required 

The college will submit a copy of the revised student grievance 
procedures that address discrimination based on sex, race, color 
national origin, handicap, and age. 

Finding #5: EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address 
discrimination on the basis of sex, color, race, national oriqin 
handicap, or age. y ' 

Corrective Action Required 

The college will submit a copy of the employee grievance 
procedures that address discrimination based on sex, color race 
national origin, handicap, and age. 

Finding #6: EMPLOYERS 

There is ro written assurance from employers that students will be 
accepted and assigned to jobs and otherwise treated without regard 
to race, color, national origin, sex, or handicap. 
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Corrective Action Required 

The college will submit copies of written assurance from potential 
employers that they do not discriminate based on race, color, 
national origin, sex, handicap, and age. 

Finding #7: ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired. 

1. Rusteberg Building - Male/female restrooms on first 
and second floors have doors to the stalls that are 
too narrow. 

2. Vocational Trades Building/Allied Health - Entrance to 
restrooms are too narrow. 

3. Cavalry Quarters - Male/ female restrooms need 
handrails. 

4. Auto Mechanics Building - Male/female restrooms are 
not accessible. 

5. Auto Body Building - Male/female restrooms are not 
accessible. 
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TYLER JUNIOR COLLEGE 

Roger A. Labodda, Associate Director of Federal Projects, 
monitored the following civil rights legislation at Tyler Junior 
College on December 4 -5, 1991: 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972; and 

3. Section 504 of the Rehabilitation Act of 1973. 

Finding #1: ADMISSIONS 

The applications for admission forms include requests for 
information that can not be asked in its present form. 

1. Admissions Appl\ atton - Maiden Name; Race; Name of 
Spouse; Date of Marriage 

2. Health Science Program Admission Application - Maiden 
Name 

Corrective Action Required 

The college submitted revised copies of their admissions forms. 
FINDING #2: PUBLIC NOTICE 

There i^ no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination statement 
addressing the Listed English Proficient lists the compliance 
coordinator, or summarizes program offerings. 

Corrective Action Required 

No action ir necessary. The college submitted their public notice 
prior to the final monitoring report. 
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THE VICTORIA COLLEGE 



Roger A. Labodda, Associate Director of Federal Projects 
monitored the following civil rights legislation at The Victoria 
College on April 14-15, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Finding #1 - ADMISSIONS 



The application for admission form includes requests for 
information that cannot be asked at admissions or need to be 
revised from their present form. 



1. Maiden Name 



Corrective Action Required 

The college will submit a revised copy of the admissions form. 



Finding #2 - PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 

2!£j: Cr h ll 3! tl0n °" the b3Sis of sex > race > color > national 
origin, handicap, or age. 

Vocational Nursing; Respiratory Care: A Caw For Now and the Future 
Correcti ve Action Required 

IJnt^ 1 ^,,?! 111 s "bmit revised copies of the above materials that 
contain a full nondiscrimination statement that the college does 
not discriminate based on sex, race, color, national origin, 
handicap, and age. y ' 

Finding #3 - STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address discrimination on 
the basis of sex, race, color, national origin, handicap or age. 

Corrective Action Required 

The college will submit a copy of their student grievance 
procedures that address discrimination complaints on the basis of 
sex, race, color, national origin, handicap, and age. 
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Finding #4 - EMPLOYERS 

There is no written assurance from employers that students will be 
accepted and assigned to jobs and otherwise treated without regard 
to sex, race, color, national origin, handicap, or age. 

Corrective Action Required 

The college will submit copies of written assurance from potential 
employers that they do not discriminate based on sex, race, color, 
national origin, handicap, and age. 

Finding #5 - EMPLOYMENT APPLICATION 

The "Applicant Statement of Qualifications" requests sex and 
racial/ethnic data that can not be part of the application 
process. 

Corrective Action Required 

I^nSl 1 ]!?!.?-! 1 a reViS6d COPy 0f the " A PPlicant Statement 

of Qualifications" that does not include request for sex and 
racial data. 

Finding #6 - EMPLOYEE GRIEVANCE PROCEDURES ' 

There are no employee grievance procedure that address 
discrimination complaints based on color. 

Corrective Action Required 

The college will submit a copy of their revised employee grievance 
procedure that address discrimination complaints based on color 
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WESTERN TEXAS COLLEGE 



Roger A. Labodda, Associate Director o* Federal Projects, 
monitored the following civil rights legislation at Western Texas 
College on April 6-7, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Finding #1 - ADMISSIONS 

The applications for admissions forms include requests for 
information that can not be asked at admissions or need to be 
revised from their present form. 

1. Application for Admission - Maiden Name; Widowed/Divorced; 
Disabilities; Single Parent. 

2.. Student Application For Admission Nursing - Mr/Mrs; Disabilities. 

Corrective Action Required 

The college submitted revised copies of the above mentioned 
admissions forms. 

Finding #2 - EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address 
discrimination on the basis of sex, color, race, national origin, 
handicap, and age. 

Corrective Action Required 

The college submitted a revised copy of their employee grievance 
procedures that address discrimination on the basis of sex, color, 
race, national origin, handicap, and age. 

Finding #3 - FACILITIES ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired. 

1. Vocational Building 7A - Entrance to restrooms are 
under 32" Building threshold greater than 1/2" 

2. Nursing Building 7C - Building threshold greater than 1/2" 

3. Diesel Automotive 7D - Female restroom missing two grab bars 

4. Cosmetology Budding - Female restroom missing two grab bars 

5. Welding Program * Male restroom missing two grab bars 
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Corrective Action Required 

The college submitted a plan of action with drawings and implementation 
as appropriate indicating how it will remove the above discrepancies. 
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APPENDIX VIII 

List of Postsecondary Institutions Monitored in 1992-93 
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POSTSECONDARY INSTITUTIONS MONITORED 



1992-93 

1. Amarillo College 

2. Clarendon College 

3. Del Mar Junior College 

4. El Paso Community College 

5. Frank Phillips College 

6. Grayson College 

7. Kilgore Junior College 

8. Midland College 

9. North Harris Montgomery Coll 

10. Paris Junior College 

11. South Plains College 

12. Texarkana Community College 
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APPENDIX IX 

Summary of Discrepancies Cited and Correction Action Required 

1992-93 
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Monitoring Report 
Amarillo College 

Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at Amarillo 
College on Nov 3 - 5, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Finding #1: ADMISSIONS 

The application for admissions forms include requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Required 

1. Student Application - Maiden Name; Ethnic Origin 

2. Application for Admission ADN - Maiden Name 



Finding #2: PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the limited English proficient, lists the 
compliance coordinators, or summarizes program offerings. 

Corrective Action Required 

The college will submit a copy of their public notice and the date 
and place in which it was published. 



Finding #3: PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin, and handicap: 

Nursing Forms; Classified and Faculty Employment Forms; Access 
Division; Nursing Information Packet; Business Computer Systems; 
Focus on Real Estate; Computer Assisted Drafting and Design; 
Automotive Technology; Hazardous Materials Technology; Commercial 
Service Technology. 
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Corrective Action Required 



The college will submit the above publications with the proper 
nondiscrimination statement on them. 



Finding #4: EMPLOYERS 

There is no written assurance from employers that students will be 
accepted and assigned to jobs and otherwise treated without regard 
to race, color, national origin, sex, or handicap. 

Corrective Action Required 

The college will submit copies of written assurances from 
potential employers that they do not discriminate based on race, 
color, national origin, sex, handicap, or age. 



Finding #5: EMPLOYEE GRIEVANCE PROCEDURES 

There is no employee grievance procedures that address 
discrimination on the basis of sex, race, color, national origin, 
handicap, or age. 

Corrective Action Required 

The college will submit a copy of their revised employee grievance 
procedures that address discrimination complaints based on sex 
race, color, national origin, and handicap. 



Finding #6: STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address- discrimination on 
the basis of sex, color, race, national origin, or handicap. 

Corrective Action Required 

The college will submit a copy of student grievance procedures 
that address discrimination on the basis of sex, color, race 
national origin, handicap, or age. 



Finding #7: AFFIRMATIVE ACTION STATEMENT 

The affirmative action statement D. 1.1.1. is incomplete. 
Corrective Action Required 

The college will submit a revised copy of their affirmative action 
statement that includes handicap and age. 
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Finding #8: ACCESSIBILITY 



The following facilities are not accessible to the mobility impaired. 

1. Warren Hall - Male/Female both the entrance and stalls 
on 2nd floor 

2. Parcel Is Hall - Male/Female stalls on 4th floor 

3. Business Building - Female entrance and stalls 
Male/Female entrance and stalls 



Corrective Action Required 

The College will submit a plan of action, indicating how the above 
barriers will be removed. This plan should include drawings, 
cost, and a time-line when it will be completed. 
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Monitoring Report 
Clarendon College 

Roger A. Labodda, Associate Director of Federal Proiects 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1: ADMISSIONS 

The application for admissions forms include requests for 
Correcti ve Action Required 

Finding #2: PUBLIC NOTICE 

statement, addresses the limited English ^ofic enJ ?^, th. 
compliance coordinator, or summarizes pTogVan brings ^ 

Correctiv e Action Rpq nirnH 

us u-swf.sr pub,ic noti " - the <■■" 

Finding #3: EMPLOYERS 

IJceotPri JnH W r tten w S f Uran ^ e from employers that students will be 
Correctiv e Action Rpg nirpH 

national origin, sex, handicap, or age. ' 
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Finding #4: EMPLOYEE GRIEVANCE PROCEDURES 



There are no employee grievance procedures that address 
discrimination on the basis of sex, color, race, national origin, 
handicap, or age* 

Corrective Action Required 

The college submitted a copy of their employee grievance 
procedures that address discrimination on the basis of sex, race, 
color, national origin, and disability. 



Finding #5: Facilities Access 

The following facilities are not accessible to the mobility impaired 

1. Men's dorm room, 

2. Male and Female restroom stalls in the Electronics/Cosmetology 
building, 

3. Ramp into cosmetology. 



Corrective Action Required 

The college submitted a plan of action indicating how tht, above 
barriers will be removed. This plan should include drawings, 
cost, and a time line when it will be completed. Any 
modifications to facilities must meet the American National 
Standard Institute (ANSI) requirements for accessibility for 
people with a physical disability, 
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Monitoring Report 
Del Mar College 

Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at Del Mar College on 
Dec 15 - 17, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the 'ucational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



. Finding #1: ADMISSIONS 

The application for admission form includes requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Required 

The college will submit a revised copy of their admission form 
that address the issues of race/ethnicity, marital status, number 
of children and physical disabilities. 



Finding #2: PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national origin, or 
handicap: 

Computer Science; Workplace Education. . .Benefits for Employee and 
Employer; Machine Shop. 

Corrective Action Required 

The college will submit the above corrected materials with the 
proper nondiscrimination statement. 



Finding #3: EMPLOYERS 

There is no written assurance from employers that students will 
be accepted and assigned to jobs and otherwise treated without 
regard to race, color, national origin, sex, or handicap. 

Corrective Action Required 

The college will submit cop.es of written assurances from 
potential employers that they do not discriminate based on race, 
color, national origin, sex, handicap, or age. 
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Finding #4: ACCESSIBILITY 

The following facilities are no accessible to the mobility impaired. 

1. Health Science Building - Male/Female restroom stalls on second 
floor. 

2. Flato Building - Door closest to the handicap parking space is 
difficult to open. 

3. Welding Building #2 - Female restroom needs grab bar. 

4. Restaurant Building - Men's restroom entrance and stall; female 

S Lcl I I • 

5. Administration Building - Male restroom grab bars on first floor- 
female stall and grab bars on first floor; female stall on second 

Corrective Action Required 

The college will submit a plan of action indicating how the above 
barriers will be removed. This plan should include drawings, cost and 
a time-line when it will be completed. ' 
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Monitoring Report 
El Paso County Community College District 

Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at El Paso County 
Community College District on February 10 - 12, 1993. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1: ADMISSION 

The application for admission forms include requests for 
information that can not be asked prior to admission or need to be 
revised from their present form. 

Corrective Action Required 

The college will submit revised copies of their admissions form 
that address the following. 

1. Admissions Application - Maiden Name; Ethnicity; 
Handicapped. 

2. Health Occupations Application - Maiden Name. 



Finding #2: PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the Listed English Proficient, lists the 
compliance coordinators, or summarizes program offerings. 

Corrective Action Required 

The college will submit a copy of their public notice and the date 
and place in which it was published. 

Finding #3: PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin, and handicap: 

Cooperative Education; Health Occupations Specialized Admissions 
Criteria; Placement Center. 
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Cor rective Action Required 



The college will submit revised copies of the above materials with 
the proper nondiscrimination statement attached. 



Finding #4: EMPLOYERS 

There is no written assurance from employers that students will 
be accepted and assigned to jobs and otherwise treated without 
regard to race, color, national origin, sex, or handicap. 

Corrective Action Required 

The college will submit copies of written assurances from 
potential employers that they do not discriminate based on race, 
color, national origin, sex, or handicap. 



Finding #5: ACCESSIBILITY 

The following are not accessible to the mobility impaired: 
Ramps on the Rio Grande Campus are in need of repair. 
Corrective Action Required 

The college will submit a plan of action indicating how the above 
barriers will be corrected. This plan should include cost and 
time-line when it will be completed. 
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Monitoring Report 
Frank Phillips College 

Roger A. Labodda, Associate Director of Federal Projects 
monitored the following civil rights legislation at Frank Phillips 
College on Nov 3 -4, 1992. ' 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1: ADMISSIONS 

The application for admissions forms include requests for 
information that can not be asked prior to admission or need to be 
revised from their present form. 

Correcti ve Action Required 

M^/Mrs/Ms^ 0 ^ 110 " Registration " Race Lodes ; Marital Status; 
Vocational Nursing - Maiden Name; Medications/Illnesses 

Finding #2: ADMISSIONS CRITERIA 

Admissions requirements (limited to ages 18 through 55) for access 
to the nursing program can not be demonstrated as essential to the 
program of instruction or for licensu-e. C0 tne 

Corrective Action Req uirpH 

I5mic°3in 9 - J 111 SU - mit 3 COpy of their revised requirements for 
admission into nursing. 
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Monitoring Report 
Grayson County College 

Roger A. Labodda, Associate Prpgram Director of Federal Projects, 
monitored the following civil fights legislation at Grayson County 
College on Dec 7 - 9, 1992. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1: ADMISSIONS 

The application for admission form include requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Required 

The college will submit a revised copy of the admissions form that 
does not request a person's maiden name. In addition, the word 
"color" needs to be added to the admission form's 
nondiscrimination statement. 

Finding #2: PUBLIC NOTICE 

There is not a complete annual public notice to students, parents, 
employees, and the general public that includes a statement that 
limited English proficiency is not a barrier for admission to the 
college. 

Corrective Action Required 

The college will submit a revised copy of their public notice, date, and 
place it was published. 

Finding #3: PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin, or handicap- 
Associate Degree Nursing, Admission Information; Refrigeration, 
and Air Conditioning Technology; Grayson County College Calendar. 

Corrective Action Required 

The college will submit the above materials that contain the 
appropriate nondiscrimination statement on tKem. 
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Finding #4: EMPLOYERS 



There is no written assurances from potential employers that 
students will be accepted and assigned to jobs and otherwise 
treated without, regard to race, color, national origin, sex, or 
handicap. 

Corrective Action Req uired 

The college will submit copies of written asset ances from 
potential employers that they do not discriminate based on race 
color, national origin, sex, handicap, or age. 

Finding #5: EMPLOYMENT FORM 

The employment form request information that can not be requested 
on an employee application. 

Corrective Action Required 

The college will submit a revised application that does not 
include the request for maiden name. 

Finding #6: ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired: 

1. Auto Body - Entrance and stall to male/female restrooms and grab 

2. Cosmetology - Entrance and stall to female restroom; stalls in 
male restroom. 

3. Office Occupations - Stalls to male/female restrooms and grab 
bars . 3 

4. Dorms - Entrance and stalls to male/female restrooms and grab 
bars . 3 

5. Welding - Stalls to male and female restrooms. 

6. Handicapped parking by nursing building is one big hole. 

7. "J" Building - Entrance and stalls to male/female restrooms 
Business Building - Stalls to male and female restrooms and grab 
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Corrective Action Required 

The college will submit a plan of action indicating how the above 
barriers will be removed. This plan should include drawings, cost, and 
a time-line when it will be completed. 
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Monitoring Report 
Kilgore College 

Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at Kilgore 
College. on April 6 - 7, 1993. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1972 



Finding #1: ADMISSION 

The application for admissions forms include requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Required 

J!!f+ C0 U e9e W il ] i u f? 1t revised c °P ies of their admissions forms 
that address the following items. 

1. General Application for Admission - Maiden Name; Ethnic Origin; 
Religious Preference; Complete Nondiscrimination Statement. 

2. Associate Degree Nursing Application for Admission - Maiden; Full 
Nondiscrimination Statement. ".run 

3. Admission Application Vocational Nursing - Maiden; Full 
Nondiscrimination Statement. 

4. Health Occupations Division Applications for Admission - Maiden; 
Full Nondiscrimination Statement. 



Finding #2 - DORMITORIES 

Not all residence halls have been modified to provide barrier free 
access to students in wheelchairs. 

Corrective Action Rprj nirpH 

The college will submit a plan of action with drawings and 
implementation time indicating how it will remove this 
discrepancy. 
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Finding #3: ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired: 

1. Liberal Arts - Male/female first floor stall not accessible; grab 
bars; restroom entrance doors on 2nd floor too narrow. 

2. Porter Building - Male/female entrance doors too narrow for access 
on first and second floor. 

3. Shop Building - Male/female entrance and stalls not accessible on 
first floor. 

4. Vocational Classroom Building - Male/female entrance and stalls 
not accessible on the 2nd floor. 

5. Student Service Building - Grab bars in women's restroom. 
Corrective Action Required 

The college will submit a plan of action indicating how the above 
barriers will be removed. Mis plan should include drawings, 
cost, and a time-line when it will be completed. 
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Monitoring Report 
Midland College 

Roger A. Labodda Associate Program Director of Federal Projects 
monitored the following civil rights legislation at Midland 
College .on March 17 - 19, 1993. 

1. Title VI of the Civil Rights Act 

2. Title ix of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

Finding #1: ADMISSIONS 

The application for admissions form includes requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Correct ive Action Required 

r5llow]ng e9 items! * Mt admissions fo ™ s that address the 

1. Application for Admission - Maiden; Ethnic Codes; "Are 
you a single parent"; "Do you have any of these 
disabilities"; Texas Rehab. 

Finding #2: STUDENT GRIEVANCE PROCEDURES 

SSDliSt5 t oS r J5i a !! Ce - pr0 ? dures d ? n0t address discrimination 
handicap ^ ° f S6X ' C ° 1or * race > nationa1 origin, and 

Correcti ve Action Rgg uired 

The college will submit a copy of student grievance procedures 

LtL^ dreSS - dlSCr T ination on the basis of sex, colo? race 
national origin, or handicap. ' a ' 

Finding #3: EMPLOYERS 

There is no written assurance from potential employers that 
students will be accepted and assigned to jobs and otherwise 
San e d?cap Wlth0Ut l ° ^ C ° lor ' nat ^ ona1 origiSf^eS? or 

Corrective Artinn Required 

Il!t5nl le ? e Wi1 - S i b 2 1t Copies of written assurances (collected prior to 
posting of opening) from potential employers that the) do not 
discriminate based on race, color, national origin, sex, of handicap 
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Monitoring Report 
North Harris Montgomery Community College District 



Roger A* Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at North Harris 
Montgomery Community College District on March 10 - 12, 1? 3. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973. 



Finding #1: ADMISSIONS 

The application for admissions forms include requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Correc tive Action Required 

The college wi"H submit a revised copy of their admissions form 
that addresses the following, 

1. Application for Admission - "Including Maiden Name"; Ethnicity; 
Married; Number of dependents* 

Finding EMPLOYMENT FORM 

The application for full-time employment requests data that can 
not be requested in its present form* 

Corrective Action Required 

The college will submit a revised copy of their employment form 
that address the following data. 

1. Application for Employment - Maiden Name 



Finding #3: PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin and handicap: 

Photographic Technology; Electronics; Interior Design; Medical 
Office Specialist; Respiratory Care. 
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Corrective flrtjpn Required 

The college will submit revised copies of the above materials with 
the proper nondiscrimination statement attached. 

Finding #4: PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the limited English proficient, lists the 
compliance coordinators, or summarizes program offerings, 

Corrective Action Required 

The college will submit a copy of their public notice and the date 
and place in which it was published. 

Finding #5: EMPLOYERS 

There is no written assurance from employers that students will 

SniS 6 f ted and aS n igned t0 jobs and otherwise treated without 
regard to race, color, national origin, sex, or handicap. 

Correcti ve Action Required 

ISjJi!- 1 ? 9 * "J 11 * uta l l copies of written assurances from 
potential employers that they do not discriminate based on race 
color, national origin, sex, or handicap. ' 

Finding #6: ACCESSIBILITY 

T he following facilities are not accessible to the mobility impaired. 
North Harris College: 

Winship Building; Male/female doors are only 28" on 
both the first and second floor 

Industrial Education Building; No grab bars 
Learning Resource Center; Male/female stalls 28" 
Corrective Action Req uired 

The college will submit a plan of action indicating how the above 
barriers wil be removed. This plan should include drawings 
cost, and a time-line when it will be completed 
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Monitoring Report 
Paris Junior College 



Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following ^vil rights legislation at Paris Junior 
College on Feb 2-4, 19so. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

rinding #1: ADMISSION? 

The application for admission forms include requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Reouired 

The college will submit revised admission forms that address the 
following. 

1. General Application for Admission - Maiden Name 

2. Vocational Nursing Admission Application - Maiden Name; Mr. Mrs 
Ms., Miss; Nondiscrimination statement. 

3. Associate Degree Nursing Admission Application - Maiden Name; 
Mrs. Ms. Miss; Nondiscrimination statement. 



Finding #2: PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the LEP, lists the compliance coordinators, 
or summarizes program offerings. 

Corrective Action Requi red 

The college will submit a copy of their public notice, and the 
date and place it was published. 



Finding #3: PROMOTIONAL MATERIALS 

The following printed materials do not contain a statement of 
nondiscrimination on the basis of sex, race, color, national 
origin, and handicap: peer mentoring program; student handbook; 
vocational nursing information for prospective students; division 
of gemology, horology, and jewelry technology information; 
vocational nursing student hand. jok. 
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Corrective Action Required 

The college will submit revised copies of the above materials with 
the complete nondiscrimination statement. 

Finding #4: ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired: 

1. Women's Dorm - Grab bars in stalls; grab bar in bathtub; curb cut 
to dorm. 

2. Men's Dorm - Grab bars in stalls and shower. 

3. Cosmetology - Grab bar in men's restroom. 

4. Electronics - Men's stall needs grab bars; women's stall needs 
grab bar; Curb cut need repair. 

Corrective Action Required 

The college will submit a plan of action indicating how the above 
barriers will be removed. This plan should include drawings, 
cost, and a time-line when it will be completed. 
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Monitoring Report 
South Plains College 



Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at South Plains 
College on March 3-5, 1993. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Findings #1: ADMISSIONS 

The application for admissions forms include requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Required 

The college will submit their revised admissions forms that 
address the fol lowing . 

1. Application for Admission - Maiden Name 

2. Associate Degree Nursing Application for Admission - Maiden Name 



Finding #2: STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address discrimination on 
the basis of sex, race, color, national origin, and ha-dicap. 

Corrective Action Required 

The college will submit a copy of their student grievance 
procedures that addresses discrimination complaints based on sex, 
race, color, national origin, handicap. 



Finding #3: EMPLOYERS 

There is no written assurance form p^ployers that students will 
be accepted and assigned to jobs and otherwise treated without 
regard to race, color, national origin, sex, or handicap. 

Corrective Action Required 

The college will submit copies of written assurances from 
potential employers that they do not discriminate based on race, 
color, national origin, sex or handicap. 
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Finding #4: ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired: 

1. Tech Building - Women's restroom entrance, 1st floor; 
men's stall, 2nd floor and women's stall, 2nd floor 

2 * 5th b floo? Uildin9 " Male/fema1e sta11 and 9rab bars on 2nd, 4th and 
Corrective Action Required 

The college will submit a plan of action indicating how the above 
barriers will be removed. This plan should include drawings 
cost, and a time-line when it will be completed. ' 



81 



222 



Monitoring Report 
Texarkana College 

Roger A. Labodda, Associate Program Director of Federal Projects, 
monitored the following civil rights legislation at Texarkana 
College on Jan 19 - 21, 1993. 

1. Title VI of the Civil Rights Act 

2. Title IX of the Educational Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 



Finding #1: ADMISSIONS 

The application for admissions form includes requests for 
information that can not be asked prior to admission or that need 
to be revised from their present form. 

Corrective Action Required 

The College will submit a revised admissions form that addresses 
the following item. 

1. Admissions Application - Race 



Finding #2: PUBLIC NOTICE 

There is no annual public notice to students, parents, employees, 
and the general public that includes a nondiscrimination 
statement, addresses the LEP, lists the compliance coordinators, 
or summarizes program offerings. 

Corrective Action Required 

The college will submit a copy of their public notice, the date, 
and place in which it was published. 



Finding #3: EQUAL OPPORTUNITY STATEMENT 

The statement does not include "disability" as a condition for 
nondiscrimination. 

Corrective Active Required 

The college will submit a revised copy of their equal opportunity 
statement. 
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Finding #4: STUDENT GRIEVANCE PROCEDURES 

IJ%hI U h en - gr | eva ? ce Procedures does not address discrimination 
on the basis of color, race, nor national origin. 

Correcti ve Action Required 

The college will submit a revised copy of their student grievance 
procedures that addresses discrimination complaints based on sex 
race, color, national origin, handicap, and age. 

Finding #5: EMPLOYERS 

IcZVeri !„7 riUen assurance from employers that students will be 
accepted and assigned to jobs and otherwise treated without reaard 
to race, color, national origin, sex, or handicap. 9 

Corrective Action Rpg n-iroH 

^fpn?]!? 9e "I 11 Subm Z t copies of written assurances from 

fnW n t emp1 ? yers that they d0 not discriminate based on race 
color, national origin, sex, or handicap. ' 

Finding #6: ACCESSIBILITY 

The following facilities are not accessible to the mobility impaired. 

1. CEC Building - Unisex bathroom door too narrow for a wheelchair. 

2. Alkin Business Building - Male/female restroom stalls. 

Corrective Action Rpg nirgH 

Jarrierl^n 1 '!! S^V 1™ ° f aCtion indicating how the above 
cnZ ™h 1 I remov ed. This plan should include drawings, 
cost, and a time-lme when it will be completed. 



83 



9 

ERJC 



221 



APPENDIX X 
Five-Year OCR Monitoring Schedule 
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FIVE-YEAR OCR MONITORING SCHEDULE 



1990-1991 



Southwest Texas Junior College 

McLennan Community College 

Bee County College 

Alvin Community College 

Texas A&M Engineering Extension 

Service 



Hill College 
Temple Junior College 
Navarro College 
American Educ. Complex 
Lee College 



1991-1992 



Cisco Junior College 
Texas Southmost College 
Galveston College 
Laredo Junior College 
Howard College 



1992-1993 



El Paso Community College 

Grayson College 

Frank Phillips College 

Del Mar College 

Paris Junior College 

South Plains College District 



Victoria College, The 
Tyler Junior College 
Angelina College 
Western Texas College 
Panola Junior College 



Texarkana Community College 
Midland College 
Clarendon College 
Amarillo College 
Kilgore College 

North Harris Co, College District 



1993-1994 

Alamo Community College 

Wharton Co, Junior College 

*TSTC-Harl ingen 

*TSTC-Sweetwater 

Ranger Junior College 

Trinity Valley Community College 

College of the Mainland 



*TSTC-Waco 

nSTC-Amarillo 

Weatherford College 

Lamar University 

Tarrant Co. Junior College 

Houston Community College System 



1994-1995 



Blinn College 

Austin Community College 

Cooke Co. College 

Vernon Regional Junior College 

San Jacinto College District 



*Texas State Technical College 
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Odessa College 
Brazosport College 

Collin Co. Community College District 
Northeast Texas Community College 
Dallas Co. Community College District 
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APPENDIX XI 

Summary of Discrepancies Cited and Corrective Actions Required 

Follow-up Visit 
1992-93 
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HOUSTON COMMUNITY COLLEGE SYSTEM 



FINDING-ADMISSIONS 



The "Application for Admissions" form includes requests for information 
that is irrelevant to the admissions process. 

Corrective Action Required 

The college will assure the Coordinating Board that it has removed the 
requests for 1) Physical defects, disabilities or recent serious illness 
(physical or mental) on the Health Careers Education Division's 
"Application for Admission" form and 2) Ethnic, date of birth on the 
Houston Community College System's "Application for Admission" and the 
mail -in registration form. 



FINDING - PUBLIC NOTICE 



There is no public notice to students, parents, employees, and the general 
public that includes a nondiscrimination statement, addresses the LEP, 
lists the compliance coordinator or summarizes program offerings. 

Corrective Action Required 

The college will submit a copy of its public notice and the date and place 
it was published. 



FINDING-- PROMOTIONAL MATERIALS 

The following printed materials 
nondiscrimination on the basis of 
handicap: 



do not contain a full statement of 
sex, race, color, national origin and 



Houston Community College System catalogue: 

General and Health Applications for Admissions; Marketing and 
Management; Counselors are Resource Experts; Project Independence; 
Occupational Therapy Assistant; Commercial Music; Public Service 
Careers; Technical Education; Adult and Continuing Education; 
Data Processing; Technical Communications; Industrial Education; 
Business Careers; Health Careers; Consumer Services 



Corrective Action Required 

The college will submit revised copies of the vocational education 
materials listed above that contain a complete statement of 
nondiscrimination. 



88 



22'J 



FINDING-STUDENT GRIEVANCE PROCEDURES 

The student grievance procedures do not address discrimination on the 
basis of sex, color, race, national origin, or handicap. 

Corrective Action Required 

The college will submit a copy of student grievance procedures which 
address discrimination on the basis of sex, color, race, national oriqin 
or handicap. 3 

FINDING-EMPLOYERS 

There is no written assurance from employers that students will be 
accepted and assigned to jobs and otherwise treated without reqard to 
race, color, national origin, sex ^ handicap. 

Corrective Action Required 

Il!i« C «°JJ« eS R. J 1 11 SU 5 mit . C0 J pies of written assu ™nces from potential 
employers that they do not discriminate based on race, color, national 
origin, sex or handicap. 

FINDING-EMPLOYEE GRIEVANCE PROCEDURES 

There are no employee grievance procedures that address discrimination on 
the basis of sex, color, race, national origin or handicap. 

Corrective Action Required 

ISJJ?. 1 !?? 8 W - 11 - 1 f- bmit a L COpy of em P 1ovee grievance procedures which 
o? handicap'" 1 " 11 " 0 " ^ ° f S6X ' C ° 1or ' ^ce, national origin 

FINDING-APPLICATION FOR EMPLOYMENT 

On the Equal Employment Opportunity/Affirmative Action Information Sheet 
a college may not ask a job applicant if he or she is handicapped. 

Corrective Action Required 

The "liege will submit a revised copy of the Equal Emplovment 
Opportunity/Affirmative Action Information Sheet to the Coordinating iioard 
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FINDING- -ACCESSIBILITY 



The following facilities are/are not accessible to the mobility impaired 
Lighthouse Male/female restrooms missing a grab ba; No 

designated handicap parking space 



for the Blind: 
Metro Facility: 

Leeland Center: 



Male/female restrooms on 2nd floor missing grab bars; 
unisex restroom not accessible on 1st floor 

No ramp into building; no designated handicap parking 
space; thresholds are greater than 1/2" height; male/ 
female restrooms not accessible; walkways not safe 
for physically challenged 



Barbara Jordan: Male/female restrooms not accessible on 1st floor 

Criminal Justice Female restrooms missing one grab bar on 1st and 
Center: 2nd floors 

Sam Houston: 

Worthing: 

Lee: 

Paul Revere: 



Stafford: 

Rice Aviation 
North: 

Waltrip: 

Central -East 
Wing: 

Central West 
Wing: 

Ironworks: 
Pipefitters: 



No ramp into building; unisex restroom not accessible 

No ramp into building; unisex restroom not accessible 

Female restroom not accessible on 3rd floor 

Handicapped parking space needs to be 8 feet wide 
with 5 feet adjacent access 

Female restroom has no grab bars 

No ramp into building; no designated handicap parking 
space; male/female restrooms not accessible 

Female restroom not accessible on 1st floor; male 
restroom missing grab bars on 1st floor; male/female 
restrooms not accessible on 2nd floor; male/female 
restrooms not accessible on 3rd floor 

Male restroom not accessible on 2nd floor; female 
restroom not accessible on 3rd floor 

Male restroom not accessible on 2nd floor; female 
restroom not accessible on 3rd floor 

No designated handicap parking space; no ramp into 
building; male/female restroom not accessible 

No designated handicap parking space; restrcjms not 
accessible 
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Carpenters- Male restroom missing grab bars; female restroom not 

Glen Vista: accessible due to stairs 

Electricians: No designated handicap parking space; no ramp into 
building; male/female restroom not accessible 

Plumbers: No designated handicap parking space; male/female 

restrooms no accessible 



Brick! ayers: 
Westchester: 

Northwest: 

Sharpstown: 
Bellaire: 

Milby: 
Austin: 



Clifford 
Tuttle: 

Upholstery 
Building: 



Unisex restrooms missing grab bars 

Female restroom not accessible on 1st floor, 
"E" Building 

Male restroom missing grab bars on 1st floor; 
Male/female restrooms not accessible on 2nd floor; 
Male restroom missing grab bars on 3rd floor 

Male/female restrooms missing grab bars on 2nd floor 

Male restroom not accessible on 1st floor 
Male restroom missing grab bars on 2nd floor 

Unisex restroom not accessible in cosmetology 

No designated handicap parking space; no ramp 
into building; unisex restroom not accessible 
in cosmetology 

Male/female restroom each missing one yrab bar on 1st 
floor; male/female restroom not accessible on 2nd floor 

Unisex restroom not accessible 



Corrective Action Required 

The college will submit a plan of action, with drawings and implementation 
time as appropriate, indicating how it will correct these problems If 
the building was built prior to June 3, 1977, the institution needs' only 
to submit a plan/drawing and approximate time it would take to complete 
the modifications in the event that a physically challenged person enrolls 
in a vocational program. If the building was built after June 3 1977 the 
institution must bring these facilities into compliance and submit to the 
Coordinating Board a list/drawing of modifications made and when they were 
completed. Any modifications to facilities must meet the American National 
Standard Institute (ANSI) requirements for accessibility for the 
physically disabled. J 
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Appendix XII 
Monitoring Instrument 
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TEXAS HIGHER EDUCATION COORDINATING BOARD 
COMMUNITY COLLEGES AND TECHNICAL INSTITUTES DIVISION 
FEDERAL PROJECTS 



Vocational Education Compliance 
Office for Civil Rights 
Monitoring Instrument 

for 



Postsecondary Institution 



Technical Assistance Time 



Date of On-Site Review 



This monitoring instrument will focus only on institutional 
vocational education nondiscrimination compliance under the 
following: 



Title VI of the Civil Rights Act: Race, Color, and National 
Origin 

Title IX of the Educational Amendments of 1972: Sex 

Section 504 of the Rehabilitation Act of 1973: Handicapped 
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I. ACCESS AND ADMISSIONS 



Y N A. Admission criteria to technical and vocational programs are free of 

%cRG^° n n^f? ° f ^ COl ° r ' nati0nal ori * in ' sex or hand ^p. 
(OCR Gmdelmes 1V-A, H, K, L, and N; Section 504, 106.21 and 104.42; Title IX, 106.21] 



Documentation: 

Enrollment Reports. 

Admission Requirements. 

Discrepancies found: 



Y N B * fhatTnnnT' ^ f^f*' appr ° Ved 0r ****** geographic boundaries 

that do not exclude students on the basis of race, color, national origin sex 
or handicap. (OCR Guidelines IV-C] S ' 

Documentation: 

— Enrollment by campus/program location. 
Discrepancies found: 



Y N 



Rational education facilities are open to all students in the subrecipient's 
service area and are free of discrimination on the basis of race, color national 
origin, sex or handicap. (OCR Guidelines 1V-H, I.andN] 

Documentation: 

Enrollment reports by race, national origin, sex, and handicap. 
Discrepancies found: 
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Y N D. Academic requirements for access to all technical and vocational programs are 

only those that can be demonstrated as essential to the program of instruction 
or for licensure, [OCR Guidelines P/-K and N; Section 504, 104.44] 



Documentation: 

Individual program entrance requirements. 

Discrepancies found: 



Y N NA E. Subrecipient has identified limited-English-proficient students and assessed 
their ability prior to entering a technical and vocational education program. 

[OCR Guidelines IV-LJ 

Documentation: 

Assessment data with recommendation. 
Student Files. 

Discrepancies found: 



Y N NA F. Subrecipient has a concentration of students with limited English language 
skills in a program. If yes, the subrecipient must demonstrate that this 
concentration is not the result of discriminatory limitations upon the 

opportunities for SUCh Students. [OCR Guidelines IV-L] 

Documentation: 

Review admissions/placement practices. 
Review testing/assessment materials. 

Interview with teachers/counselors. 
__ Interview with students. 

Review enrollment reports. 



Discrepancies found: 
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Y N NA G. Site locations of vocational education do not exclude, segregate, or otherwise 
discriminate against students on the basis of race, color, national origin, sex 
or handicap. [OCR Guidelines /V-£, N; Section 504, 104.4(b)(vll)(5)] 



Documentation: 

Board poacy. 

Location of programs. 

Transportation available to site locations. 

Discrepancies found: 



H. Subrecipient has annually disseminated the required nondiscrimination public 
notice to students, parents, employees and the general public. [OCR Guidelines 

TV-O; Title IX, 106.9; and Section 504, 104.8(a)] 

The required notice must: 

Contain a nondiscrimination statement with regard to race, color, 

national origin, sex or handicap; 

Be available in the community's primary language to persons with 

limited 

English skills; 

Contain the name, address, and telephone number of the person(s) 

designated to coordinate compliance activities for Title IX (sex 
equity) and Section 504 (handicapped); 

— Contain a brief summary of program offerings and admission 
criteria; and 

Ensure that the lack of English language skills will not be a barrier 

to enrollment. 



Documentation: 

— Newspaper clippings, radio/TV announcements (script) or other 
public notification. 



Discrepancies found: 
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Y N NA I. Subrecipient has included a notice of nondiscrimination on the basis of race, 
color, national origin, sex or handicap in its recruitment/promotional 
information and/or enrollment criteria, student handbook, catalogs, or other 
publications for its Students. [OCR Guidelines IV-0 and V; Section 504, 104.8(b); Title 
IX, 106.9] 



Documentation: 

Review of recruitment/promotional materials, catalogs, student 

handbooks, etc. 

Discrepancies found: 



Y N NA J. Grievance procedures for students have been established that address 
discrimination based on race, color, national origin, sex, handicap or limited 
English proficiency. [Title IX, 106.8(b); Section 504, 104. 7(b); Title VI] 

Documentation: 

Copy of grievance procedure. 



Discrepancies found: 



II. COUNSELING 

Y N A. Counseling activities and materials ar free from discrimination on the basis 

or race, color, national origin, sex or handicap. [OCR Guidelines v-A; Section 504, 
104.47(b); and Title IX, 106.36(a)] 

Documentation: 

Student program and career/selection method. 

Testing/assessment materials. 

Promotional and recruitment materials, activities. 

Discrepancies found: 
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Y N B. 



Y N 



Y N 



ERIC 



Counselors do not direct or counsel students to enroll in a particular career or 
program, or measure/predict a student's prospeci for success in any career or 
program based on race, color, national origin, sex or handicap. [OCR Guidelines 
V-B; Title IX, 106.36(b) and (c)J 

Documentation: 

Enrollment Reports. 

Testing/assessment materials. 

Interview with counselors. 

Interview with students. 

Discrepancies found: 



C Promotional and recruitment efforts are free from activities that create or 
perpetuate stereotypes or limitations based on race, color, national origin sex 

Or handicap. [OCR Guidelines V-C and V-EJ ' 

Documentation: 

— Literature used in promotional/recruitment activities. 
Interviews with counselor(s). 

Discrepancies found: 



D. To the extent possible, recruiting teams include persons of a different 
color, national origin, sex or handicap. [OCR Guidelines iv-cj 

Documentation: 

— Review make-up of recruiting team. 
Discrepancies found: 



race, 
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E. Counseling resources are available to communicate effectively with, students. 
[OCR Guidelines V-D and EJ with: 

Y N 1) limited English proficiency, and 

Y N 2) with hearing impairments. 

Documentation: 

Availability of interpreters, special aids. 

Review of promotional literature for LEP individuals. 

Discrepancies found: 



III. EDUCATIONAL INSTRUCTIONAL SETTING 

Y N NA A. In any instance in which a separate vocational class or facility is identified for 
handicapped persons, it is comparable in facility, program, and services to 
those classes/facilities offered to non-handicapped students. [OCR Guidelines w- 
DJ 

Documentation: 

List of handicapped students enrolled in each class. 

Copies of course catalogs, bulletins 

and course descriptions for the two 

or more comparable courses. 
Name, number, and location of all courses where instruction is 

offered separately. 
Facility inspection, if applicable. 

Discrepancies found: 



Y N B. Criteria used to award financial assistance are free of discrimination on the 

basis of race, color, national origin, sex or handicap. [OCR Guidelines V7-B; 
Section 504 , 104.46; and Title IX, 106.37(a)(1)] 

Documentation: 

Review criteria used in selection of recipients receiving aid. 

Discrepancies found: 
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Y N NA C. 



The subrecipient has extended housing opportunities without discrimination 
based on race, color, national origin, sex or handicap. [OCR Guidelines vz-c- 

Section 504, 104.45; Tide IX 106.32] 

Documentation: 

Board policy. 

Housing records. 

Discrepancies found: 



Y N NA D. There is comparable, convenient and accessible housing for handicapped (at 
the same cost and under the same conditions) as there is for non-handicapped 

Students. [OCR Guidelines V-C; Section 504 t 104.45] 

Documentation: 

Board policy. 

Housing records. 

Facility inspection, if applicable. 

Discrepancies found: 



E. Referral process used by the subrecipient in sending student applicants to 
potential employers for job placement and cooperative vocational education is 
nondiscriminatory on the basis of race, color, national origin, sex, handicap 

Or Students With limited-English proficiency. [OCR Guidelines VIM; Section 504 
104.11 (a)(l-4) and 104.46(c); and Title IX, 106. 38(a) (1-2)] 

Documentation: 

— Review of referral procedure, forms, applications, etc. 
Review data of referral office. 

Discrepancies found: 
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Y N NA F. Subrecipient has written assurances from employers that students will be 
accepted and assigned to jobs and otherwise treated without regard to race, 
color, national origin, sex or handicap. [OCR Guidelines vii-A] 



Documentation: 

Written assurances from employers. 

Discrepancies found: 



Y N NA G. If the subrecipient has an agreement with the private sector for apprentice 
training programs, there is a written agreement that states: 

1) It does not discriminate against its members or application for membership 
on the basis of race, color, national origin, sex or handicap. [OCR 
Guidelines VIl-B(l)(2)]\ and 

2) ■ Apprentice training will be offered and conducted for its participants free 
Of such discrimination. [OCR Guidelines Vll-B(l)(2)] 



Documentation: 

Copy of agreement/assurances. 

Policy of nondiscrimination from private sector. 

Discrepancies found: 



IV. EMPLOYMENT OF FACULTY AND STAFF 

Y N A. Employment and promotion practices are free from discrimination against 

employees or applicants on the basis of race, color, national origin, sex or 
handicap. [OCR Guidelines Vlll-A and E; Title IX, 106.9(a)] 

Documentation: 

Copy of employment/policy statements. 

Copy of application and publication for employees. 

Discrepancies found: 
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Subrecipient does not limit its recruitment for employees to schools 
communities, or companies disproportionately composed of persons of a 
particular race, color, national origin, sex or handicap. foot Guidelines viii-bj 

Documentation: 

Review recruiting patterns/practices. 

Discrepancies found: 



Y N C. Grievance procedures for employees have been established to address 

discrimination based on race, color, national origin, sex, handicap and limited- 
English proficiency. [Title IX, 106.8(b); Section 504, 104. 7(b)] 

Documentation: 

— Review policies and grievance procedures. 
Discrepancies found: 



Y N D. Subrecipient has established and maintained employee salary scales and policy 

based upon the conditions and responsibilities of employment without regard 
S£ ZT 0ri8in ' handiCaP ° r limit ™ sh P'°ficiency. 

Documentation: 

Board Policies. 

Discrepancies found: 
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Y N E. Subrecipient has provided equal employment opportunities for teaching and 

administrative positions to qualified handicapped applicants. [OCR Guidelines 

V7TT.F1 



Y N 



Y N 



VIII-EJ 
Documentation: 

Board employment policy. 

. Applications of potential employees. 

Discrepancies found: 



F. The subrecipient has a statement of nondiscrimination on the basis of race, 
color, national origin, sex or handicap in its recruitment and other publications 
for employees. [OCR Guidelines Vin-B; Title IX, 106.51(b)(1)] 



Documentation: 

— Employee publication/recruitment materials. 
Job announcements. 

Discrepancies found: 



V. FACILITIES ACCESS 



Subrecipient has not denied handicapped students equal access to technical and 
vocational education programs or courses because of architectural or equipment 
barriers or because of the need for related aids and services or auxiliary aids 

[OCR Guidelines IV-NJ 

Documentation: 

— Visual inspection of facilities (Refer to Facilities, Standards, 
Checklist, page 70, for use during the inspection). 

Discrepancies found: 
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CAMPUS 



BUILDING 



FACILITIES STANDARDS CHECKLIST 

Y N A. All doorways are a minimum of 32 inches wide for wheelchair access. 

Y N B. Toilet stalls are equipped with grab bars. 
C Dispensers and sink controls in restrooms are 48 inches or less from floor. 

D. Restrooms equipped for handicapped are identified with decals or other signs. 

E. Accessible parking spaces are designated as reserved for physically 
handicapped people. 

Y N F. Parking spaces for physically handicapped are at least 8 feet 



Y N 

Y N 

Y N 



Y N 



wide with 5 feet 
of adjacent access. 



G. Walkways are at least 3 feet wide with smooth, hard surfaces (no sand or 
gravel) and free of deep cracks, ruts, and sudden level changes. 

Y N H. Curb cuts, ramps, and passageways have eliminated those 

barriers. 

Y N I. The ramps are at least 36 inches wide, with a grade no 

greater than 1: 12 for new construction and 1: 10 for existing 
facilities. Existing facilities must be no 
steeper than 1:8 in grade. 



Y 


N 


J. 


Y 


N 


K. 


Y 


N 


L. 
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APPENDIX XIII 
Statement of Technical Assistance 
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STATEMENT OF TECHNICAL ASSISTANCE 



The Texas Higher Education Coordinating Board, Community Colleges and Technical 
Institutes Division, provides technical assistance to postsecondary institutions 
for eliminating discrimination and denial of services on the basis of race, 
color, sex ; handicapping conditions and national origin in vocational education 
programs. Technical assistance is provided by telephone or personal visit to the 
postsecondary institutions. Technical assistance may include, but is not limited 
to, the following areas: 

1. Ensuring nondiscrimination in vocational education and related areas; 

2. Assisting in developing or revising recruitment and promotional 
materials; 

3. Providing advice on particular concerns, such as eligibility criteria 
for special populations and targeted groups; 

4. Disseminating written material s, reports, and products; 

5. Assisting in the identification and subsequent elimination of physical 
barriers which prevent handicapped students from participating in 
vocational education; 

6. Providing technical assistance and training sessions for teachers, 
counselors, student services personnel, and administrators; 

7. Providing assistance and information to facilitate coordination and 
linkage, particularly in areas of joint or regional planning with other 
agencies, institutions or entities; and 

8. Providing assistance and technical information related to the revision 
of existing vocational technical programs and to the submission of new 
program requests. 
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TECHNICAL ASSISTANCE PROVIDED 



During 1991-92, 65 hours of technical assistance were provided to oostsprnnriarv 

mnn St ^ Ut -2 nS ;-/ S , discrepancies were Identified during on-site visits th! OCR 
monitor identified various alternatives to assist the Instituting Wo5!h?nn 
compliance. These alternatives were discussed a th exit interview A follow- 
up letter summarizing these discussions was sent to the nstitution with its 
nnn.,^^-o 9 rep0r J: + A data di "emination system was develop to help spec al 

S'StyJ: rec£ed° f SUbreci|)ients » h ° 0.-HU technical assistance 

Amarillo Colleg e 

^h?»^^^ 

;e""v1d%e P genl;a, n ^"c. i5 a ™ Ua " y f " * «»t1o« that is 

«Sent! hat 3,1 P ub,i<:ati °" s "Kl "denials contain a non-discrimination 

duS&'T.aiSSlS assurance f ™" potentia1 emp,oye " that the * * ~t 

c™pfa ed „ a s 9rieVanCe Pr ° CedUre that a,1 ° ws due P"«« <« "Ung discrimination 
Clarendon Colleg e 

and^»^ 

?e S c S e U ^ed t f; t th 1 e P a e„ 1 e i ra 1 n p^f?c. iS a " nUa " y in a > ubl1 ""°" "at is 

d D ?scr 0 S?„a a te f i:e^o^e„t 9 aSSUranCe f ™ P ° t6ntia ' ™»'°^ th » «W do not 
co r ;1a d „t a s 9rieVa " Ce Pr ° CedUre that 31,01,5 due <» ""ng discrimination 
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Del Mar Junior College- 

Clarified the type of data that can not be collected in the pre-admission process 
and the type that can only be collected post -admissions. 

Assured that all publications and materials contain a non-discrimination 
statement. 

Developed a form requesting assurance from potential employers that they do not 
discriminate in employment. 

El Paso Community College 

Clarified the type of data that can not be collected in the pre-admission process 
and the type that can only be collected post-admissions. 

Assured that a public notice is published annually in a publication that is 
received by the general public. 

Assured that all publications and materials contain a non-discrimination 
statement. 

Developed a form requesting assurance from potential employers that they do not 
discriminate in employment. 

Frank Phillips Cnlleg p 

^2 r I£i e ? th6 A yf i e ° f data t t at can not be Elected in the pre-admission process 
and the type that can only be collected post-admissions. 

Grayson College 

JlJ r If 18 ? the A yP + e ° f data that can not be coll ected in the pre-admission process 
and the type that can only be collected post-admissions. 

Jfr^A ha \u a P ublic notice is published annually in a publication that is 
received by the general public. 

statement^ 31 a11 publications and materials contain a non-discrimination 

Developed a form requesting assurance from potential employers that they do not 
discriminate in employment. 
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Kilqore Junior College 

Clarified the type of data that can not be collected in the pre-admission process 
and the type that can only be collected post-admissions. 

Midland College 

Clarified the type of data that can not be collected in the pre-admission process 
and the type that can only ne collected post-admissions. 

complaints^ 673 "" pr0cedure that al1ows due P rocess in fil i"9 discrimination 

2?crl?£! ?d I f °™ r T esting assurance from Potential employers that they do not 
discriminate in employment. 

North Harris Montgomery Colleg e 

=lrIJ ie J the tyP e of data that can not be collected in the pre-admission process 
and the type that can only be collected post-admissions. process 

Assured that all publications and materials that are received by the public 
contain a nondiscrimination statement. «.«iveu U y tne puDiic 

employment." f °™ t0 that P ° tentia1 do not discriminate in 

statement!^ 1 pub1ications and materials contain a nondiscrimination 
Paris Junior Colleg e 

a C In r ^ ied the A yP . e ° f data that can not be collected in the pre-admission process 
and the type that can only be collected post-admissions. process 

Sd^ pUblished annually in a auction that is 

" atVM that are r6CeiVed b * the 
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Clarified the type of data that can not be collected in the pre-admission process 
and the type that, can only be collected post-admission. 

Created a grievance procedure that allows due process in filing discrimination 
complaints. 

Developed a grievance procedure that address due process for students and 
employees in filing discrimination complaints. 

Texarkana Community College 

Clarified the type of data that can not be collected in the pre-admission process 
and the type that can only be collected post-admission. 

Assured that a public notice is published annually in a publication that is 
received by the general public. 

complaints 9 ^' 8 ^ 006 pr0cedure that a11ows due Process in filing discrimination 

Developed a form requesting assurance from potential employers that they do not 
discriminate in employment. y 
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APPENDIX XIV 
Staff Development 
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Staff Development 

The following conferences, workshops, and meetings were attended by OCR staff. 



1. Intercultural International Education Conference and the National 
Council for Occupational Education Diversity Task Force, Arizona. 

2. National Conference on Racial and Ethnic Relations in American Higher 
Education, California. 



OCR Staff Membership 

1. National Council for Occupational Education Diversity Task Force 
Chair, Subcommittee for the Development of a Technical Assistance Guide 
on Model Programs for Diversity. 

2. Governor's Task Force on Strategic Planning .or Texas Public Community 
and Technical Colleges, Gender and Ethnicity Subcommittee. 

3. Texas Higher Education Coordinating Board Task Force on Americans With 
Disabilities Act and Compliance. 

4. Amnesty International. 



114 



er|c 25 a 



APPENDIX XV 

of Postsecondary Institutions Having Complaints Filed 
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Discrimination complaints were received and followed-up at the 
following postsecondary institutions in 1992-93. 



1. Howard College Southwest Collegiate Institute for the Deaf. 

2. Dallas County Community College District. 

3. McLennan Community College. 

4. Amarillo College. 

5. Blinn Community College. 

6. Panola College. 

7. Bee County Community College. 

8. San Antonio College. 
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Texas Education Agency 
1701 North Congress Avenue 
Austin, Texas 78701-1494 
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